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Chapter 1: Dashboards

Dashboards let the user visualize summarized registry data at a glance and provide managers with the

most up-to-date information based on key performance indicators.
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e Dashboard configurations are set per facility. For the user to display the Dashboard reports for
individual facilities, that facility must be chosen from the Facility Selection drop down menu, or
groups of facilities may be chosen in the dashboard configuration.

e The Dashboard displays two reports on screen.

e The user may change the report by clicking on the Report Type arrow.

e To refresh the report, click on the Refresh icon beside the report name. Note: The report does
not refresh when the user logs out and back in. User must click the refresh icon.

e The data displayed in the reports is generated from the settings in Dashboard Configuration tab.

e The following reports are available through the Dashboard:

o Cases Abstracted: This report selects off the Date Abstracted.
o Cases Completed: This report selects off the Date Case Complete (CoC).
o Class by Site: This report selects off the Diagnosis Date.



o County by Site: This report selects off the Diagnosis Date.

Follow Up Calculations: This report selects off the Diagnosis Date (150) three years
before the current calendar year + Accession year (151) >=Reference Year (Excludes non-
analytic cases). Reference year needs to be 2006 or later.

Follow Up Entered: This report selects off the Date Follow up Entered.

*In/Out Migration: This report selects off the Diagnosis Date.

Last Follow Up Entered: This report selects off the Date Last Follow up Entered.
Quality Measures: This report selects off the Diagnosis Date.

Referred From: This report selects off the Diagnosis Date.

Referred To: This report selects off the Diagnosis Date.

Staged By: This report selects off the Diagnosis Date.

Suspense by Site: This report selects off the First Contact Date.

Timeliness of Abstracting: This report selects off the First Contact Date.

Top 5 Sites: This report selects off the First Contact Date.

O

O O 0O O O 0o 0O 0 O O

*Breakdown of analytic cases for the In/Out Migration report:

When Class In ('00') Then 'Diagnosed Here and Treated Elsewhere'
When Class In ('10','11','12",'13",'"14') Then 'Diagnosed and Treated Here'
When Class In ('20','21','22') Then 'Diagnosed Elsewhere and Treated Here

Helpful Hints for Dashboard Reports

Helpful Hint #1: When the end date is left blank, the report generates from the start date entered to
the current date. This eliminates the need for the user to modify the end dates to view data as of a
current date.

Helpful Hint #2: In a Multi-Hospital setting the user may choose the facilities to include in each graph
or to isolate to a single facility. This is accomplished as shown below. Enter the facility followed by a
comma and no space. If no hospital code is entered, the reports display data from the facility in the
green dropdown.

Hospital: o1 ERS Hospital Systems
Reference Year: 2006

Pediatric Facility

Begin Date End Date Hosp List Admin Only Begin Date End Date Hosp List Admin Only

Cases Anctracrad: [o1/01/2022 || [[ox | [o1/02/2015 ] |[o1.02.03 | A
Cases Complated: |11f,12‘,2m? ” ||01 | |01f01.-'zuzz || ||u:|. |
Class by Site: [prjor/2ms || [[ox | 1 [ov/0172007 ]| [[ex |
County by Site: [orr01/200 || [[ox | ToR & Sines: [o/01/2me | [[o2 |
n/Out Migration: |ul,fm,rzu1a || ||01 |
Follow Up Calcs: MfA TEN
Eollow-Up Enterad: | || ||01 |
wermiptrs [ m |
Referrad Fram: [erjor/zois || J[ox |
Rafarred To: [p1/01/2018 || [[ox | 10




Helpful Hint #3: The Quality Measures dashboard report currently looks at the cases that match the
eligibility criteria for each measure. This report also looks at only the facility chosen in the green drop

down.
Report Type: | Quality Measures v . . . .
| o By clicking on the Measures in the legend, the user
Quality Measures (v.21 =
ERS H ital Syst H H
o Dt S 2022 can add/delete them from the graphic display.
0%
0%
§ 27.27%
50+
0%
0% =
0%
- J 0%
0%
0% S0
0% :
0% 0%
e
0% —3
=
0% 20% 40% 60% 80% 100% %
=
F- Breast - Chemo 0/0 F= Breast - Hormone 0/0 2
F= Breast - Needle Bx 3/11 F= Breast - Rad/Cons 1/2 0%
P Breast - Rad/Mast 0/0 F= Colon - Chemo 0/0
= Colon - Lymph Nodes 0/0 : Gastric - Lymph Nodes 0/0
= Lung - No Surgery 0/1 E= NSCLC - Chemo 0/0
F= Rectal - Radiation 0/0 ¥ Head and Neck - Radiation 0/0
= Melanoma - Adj. Therapy 0/0
R
Diata Last Refreshed: 10:09:36 AM - 03,!12,’2022

When running the Quality Measures in CRStar, the system tells the user how many cases match the
criteria for the study. In the example above, for the Breast Needle Biopsy measure, 11 cases are eligible
to receive the recommended treatment, but only 3 met the measure. The system auto selects a
population, and it is stored in the Select a Population, so that the user can take the population and run
various reports, graphs, and letters.

Steps to Run Quality Measures
Hospital Code: (01 | ERS Hospital Systems TmSeleuauaaneasure
Dx Begin Dates | 01/01/2021 Dx End Date: | 12/31/2021 - Breast-Chemo
e Click on Reporting S
e Click on CPM Reports Menu S
e Click Qlty Measures Tab ;fi:ﬂ:_ﬁf:;?:mas
e Enter Hospital Code or leave it FENJE";E: ::a:?;n-on
blank to include All Facilities O Menoma. Adjac Teray
e Enter Begin/End Date (If end ( Rectl - Ragiarian anc Cheme
date left blank, it will auto-fill to
today’s date)
e Click Select
Start Time: 7:20:41 AM End Time: 7:20:42 AM Records Selected: 9
List for a Population

Population Label: | 01 01-01-2021-08-12-2022 Breast - Neadle Biopsy

| Search J Al 11

Hospital Code  Population Label Reqguest Date *

01 01 01-01-2021-08-12-2022 Breast - Needle Biopsy 08/12/2022




/ Chapter 2: Facility Selection Drop-Down Bar

The Facility Selection Drop-Down Bar is located on the green bar at the top of the CRStar screen. The
user can click on the drop-down arrow and change the facility selection. The drop-down bar includes all
facilities in the user’s database.

CRStar Version 22.0 u"“" ospita "-"'> ms
01 - ERS Hospital Systems
- = 03 Random et Hospis
05 - USA/DOCTORS HOSPITAL
Report Type: | Top 5 Sites -

Report Type: | Cases Absiracted -8

Cases Abstracted

Top Five Sites
Date Abstracted: 12/01/2017 - 08/12/2022

Analytic (class 00-22) Abstracts
i o / -
O B st Contact Dates 01/01/2018 - 08/12/2022

i1 nv.z = a3
oM. 1 RS, 2 -

=T

11
7’

Breast Bronchus & Colom  Prostat ymoh

Lung Gland Hodes

MWR. &

Abstractor Cases Percent = Breast 45 25.57%
- MGG 28 23.44% - = Bronchus & Lung 14 7.95%
- som 26 21.49% = Colon 13 7.39%
- NS pp— w  Prostate Gland 12 6.82%

-
- MWR 6  4.96% Lymph Nodes 1 6.25%

- wee 6 4.96%
5 4.13%

T S _aaas

Dana Lass Retreshed: 10:31L27 AM - 06/12/2022 Data Last Refreshed: J0:35:27 AM - 08/12/2022

Below are the functions that the Facility Selection Drop-Down Bar controls:

e The Dashboard configurations are set per facility. For the user to display the Dashboard reports
for individual facilities, that facility must be chosen from the green drop-down menu. If the user
wishes to configure the dashboard reports to include more than the facility in the green drop
down, the facilities to be included should be entered in the dashboard configuration.

e When running follow up letters for different facilities, if the user does not select a specific
facility letter (i.e., DOC 01, DOC 02, and DOC 03) CRStar chooses the letters associated with the
facility shown in the Facility Selection Drop Down (green bar). In this example, the user needs to
change the facility from the drop down. Note: If a facility letter with the hospital number is
chosen, selecting the facility from the drop down is not necessary.

12



e The state of the facility displayed on the green bar drives which state screen is displayed in the
abstract. For users that have facilities in multiple states, the drop down needs to be changed
before abstracting a case in that particular state.

e The county codes in the address fields are driven by the state of the facility displayed in the
green bar. Again, this would apply to users with facilities in multiple states.

e The state exports are driven by the state of the facility displayed on the green bar. If the user
submits data to multiple states, the facility must be changed in the drop down before using the
state export function.
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Chapter 3: Abstract Management

/ e Patient Abstract

@)

o 0 o o o o O o o 0O oo o 0o o o0 o o o o o

Lookup - CRStar Shortcuts - Patient Lookup
Quick Links and Help Notes

Suspense
Entering Non-Reportable Cases

Patient — Patient Maintenance

Diagnosis — Diagnosis Maintenance

Adding Physicians and Diagnostic Test

Diagnosis Maintenance Screen — Lookups and Searches

Staging Maintenance — SEER

Staging — SSDI

Staging - AJCC
Treatment — Treatment Summary

Treatment — Surgery Maintenance

Treatment — Radiation Maintenance

Treatment — Chemo Maintenance

Treatment — Hormone Maintenance

Treatment — Hematopoietic Maintenance

Treatment — Palliative Maintenance

Treatment — Other Maintenance

Qutcomes — OQutcomes Maintenance

State Specific — State Maintenance
CPM Accreditation Audit Screens

=  General Audit Screen Information

= CPM — Cancer Program Maintenance

=  BPM - Breast Program Maintenance

= RPM - Rectal Program Maintenance
User Defined 1
User Defined 2

Case Admin - Case Admin Maintenance
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Clinical - Clinical Maintenance

Research — Research Maintenance

Retired — Retired Maintenance

Rapid Abstract

O O O O

e Print Forms
o Print Abstract

Print Tx Summary

Print Tx Summary - Custom
Print QA Form
Print Survival Care Plan (SCP)

o O O O

e Abstract Utilities
o Delete Abstract
o How to Find and Delete Cases with Demographics Only with No Associated Primary Site

o Copy Abstract
o Combine Patients
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Patient Abstract

Lookup - CRStar Shortcuts - Patient Lookup

« Diagnosis | Staging | Treatment | Outcomes | State Specific | CPM | BPM | RPM | User Defined | Case Ad
Lamrriil ‘ S/A  SSM MRN Last Name First Name Middle Name DOB Site Seq Topo Histology
ABSTRACT MANAGEMENT ‘
A 522335417 420425765 LARYNX MEDFORD H 10/25/1933 32 00 C320 80713
A 141106873 419032546 URINARY ALBERT 02/05/1910 &7 00 0679 81203
panoc
A 517489167 249985459 CORPUS MARGARET 1 06/29/1948 54 00 €549 80103

18 00 C183 81403

FOLLOW UP MANAGEMENT ‘ A__ 121451164 417729561 COLON BEATRICE [ 03/11f194s
REPORTING ‘
‘SYSTEM ADMINISTRATION ‘ .

— - * %] Shortcuts allow the user to access routines used frequently
TErE } » ™ without having to use the main menu options. They include:
HELP

. .ol Patient Lookup, Select a Population, Print Abstract, Print TX
— * ] Summary, Delete an Abstract, Copy Abstract, Print Demand Letter,

Print SCP- Survivorship Care Plans, Registry Resources (Web
“Quick” Links).

IR oisgnosis | Staging | Trestment | Qutcomes | state Spacific | Com | 880 | oM | User Defined | Case ddmi | linical | Research [Ratived
S s MRH Last Hame Firs fame. Middle Name DOB site |Sea Topn Histology Laterality DxDate | Hosp |Class | Parient Stamus |Last Contact | Ace Nbr
e usamion 3
Lt A SUNPT A7 BREAST HARRIETTE ) /0211 0 00 Cs04 BSOS 1 106095 0 35 0 0/18/2009 o1199500748 -
A sunan omm Ay i W % 0
& s SweES BREAST It o 112196 S0 00 S04 BS003 1 /5% 01 B 0 0I715/1386 01198400634
Absract Unimes A wsm amesTiss  BREAST caroL 1f09/1997 S 00 €509 ES0O3 1 wpspm 0 a1 0s/26/2011 01201101300
A GTHsa;2 amcoesos  oREAST ome " B/24/1305 50 00 €504 BSOO3 1 o0 1 w1 08/07/2015 01200700651
FOLLOW UP MANAGEMENT
A 7EMIE asw2e3  BREAST RuBY /23190 S0 00 G509 ESOO2 2 om0 31 05/15/2015 01200000864
[FEPORING 2ss011172 416262811 BREAST EMMA o 10/24/1901 50 00 (502 8S0O3 1 1319 01 3 0 09/29/1996 01199101039
[SYSTEM ADMRASTRATION AA USRI G618 BREAST KAREN A opspes B %0 OO By T 00 w0 1 s aneoes
STSTEM MANAGEMENT g
A — 2003 0sa00acaor2
AR eIt e colon caroL a upmpesg B0 U3 IR, ORI o/l S0
e " azraszs 8 B 2 s g3 03/16/2016 ! ozopoe .
L- 20075088 hems
TS
. v
——r———

e The Lookup Feature is located under Abstract Management, or under the CRStar Shortcuts Tab-

Patient Lookup.

e The Lookup feature allows the user to lookup Suspense cases, Abstracted cases, or Non-Reportable

cases.

e Each patient is listed once with subsequent primaries listed below. See patient highlighted example

above.

e Patients can be searched by the following criteria:

First and/or Last Name

Social Security Number

Medical Record Number

o
o

o Date of Birth

o Accession Number
o

o Site Code

o Hospital Code

16



e The Lookup feature displays the following patient information:
Location of Case: Suspense/Abstract Diagnosis Date
Social Security Number Hospital Code
Class of Case

Patient Status

Date of Last Contact

Medical Record Number
Last Name, First Name, Middle Name
Date of Birth

Site Code, Sequence of Primary, Topo

©c O O O O O
o O O O O O

Accession Number

Code, histology, and laterality

To search for a patient, the user may enter full or partial first or last name of the patient and click
Search or Enter key.

To go from page to page, the user can click on the page numbers or forward or backward arrows under
the displayed list.

All column headers may be sorted alphabetically or numerically by clicking on the header.

When the patient is displayed click the patients name and the system moves to the Patient

Maintenance screen of the abstract.

/A SSN MRN Last Name First Name Middle Name DOB Site Seq Topo Histology Laterality DxDate Hosp Class Patient Status Last Contact Acc Nor
mmfddyyyy 012021
H 501 TEST 10/10/1345 25 00 C251 81403 0 02/21/2021 01 14 01202100005
A 20322561 Snappy Snap 10/15/1%63 71 00 (716 99303 0O 03/21/2021 01 14 01202100009
A Auto Test 12/12/1857 44 00 C445 27203 _ 08/12/2021 01 14 01202100015
As 55555555555 MA DEFAULTS 1fs1f19e9 4 00 G4 B3 OO/ 2101 04f05/2021 01202100002
s % _ 12/21/201
A 999999999 9876543 Lung Rlicki 05/01/1%47 34 00 (349 51403 1 03/01/2021 01 14 01202100116
s Test 12/12/1%89 25 o0 __ _ _ 12/12/2021 011 2 01202100136
A 165514172 114574 BREAST BONNIE BLUM 05/01/1951 50 01 CS04 85003 1 04202021 01 10 1 07/12/2022 01202100140
A 999999999 0101010101 PATRICK MODERN 06/06/1970 25 01 (252 85003 O 01f01/2021 01 10 1 01/05/2022 01202100021
A 993999999 2111333 Lymphoma Metsadx E 11/15/1248 77 01 (771 96713 O 01/21/2021 01 14 0 03/28/2021 01202100006
A 999999999 6524151 CERVIX MARY 12/12/1349 53 00 (539 807038 O 03/21/2021 01 14 1 07/10/2021 01202100010
»
“ 4 1 2 3 4 » M 1- 100f 32itemy

Click Clear Results for a new search.

Clicking New Patient opens the Patient Maintenance screen of the abstract, where the user can enter a

new case. = Disgnosis | staging | Treatment| Qutcomes| state speciic| com | 6PM | RPw | User Defined | case Admin
l@l

SocSechbr: Emait: [ || potient] fcontmens) nemars

me: | | Racel: |- Famcatist | |- Ususl 0cc: [

= || |z —C —
Name Prefic: ] Ccurr city: Races: ]~ meonernie| |~ Comments:

Lase: | | - I ReigeR |-

first: | |2 Races: E

e || | - -

Birth Surnam; | | curr Country:

pe— T || /b ]

o rm— = §A FBE S Sca Hp GEH Dios Med Rec Nbe
Phone Hbr: Bith State: -] . =

— = E e =l

Dote of Last Contact: 02/15/2020 Patient Status: 1

Clicking Exit exits the Lookup screen taking the user back to the Main Menu screen.
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Quick Links and Help Notes

&

« Retired E
p
ysp: 01 mumuuuz‘“ @
Loshs

e Inthe upper right and left corner of each screen of the abstract, there is a shift icon (<<) highlighted
in blue. Click on the right icon to bring up the Quick Links selection icons. Note: Quick Links is only
visible when in an active abstract.

Ll e
bopreary CaallINTS

e The Quick Links can be collapsed by clicking on the right (>>) icon. To collapse the left side click the
shift icon (>>) in the upper left corner.

e In addition, each screen displays a question mark icon at the top right corner of the screen. In any
field within the abstract, while in the field, clicking the (?) or the F1 key displays Help Notes for that
field. If the field is a required field by the CoC, the Help Notes are from the STORE manual.

e By clicking on the Links icon, the CRStar Quick Links below are accessable:

ot ————————————————— |
. ERS Quick Links
@ ERS Help Desk n EOD DATA SEER RSA
(Afur:J'rj » =ron;ua-ua|
Llr*s nouneg ry B!sncrajmanha;
coc o ks B Join s Gotomesting
(SS"ES fie & Bt'nsmemnamamrtuin;
seemaa
Bsss:n
nne
3
[ o]
==———= o Whilein a patient’s abstract the SSDI icon can be selected. If that patient is expired and
m has been entered in the SSDI, the user is taken to that patient’s entry within the SSDI.
If the patient is not in the SSDI, the user receives a message that the patient does not
SSDI exist. (Note as of 2013 SSDI does not display SSDI records for individuals who have died

within the previous 3 years.)

Print Abstract Utility

H Con
A . -
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e Run GenEdits on any screen of the abstract once inside the primary, Edits cannot be
run on the Patient Maintenance screen.

e Run letters on demand on any screen.
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Suspense

Name

Diagnosis | Staging | Treatment | Outcomes | State Specific | CPM | BPM | RPM | User Defined | Case Admin | Clinical | Research | Retired
Soc Sec Nbr: I:l |Panem{cmm *Remarks
mB: [ el [0 |~ Famcamist|[1 |~ Usual Occ:
1d Nbr: l:l Race2: l:lv Tobacco Hist: Elv Usual Bus Ind:
Name Prefix: MOBILE Race3: l:lv Alcohol Hist: Elv Comments:
tast [ ]+ R |~ Reigion: 11|~
First: 36606 Races: l:lv
Middle: l:l 097 - Ethn: Elv
s

Search

) §/A Fisg St seq Hsp [68% DiagnosisDate  AEEiBY Med Rec Nbr
Eige| pescription: |
Delete Evv s0 |=/lo1 [Jor |35 |+ «‘t‘ 1995 |[v119ss007as [ar71esssr | [EEEEY
Phone|| Clear Search Criteria ExX
Delete Bva 18 |«[l02 [or [ua |+ r‘t‘ 2021 [onsssooras [arrnasssy | [EEEEY
Phone || Code Description D |:| o L=
A Abstract
s e e reor S
Code Description
ABST VA FLA c Corrections
] Incomplete Case
B
N Do Not Transfer to State
T Case Has Been Transferred to State
i Transfer to State

e In CRStar, the status of the case is recorded in two fields, the Suspense/Abstract field (“S/A” field)
and the State Report Flag (“Flag” field). Both fields are located in the Primary grid, located in the
lower right corner of the Patient Maintenance screen.

e The 2-digit site code is used in CRStar to calculate the correct site group for canned reports, such as
the Site Distribution table. This code is not exported to your State or the NCDB. In most cases, the 2-
digit code will be the same as the first two numerical digits in the Topography code (the “Cxxx”
code).

NOTE: Lymphomas and Extranodal Lymphoma sites are the exception: each category is coded
differently in CRStar. The two-digit site code for All Lymphomas must be coded to “77” (lymph
nodes). The actual location of the cancer (lymph nodes or extranodal site) is coded in the
Topography field located on the Diagnosis Maintenance screen. The Topography Code IS
exported to your State and the NCDB. The Topography Code for Nodal Lymphomas will be the
appropriate lymph node code (C770 — C779). The Topography Code for Extranodal Lymphomas
should be coded to the Extranodal site. For example, in the case of Lymphoma of the Stomach,
code Site to 77 and Topography Code to C160 — C169.

e To enter a Suspense case, go to Abstract Management, Patient Abstract and Lookup. Click New
Patient and the Patient Maintenance screen appears for entry of the new patient. Only use this
option when a patient does not exist in the database.

e Enter all necessary demographic information available.

e When entering the site, sequence, etc. information in the multi valued fields in the lower right
section of the screen, click on the field labeled S/A and choose ‘S’ Suspense.
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The State Report Flag field has been added to the Patient screen and retained on the Case Admin
screen for user convenience.
A Suspense Remarks text field is available.
The user MUST go to the Diagnosis Maintenance screen to enter either the Date of Discharge or
the Date of First Contact to run Suspense reports. This is because these two fields are “primary”
specific and must be located within the abstract of each primary.
Note: See Imports configuration and note that if the Date of First Contact is blank then the next
import defaults the new date in Date of first Contact.

All fields on all screens may be collected while the patient is in Suspense if that information is
available to the user.

Date Case Initiated auto fills with the current date. This field is located on the Case Admin screen of
the abstract.
To run a Suspense report, please see section under Reporting.
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Entering Non-Reportable Cases

Suggestions on How to Mark Cases as Non-Reportable in the Database

1. Patient Maintenance Screen

o S/A field must be coded to an "S" for Suspense

o Flag field must be coded to an "N" for not reportable [Rationale: By marking the cases with
an N in this field, can easily exclude these cases from being pulled into the list of Suspense
Cases to abstract.]

o Optional: Suspense Remarks Box enter the date the case was reviewed, the abstractor
initials of who reviewed the case and the reason the case is Not Reportable [Rationale. If this
is in the Suspense Remarks Box, it is easier when re-reviewing or case finding initially
because users do not have to leave the patient maintenance screen.]

soeseanban] [TEETE | | | G [ Patient Contacts *Remarks
M Curr Add [125 unTreR =0 Raeeial o1 |~ famcakisn) 1 |~ Usual Occ:
1anor: nnnn curr Asd 2: e fossesEE 0 |~ Usuat Bus Ind:
MName Prefix: MRS Curr Gity: MoBILE e o |- Comments:
[F BREAST curr st [ ]~ - |- Religion: |-
First: HARRIETTE e [sss0s | Races:
Midal [ i Gty 1 o7 |- Bt [0
Birth Surname: Curr Country: -~
Name Suffix: | Dob: [DE 0z |/|1821
) ¥ E E B/A g Gie Seq Hsp [s DisgnosisDate  Acchibe Med Rec Nbe
= —_ I 20 | [ptetetadon [ [~ 0]/ 5]/ [155 [pusssomes [unew | 2
I e - | || ok IEDEEE | DEDIDIED T e —— |
e = O | *Fiiamis | gl i

e pomary |

Date of Last Contact: 03/18/2009 Patient status: 0
[

2. Diagnosis Maintenance Screen — Located within the text screen. Click the TextPad button.
o Dx Comment Field: Enter the date the case was reviewed, the abstractor initials of who
reviewed the case and the reason the case is Not Reportable.
Rationale: If the registry plans to pull the N cases out into an excel spreadsheet to
contain a tally sheet or end of year summary, etc. this field could be utilized in the report
to match the Site-Specific Code. This is better for a report than the Suspense Remarks
Field because the Suspense Remarks box could contain information regarding additional
admission dates for Other Sites if it were chosen to be utilized for the imports.
o Delete the Date of First Contact OR Admit Date OR Discharge Date (whatever is appropriate
for the facilities Import options.)
Rationale: If a “trigger” is required to know that these NR cases came back to re-review,
there is an option in the import configuration to UPDATE date of first contact OR admit
date OR discharge date of existing suspense cases... so If the facility is using this option,
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then delete the date (of choice) when it is marked N.... because the import will only
update the date of choice if it is EMPTY.

421158397 BREAST
Topo Code: C504 Class: 21

Dx Address Info:

Adiress: 713 RIPLEY

L 1
iy mowow |

State: [ ]v Tip: |mm.
County: 157 |+
Country: usa |~

Secondary Diagnosis / Comorbidity and Complications.

& ico10 O icog
b H - & -k

o
s<|—|- 6:’—|v 9:“-

Hosp RefFrom: (100045 |~

Hosp Ref Ta: [999999 " Hosp Unknown of Unk Reffered

DX_ADDRESS - 713 RIPLEY

SUSIE
Dingnosis Date: 01/12/2021

Seq: 01 Hosp: 01

Dob: 09/01/1976

Tobacco 22+

First Contact Date: m;mx’ﬁ‘ ’—l-

Admit Date: [0 |/[10 |/[z021 || |BiimPaverB [0 |~ e |
© |o10%60 |~ jupysonEs
::::_D:“ M’malﬂl . E' Mg Phws: |010950 |~ JUDY JONES
— 2 - — I:" = FolPhys: 1100719 |~ ALANIS MORRISSETTE
U] 1= R |[ | RadOmeal: 1011109 |~ JoHN RUSSELL
Med Oncol: | -
j— = E— = — 02287 =
::‘::m %' ::..:q |:|' RefPhYs: 019672 |~ CHARLES ROGERS
__ L3 b e l:l' [T -
Topo Code: soa |- NCDB COVID-19 Fields 2020-21 only —
R L _l CoV-2 Test: L - R E
CoV.2 Pasitive: - il i) |'
Hist Code: 85003 |~ ! I
—— el
|- | MO, |- | SO |-

Med Onc Cansult: |1_|v

‘Acc Nbr: 01202100003

Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; Ade...

Z
o
i

I

e et

To Exclude Non-Reportable Cases From the Suspense List

Select the population, Click the radio button for Suspense Cases Only and enter the range of

dates needed.

Enter item number 200 State Report Flag NOT EQUAL to N as shown below.

Population Label: |5U5pENSE LIST | - Mew Label:
Requestad By | Trzining Registrar Defz Request Date: | ng /o6 /2023
Hospitals: | ERS Hospital Systams [ Include Duplicates of Shared Patients

) Dx Date ) 1st Contact Date From: | mm/dd fyyyy To: mm/dd/yyyy
Abstract/Suspense Casas Case Type

) Mbstract Cases Only [ Analytic Cases Only

] Suspense Cases Only [ Complete Cases Only

) Al Cases [ Incomplete Cases Only

|| Mon-Reportable State Flag
Site Codes
Site Site Description
1 - -
2 - -
3 - -
A | Doire|

Itemn MNbr Itern Description Relation Data Walues Logic
1 200 ~ |State Report Flag v || - ||n || and - -
7 |32 ~||First Contact Date -||s= ~||01/01/2023 ~||and - m
3 |ag2 || First Contact Date = - (012172023 - || &nd - .

Add | Delete
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Patient - Patient Maintenance

Soc Sec Nbr: 999.99.9999 Email: ‘ | Patient || Contacts| | ~Remarks
MBI I:l Curr Add: |713 RipLEY | | raee: - Fam Ca Hist: - Usual Oce: CHILD CARE WORKER
Id Nor: l:l Curr Add 2: ‘ | || Racez l:l - Tabaceo Hist: El - {istiai Buslindz | | BISHOP STATE COMMUNITY C(
Name Prefix: El Curr City: MOBILE Race3: l:l - Alcohol Hist: EI - Comments:
Last: BREAST Curr stz - Racea: |:| - Religion: -
First: SUSIE zip: 36604 Races: l:l -
— || — —mE
Birth Surname: THOMPSON Curr Country: usa -
Name Suffix: l:l Dob: / /(1976
S5/A Flag Site Seq Hsp Class Diagnosis Date Acc Nbr Med Rec Nbr
@E =[r =[50 |=]or [jox |21 |=|[oa]/ E /[2021 [[o1207100003 [[aaniseser | [EEEEY
Phone Nbr: {999) 999.9999 Birth State: -
m -~ D ~|[18 | =0z jor [1a |+ ;'E /[2021 [[o1202100003 [421158307 | [EEE
BEREREW W el
Date of Last Contact: 09/25/2021 Patient Status: 1

e To move from field to field, use the Tab key or mouse.
e The CRStar screens can be collapsed from both the top left and right.
o Click << to collapse the left side hiding the CRStar Modules.
o Click >> to open the quick links window.
e Online help is available for all fields. Click the (?) icon in the upper right corner to bring up the
Help Notes or hit F1.
e Entries can be done in upper or lower case. Keep in mind, the case used is how reports are

displayed.
e Cases should be coded here as to their case status, i.e. Suspense, Abstract or Non-Reportable.

e The field State Report Flag has been added to this screen and retained on the Case Admin
screen. If a change is made to this field, it automatically updates on the Case Admin screen.

e Addresses: After entering the street address, enter the zip code and the city and state autofill.

e Secondary Contact Information is located on this screen. Click on the Contact tab to view or
enter data.

e The Patient tab allows data entry for race, history, occupation, etc.

e The user can click the TextPad button to type in any of the text fields. The character count
(Current Length) is located at the bottom center of the screen. The number of characters turns
red once the user has exceeded the character count exported to the state per text field.

e The user can cut, copy, and paste from one text field to the other or from other applications.

e The user can choose codes and descriptions from the drop-down or manually enter the codes.

e Multiple primaries are displayed in the multi valued section in the lower right section.

e To add an additional primary, enter the information on the next available line.

e Clicking on Add Primary adds a new row.
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Cases that are shared between facilities in a multi hospital database are listed in the multi-
valued section.

The user may enter the year date as the last two digits and the century auto fills.
True unknown dates or partial unknown dates are allowed. For example, 99/99/9999,
02/99/2013, etc.
Key fields may be changed on the screen. Key fields include Site, Sequence, Hospital Code,
Accession Number, ID number and Medical Record Number.
NOTE: The HOSPITAL CODE must be filled out with the two-digit facility code for ALL
cases entered into CRStar. Omitting this code will keep the case in "Inquiry Mode".

If the case is flagged as an “A” abstract, the key fields must be filled out. If the case is marked as
a Suspense or Non-Reportable case, the hospital code, site, and sequence must be entered.
Accession number may be left blank for these cases.

Note: The hospital field must be coded to run reports.
Data saves as the user advances to the next screen or clicks Screen Tab or Previous button..
To move to the Diagnosis tab, the user must choose Select beside the primary to view.
Accession Number is preceded by the Hospital Number in CRStar (it is an 11-digit field. The 9-
digit standard field is exported to standard setters). Accession Numbers can be configured to
automatically assign the next available Accession Number (refer to the “Initialize Accession
Numbers” portion of this manual). If the numbers have been initialized, just enter the Accession
Year and the rest of the number will be automatically assigned. For example, if you are
abstracting a 2023 case for Hospital 05, if you enter “2023” in the Accession Number field,
CRStar will assign the next available 2023 number (i.e. 05202300025).
A Patient’s primary may be deleted from this screen using the delete key next to the primary.

delete the entire patient record. To delete the entire patient, use the Delete an Abstract
function!

25



Diagnosis - Diagnosis Maintenance

[Lookup atee staing | westmens | Ouscomes | state specric] ou| 626 R  ser e  cace amin | ciicl | Researc | e :

421158397 BREAST SUSIE seqo1 fr— Acc b axz0100003 ) QQ
Topo Code: 308 Class: 21 1Dob: 09/01/1576 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [SREAST ONLY]; Ade. = i =
o address o R /[0 |/[on | e [ |- Fuphs

address: 713 RipLEY = o /[io |/fpons | FBSREORII 0 = Order

addess 2 o |/ |/ | e |- LI

| RICHMOND admie class: 2 - Reporting souree: | =

st m ]+ s s ;|- ot oo | [

= L ageox: - Path wbr: =

Country: vsa |- acevar: s | era [ |-

Secondary Disgnosis / Comorbidity snd Complications Dx Confirm: ’T - Grade Path sys- - =

o8 Ox Marial status: [, |- Grade (pre 2018): |, -

| | M| M| MERE T [esoe |+ NCDB COVID- 15 Fieids 2020-21 o =

z - = - & - e L - CovaTess: f - LI

= - g -|JE - frr—— o |7 Covapositve: [} - [l

e — iagncs s et ) R o/ 12202 [

eapRet e 099995 | | Mosp Unknown or Unk ReMereg | | s ser Oal ]| [— : .

e The Quick Links are located by clicking the << at the far right top of the CRStar screen.
e Quick Links available include:
o Quick Links websites:
= ERS Help Desk (CRStar Client Portal)
= Cancer Forum
= SSDI
= NPI Registry
= CoC Datalinks
= (S Site Specific Schema
= SEERI&R
=  SEER Rx
= Hematopoietic Database
= SEER Summary Staging Manual
= EOD Data SEER RSA
=  STORE Manual
= Solid Tumor Rules
= SSDI| Grade/Manuals
= Join a GoToMeeting
= (TR Guide to Radiation Coding
o Print Abstract
o SSDI
o Run Edits
e The CRStar screens can be collapsed from both the top left and right.
o Click << to collapse the left side hiding the CRStar Modules.
o Click >> to open the quick links window.
e Tab through the Dx Address information for it to auto fill from the Current Address. Only change
the Dx Address if it differs from the Current Address on the Patient screen.
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Comorbidities and Complications Codes display when ICD9 is selected. Secondary Diagnosis
Codes display when ICD10 is selected. Click the drop-down arrow to search for codes and
descriptions or manually enter.

Click drop-down arrow for Hospital referred to and from or manually enter. If the hospital is not
on the list, the user can add it without leaving the page. Click the New Hospital tab to add.

Age at Diagnosis is automatically calculated when the user enters DOB and Date of Diagnosis.
When the Date of First Contact is entered, the Accession year will auto default.

Two user defined fields are available on the Diagnosis Maintenance screen. Refer to the System
Admin chapter of creating user defined fields.

Click on the Phys field to enter each specialty. Click the drop-down arrow to search for a
physician or manually enter the physician’s ID number. If the physician is not on the list, the
user can add it without leaving the page. Click the New Physician tab to add.

The Non-Analytic Default can be used for Non-Analytic cases where some fields may be
unknown to the user. Setting the Non-Analytic default will default the following fields to
unknown values:

o Diagnosis Date

o Tumor Size

o Grade

o Lymph Nodes Positive and Examined

o Primary Payer

o Dx Marital Status

o Diagnostic text fields/Rx text

o Diagnosis Address
Note: If known, the user may tab through these fields to fill in from the current address
before clicking Non — Analytic Default

o General Stage and General Stage text

o Date of Initial Treatment
o All Rx texts
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Adding Physicians and Diagnostic Text

Prim Surg: 1100577 |~ | FRED CLEMENZ

Mng Phys: - MARCEL CONRAD

Fol Phys: ~ | HAWKEYE PIERCE

Rad Oncol: v KENNETH ELLINGWOOD
Med Oncol: ¥ | MICHAEL MESHAD
wm |-
e
ommmas| |

Note: The only physician that auto copies to the Outcomes
screen is the Follow-up Physician. User can number the
physicians in the second column in sort order of physicians to
follow up and they will copy into the outcomes screen.

-
-

OOO000E0OEED § 3

Diagnosis Text Treatment & Other Text x

Prim Site Text: Surgery Text:

LEFT UPPER OUTER QUADRANT BREAST 1.12.21 L BREAST UOQ & Sentinsl LN 8X (+]

7.13.21 L BREASTS LUMPECTOMY & axillary dissaction (removal of 3 LN's)

Beam Rad Text:

5/02/21-6/5/2021 06000R 1 Phase

Oth Rad Text:

| P
Cheme Text:

2/15/21 Multi-Agent Chema, NOS

Histology Text: Horm Text:

amo
‘mmum’ ING DUCTAL CARCINOMA WITH DUCTAL CARCINOMA IN SITU

Place Dx Text: Immuno Text:

‘PLACE o

|\)2;‘C 1/2021 Ritwximab |

FRIM_SITE_TEXT t Length: 32 Max Length: 100

Save & Exit

e Click on the individual text fields to enter Diagnostic (Clinical) text. Click in any of the text boxes
or headers to bring up the text editor.

e The user can cut, copy, and paste text from one text field to another or from other applications.
NOTE: Text copied from other programs should be pasted into Word prior to pasting into
CRStar to capture invisible characters. These characters can prevent reports from running
completely.

e Each text field displays the number of characters exported to the state.

e When typing in the text boxes once the maximum number of characters has exceeded the
number of characters turns red, the user may continue to add text in the box and it will be
saved.
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Diagnosis Maintenance Screen - Lookups and Searches

e There are many Lookup tables on the Diagnosis Maintenance Screen. Some are:
o Comorbidities and Complication/Secondary Diagnosis Codes
o Hospital Referred To and From
o ICDO-3 Topography Codes
o ICDO-3 Morphology Codes
o Physicians
e The functionality in each lookup is the same. In this example, ICD0-3 Morphology Codes are
used.

Code Description Description
SJ:)d neco

Neoplasm, benign; Tumor, benign; Tumor, benign, unclassi  Neoplasm, benign; Tumor, benign; Tumor, benign, unclassifie
80000 benign benign

Neoplasm, uncertain whether benign or malignant; Neopl: ol , uncertain whether benign or malignant; Neoplas
80001 malignancy; Tumor, unclassified, uncertain whether benigr malignancy; Tumor, unclassified, uncertain whether benign ¢

malignancy; Undassified tumor, uncertain whether benign
80002 Neoplasm; Obsolete code
Neoplasm, malignant; Blastoma, NOS; Cancer [see coding |

mafignancy; Unclassified turnor, uncertain whether benign o
Neoplasm; Obsolete code

Neoplasm, malignant; Blastoma, NOS; Cancer [see coding gu
Tumor, malignant, NOS; Tumor, malignant, unclassified; Tum

80003 Tumor, malignant, NOS; Tumor, malignant, unclassified; Tu
malignant
Neoplasm, metastatic; Embolus, tumor; Metastatic neopla malignant

B0066 Secondary neoplasm; Secondary tumor; Tumor embolus; T Neoplasm, metastatic; Embolus, tumor; Metastatic neoplasn
Neoplasm, malignant, uncertain whether primary or meta:  Secondary neoplasm; Secondary tumar; Tumor embolus; Tur
80009 whether primary or metastatic; Tumor, unclassified, malign  Neoplasm, malignant, uncertain whether primary or metast:
Unclassified tumor, malkgnant, uncertain whether pamary o 0 primary or s¢: Tumor, unclassified lige
80010 Tumor cells, benign Unclassafied tumor, malg uncertain whether primary o1
80011 Tumor cells, uncertain whether benign or malignant; Tume  Differentiated penile [or vulvar] intraepithelial neoplasia (C6
80013 Turnor cells, malignant penile intraepithelial neoplasia (C60._) [2018+ CASES ONLY):
P Malignant turnor, small cell type; Small cell type, malignan  ((S1._) [2018+ CASES ONLY]; Intraepithelial neoplasia, penile
small cell type, malignant Intraspithelial neoplasia, vulvar differentisted-type (C51. ) [.l

If the code is known, it can be entered or start typing in the description field.

Typing in the code or description will start generating a list in order of characters as typed.
To select a code and description, single click on selection.

Click Cancel to return to the field.

O O O O
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Staging - Maintenance (SEER)

421158397 BREAST SUSIE ‘Seq Prim: DL Hosp: 01 Acc Nbr: 01202100003 @
Topo Cade: C504. Class: 21 Dob: 09/01/1976 Disgnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; Ade...

Staging | Site-Spacific Data ltems  AJCC THNM Staging

Lymph Nodes Schema Qualifiers Pediatric Stage-

Positive: D (diseriminztars appear  nesded) Stage System:

£

i

i

{
1

Mets :::* % - User Defined
- . e —
|- - s - e "
Bt |- JeseE] |- e Eansion ||

SEER SSF 1: l:l-

AJCC_BASIS - Pathological Classification

Staging (SSDI)

421158397 BREAST SUSIE Seq Prim: 01 Hosp:

2

Acc Nbr: 01202100003 @

Topo Code: C504 Class: 21 Dob: 09/01/1576 Diagnosis Date: 01/12/2021 i i ial type (C50._) [BREAST ONLY]; Ade...

Staging | Ste-Specific Data items || AICC TNM Stazing

‘Schems ID: Breast

Lymph Nades Positive Axillary Level -1z I:I - HER2 ISH Dual Probe Copy Number (2018-2020): l:l v
ER [Estrogen Receptor) Summary: l:l - HER2 ISH Single Probe Copy Number (2018-2020): l:l v
ER [Estrogen Receptor) Percent Positive or Range: I:l- Ki-67 [MIB-1): l:l-
ER [Estrogen Mw)'rmlmlmm:a(lmx—mu:l- Oncotyps Dx Recurrence Scora - Invasive: l:l-
PR (Progasterone Receptor) Summary: I:l = Oncotyps Dx Risk Level-Invasive: l:l =
PR (Progesterone Receptor) Percant Positive or NEnge:l:l = Oncotype Dx Recurrence Score - DCIS: l:l -
PR (Progesterone Receptor) Total Allred Score (2018 :l = Oncotype D Risk Level-DEIS: l:| -
2022):

HERz'me-all Summary: l:l - Multigene Signature Mathod: l:' -
HER2 IHC Summary (2018-2020}: l:l = Multigene Signature Result: l:| =
HER2 ISH Summary (2018-2020}: l:l = Response to Neoadjuvant Therapy: l:| =

HER2 ISH Dual Probe Ratio (2018-2020):

LN _Pos_Axillary_Level -

SSDI Fields generate dependent of sites with Site Specific Data Items assigned.




Staging (AJCC)

421158397 BREAST SUSIE Seq Prim: 01 Hasp: 01 Acc Nbr: 01202100003 —
_— ﬁ
sese s |- . s s |- . g ]~ . gass |- _ e e ey
CRETI Wilaw L I L I
T o P & L I
¢ Staged By: ‘, pStaged By: ‘,
¢ Stg Descriptor: Ev pStg Descriptor: D'
Size Clinical: l:l Size Pathalogic: l:l
il oos | ve | e |
e SEER, SSDI, AJCC/Grade AJCC Manual* are all in one screen with individual tabs for 2018+
diagnosis.
IMPORTANT: AJCC Stage Basis MUST be coded to use field index number 568 Summary
AJCC Stage in reports.
Note: Summary AJCC Stage only populates cases with a P or C (Only cases with an AJCC
Basis of C or P are included in reports AND must have the respective group assigned).
e Path, Clinical and Post TNM codes and descriptions are site specific.
e Stage Group field displays all the AJCC* site-specific group combinations. This field does not
auto fill.
IMPORTANT: The staging User Defined Fields in the bottom-third section labeled Staging
User 1 and Staging User 2 fields are for internal use only. These fields are not exported
to the state or NCDB, however may be used in reports.
e Click the (?) icon for individual Help Notes
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Treatment - Treatment Summary

421158397 BREAST
Topo Code: 504 class: 21 Dob: 09/01/1976
Surgery
Date First Crs Tw: | 01/12/2021 DxStgDate:  01/12/2021  ScplNSurg: 7
Tx Summ Status: v DxStgCode: 02 Sep LN Surg Here: 7
Surg Margins: ~| | DxStgHere: 00 OthRegSites: 0
Surg App 2010: ~| | SurgeryDate:  01/12/2021 [OthRegHere: @
Radiation Seq Surg: ~| |DefsugbDu  07/13/2021 [NRemoved: 03
Radiation Location: ~ | SurgeryCode: 22 DaysfromDx: 0
Date Systemic Tx Start:  02/01/2021 | Siiraaryiieres 33
Systemic Surgery Seq: | | surgbischpt:  07/13/2021
Heoadjuvant Therapy: ~| | Resdmit300ays: 0
Meoadjuvant Therapy Clin Resp: - E
Meoadjuvant Therapy Tx Effect: -
Hormone Immunotherapy
Horm Start Dt: 07/01/2021 Immuno Start Dt:
Horm Code: 01 Immuno Code:
Horm Here: 01 Immuno Here:
Days From Dx: 170 Days From Dx:
o o

SUSIE

Diagnosis Date: 01/12/2021

Radiation

Rad Start Date:  05/02/2021

Rad End Date:

Total Dose:

Phase
1

]

1

02/01/2021

01
01
20

Prim Vol Drain LN Modality ExtTech TotDose NbrFract Dose/F
02

04

Hematopoietic

006000

04

Hema Date:

Hema Code:

Days From Dx:

06/05/2021

L]

Seq Prim: 01 Hosp: 01

Elapsed Days:

DaysFrom Dx: 110

o1 06000

Palliative
Palliative Dt:

Palliative Here:

Palliative Sum:

Days From Dx:

34

‘Acc Nbr: 01202100003

Chemo

Histology: Invasive cartinoma of no special type (C50._) [BREAST ONLY]; Ade...

Chemo Start Dt: 02/19/2021

Chemo Code:

Chemo Here:

03
03

Days From Dx: 38
Elapsed Days: 111

Other

Oth Tx Start Dt:

Oth Tx:

Oth Tx Here:

Days From Dx:

e The Treatment Summary screen is a summary of all treatment modalities entered on individual

treatment screens.

e Treatment text is entered using the TextPad button or on the individual treatment modality

screens.

e Users must SAVE data entered on the treatment summary page prior to editing individual
treatment modalities or complete this page after adding individual treatment modalities.
e To enter data for individual modalities, click EDIT.

e Date of Initial Treatment and Date of First Systemic Treatment are calculated automatically.

IMPORTANT: When a patient is NOT TREATED for any reason (i.e., refused treatment, co-
morbid conditions, expired, Active Surveillance etc.), code the Treatment Summary

Status as 0, 2 OR 9. When any of these codes is entered, the Date of First Course

Treatment becomes active and the user may enter the date no treatment was decided,
refused, etc. See example below.

Date FirstCrs T (g1 |/|12 |/|2071
Tx Summ Status: 2 |-
—i
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Treatment - Surgery Maintenance

Surgery Maintenance x

421158397 BREAST SUSIE Seq Prim: 01 Hosp: 01 Acc Mbr: 01202100003
Topo Code: C504 Class: 21 Dab: 09/01/1376 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; A...

Comman | e o= = Surgery Date: 01/12/2021 Readmit 30 Days: 0
Rsn Mo Surg: EI = Regional LM Dissection: ,‘; 112,21 L BREAST UOQ & Sentinel LN BX (+} ‘Surgery Code: 22 Scp LN Surg: 7
7.13.21 L BREASTS LUMPECTOMY 8 sxillery dissection | | SlirgeryHere 22 Scp Ln Surg Here: 7
Sentinel LN Biopsy: fl12 |/]2001 .
(removal l of 3 LN's) Def Surg Dt: 07/13/2021 Oth Reg Sites: D
Sentinel LN Positive: - Dx Stg Date: 01/12/2021 Oth Reg Here: 0
. . D Stg Code: 02 LN Removed: 03
Sentinel LN Examinad: m -
Dx Stg Here: 00 Days From Dx: 0

Surg Disch Dt: 07/13/2021

SLNS LNR SORS R risriee  Phy: Hospital
I:l Elv - v - Dv ~||s30587 -
IZ' HEE - 0 |- Elv ~|fox -

e , g I I

E - I I —

G ~ S I

ey
G < I

e Note this screen has two tabs labeled Common and Breast 2022.

e Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

e Two User Defined fields are available to use to record extra information for Surgery.

e Surgery text may be entered on this screen or on the TextPad screen.

e All text fields have Copy/Cut and Paste functionality.

e Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

e The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.

e F/S Flagis to record whether the treatment is First or Subsequent treatment. This field MUST be
filled out.

e Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

e Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

e Diagnostic and Staging Procedures (01-09) AND Cancer Directed surgery codes (A000-A990) may
be entered.

e To add a row of treatment, click the Add button icon.

e To delete a row of treatment, click the Delete button icon.

e The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

e When data entry is completed, click SAVE and then EXIT.
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Treatment - Radiation Maintenance

[t —— |

ST

421158397

Topa Code: €504

BREAST

Class: 21

SUSIE
Dob: 09/ 01/ 1976

Diagnosis Date: 01 / 12 / 2021

Seq: 01

Hosp: 01

Acc Nbr: 01202100003

Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]

Reason No Rad:

Rad Discontinued Early:

Nbr of Phases to this Vol:
Reg Modality (Pre-2018):

Boost Modality (Pre-2018):

Phase  Start Date

111 wifos /|02

2 ~|{mm|/|dd |/

3 ~ || mm|/|dd |/

End Date summ: g5 /g5 |/ 2021
o1 v Total Dose Summ: | gos000
01 v Rad User 1: -

Oth Rad Text:
- Rad User 2: -

End Date Prim Vol Drain LN Modality

2021 |06 |/|os /2021 ||04 04 v|lo2 |01
Y

YYvY

ExtTech  Tot Dose

Beam Rad Text: 7oy

Nbr Fract Dose/F Status

12

180

-

Place

Start Date Summ: 05/02/2021

Elapsed Days:
Days From Dx:

33
110

= | = ]

Date First CrsTw: 02 /10 /201

Rx Summ Status:

Surg Margins:
Surg App 2010:
Fad Seq Surg:
Rad Loc:

Dt Sys Rx Start:

5 =
0o v
0 v

02/15/2014

*X

.

The highlighted fields are
the fields that need to be
filled out for radiation
therapy. They are in the
radiation box and on the
summary page. The non-
highlighted fields are
optional fields for internal
reporting purposes only.
Only 3 fields on this grid
are used for summary
fields. All other
highlighted fields must be
coded manually.

E Sys Surg Seq:

i v

él

Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

Two User Defined fields are available to record extra information for Radiation.

Radiation text may be entered on this screen or via the TextPad button screens.

All text fields have Copy/Cut and Paste functionality.

Dates are entered as MM/DD/YYYY. The cursor auto advances from MM to DD to YYYY.

The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.
Phase is used to record the treatment types 1,2,3, or Subsequent treatment, click drop-down,
Choose S.

Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

Completion status, Reason for stopping and Physician fields have been added. These fields are
not required and not exported to any standard setter.

Total Dose is a manual entry. This is a required field.

To add a row of treatment, click the Add button icon.

To delete a row of treatment, click the Delete button icon.

The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

End date summary is a manual entry and is a required field if radiation is administered.

When data entry is completed, click SAVE and then EXIT.
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Treatment - Chemo Maintenance

Chemo Maintenance

421158397 BREAST SUSIE Seq Prim: 01 Hosp: 01 Acc Nbr: 01202100003
Topo Code: 504 Class: 21 Dob: 08/01/1976 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY; A...
Chemo User 1: |:| ~| ChemoText: | 2/13/21 Multi-gent Cheme, NOS. Chemotherapy Start Dt Sum: 02/19/2021
User Text 2: :
Chemo User 2: l:l - EE—
Chemo Here: 03

Chemo User 3: |:| - Days From Dx: 38
Chemotserds [ || Customioed Chemotherapy ———

Chemotherapy User Text 3:
Chemo User 5: l:l -

User Text 1:
Chemo User 6: l:l -

Start Date End Date Chemo  Intent Drug Regimen Toic Resp CompSt RsnStop F/SFlag Physician Hospital
w |76 |- g I 2 O I 5 O 2 o E
L oce
Save Previous Next Exit

e Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

e Six User Defined fields are available to use to record extra information for Chemo.

e Chemo text may be entered on this screen or via the TextPad button screen. This field is the
only chemo text field exported to the state and NCDB.

e Three User Defined Text fields have been added.

e ALL text fields have Copy/Cut and Paste functionality.

e Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

e The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.

e F/S Flagis used to record whether the treatment is First or Subsequent treatment. This field
MUST be filled out.

e Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

e Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

e Intent, Drug, Regimen, Toxicity, Response, Completion status, and Reason for stopping fields are
provided for optional internal use. These fields are not required and not exported to any
standard setter.

e To add a row of treatment, click the Add button icon.

e To delete a row of treatment, click the Delete button icon.

e The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

e When data entry is completed, click SAVE and then EXIT.
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Treatment - Hormone Maintenance

Hormone Maintenance i

421158397 BREAST SUSIE Seq Prim: 01 Hosp: 01 Acc Nbr: 01202100003

Topo Code: €504 Class: 21 Dob: 09/01/1976 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; A...

Horm Code Summ: 01

Horm 1: I:l ~| HormoneText :[zmo Start Dt Sum: 07/01/2021

Horm Here Summ: 01
Days From Dx: 170

Horm  Drug Regimen CompSt RsnStop F/SFlag Physician Hospital

¢ |joL Tamoxifen 01

DI
DI

LLLLL
L
ERREN

Save Previous Next Exit

e Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

e Two User Defined fields are available to use to record extra information for Hormone.

e Hormone text may be entered on this screen or via the TextPad button screen.

e All text fields have Copy/Cut and Paste functionality.

e Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

e The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.

e F/S Flagis to record whether the treatment is First or Subsequent treatment. This field MUST be
filled out.

e Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

e Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

e Drug, Regimen, Completion status, Reason for stopping, and Physician fields are provided for
optional internal use. These fields are not required and not exported to any standard setter.

e To add a row of treatment, click the Add Button icon.

e To delete a row of treatment, click the Delete button icon.

e The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

e When data entry is completed, click SAVE and then EXIT.
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Treatment - Immunotherapy Maintenance

Immunotherapy Maintenance

421158397 BREAST SUSIE Seq Prim: 01 Hosp: 01 Acc Nbr: 01202100003

Topo Code: €504 Class: 21 Dob: 09/01/1976 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type {€50._) [BREAST ONLY]; A...

Immuno Code: 01

Immuno / Brm 1: D - Immuna Text: (02/01/2021 Rituximab Start Dt Sum: 02/01/2021

Immuno / Brm 2:

Immuno Here: 01

Days From Dx:

Immuno Drug Regimen CompSt RsnStop F/SFlag  Physician Hospital

/yyyy |01 Rituximab 01

DI
DI
DI
4] ][ e[ ¢

Save Previous Next Exit

e Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

e Two User Defined fields are available to use to record extra information for Immunotherapy.

e Immunotherapy text may be entered on this screen or via the TextPad button screen.

e All text fields have Copy/Cut and Paste functionality.

e Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

e The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.

e F/S Flag is used to record whether the treatment is First or Subsequent treatment. This field
MUST be filled out.

e Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

e Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

e Drug, Regimen, Completion status, Reason for stopping, and Physician fields are provided for
optional internal use. These fields are not required and not exported to any standard setter.

e To add a row of treatment, click the Add button icon.

e To delete a row of treatment, click the Delete button icon.

e The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

e When data entry is completed, click SAVE and then EXIT.
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Treatment - Hematopoietic Maintenance

Hematopoietic Maintenance

421158397 BREAST SUSIE Seq Prim: 01 Hosp: 01 Acc Nbr: 01202100003

Topo Code: C504 Class: 21 Dob: 09/01/1976 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; A...

|:| - Hema / Other / Start Date Sum:
Palliative Text: Hema Code:

Days From Dx:

CompSt RsnStop F/SFlag  Physician Hospital

4] 4] «
a4 4] 4]«

oD

Save Previous Next “

e Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

e Two User Defined fields are available to use to record extra information for Hematopoietic
treatment.

e Hematopoietic text may be entered on this screen or via the TextPad button screen.

e Palliative, Hematopoietic, and Other treatment share the same text field

e All text fields have Copy/Cut and Paste functionality.

e Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

e The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.

e F/S Flag is used to record whether the treatment is First or Subsequent treatment. This field
MUST be filled out.

e Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

e Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

e Completion status, Reason for stopping, and Physician fields are provided for optional internal
use. These fields are not required and not exported to any standard setter.

e To add a row of treatment, click the Add Button icon.

e To delete a row of treatment, click the Delete Button icon.

e The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

e When data entry is completed, click SAVE and then EXIT.
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Treatment - Palliative Maintenance

Palliative Maintenance

421158397 BREAST SUSIE Seq Prim: 01 Hosp: 01 Acc Nbr: 01202100003
Topo Code: C504 Class: 21 Dob: 09/01/1976 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; A...
Hema / Other / Start Dt Sum:
Palliative Text: Pall Summ:
Pall Here:
Days From Dx:
Start Date End Date Pall Comp 5t Rsn Stop  F/SFlag Physician Hospital
o I
N O
2 O N
] I I O
I O -
ED
HEMA_TEXT
Save Previous Next Exit

e Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

e Palliative text may be entered on this screen or on the Summary screen.
Note: Palliative, Hematopoietic and Other treatment share the same text field

e All text fields have Copy/Cut and Paste functionality.

e Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

e The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.

e F/S Flag is used to record whether the treatment is First or Subsequent treatment. This field
MUST be filled out.

e Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

e Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

e Completion status, Reason for stopping, and Physician fields are provided for optional internal
use. These fields are not required and not exported to any standard setter.

e To add a row of treatment, click the Add button icon.

e To delete a row of treatment, click the Delete button icon.

e The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

e When data entry is completed, click SAVE and then EXIT.
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Treatment - Other Maintenance

421158397

Topo Code: C504

BREAST

Class: 21

Dob: 09/01/1976

SUSIE

Diagnosis Date: 01/12/2021

- Hema / Other /
Palliative Text:

Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]: A...

Hosp: 01

Other Maintenance |

Seq Prim: 01

Acc Nbr: 01202100003

Start Date Sum:
Oth Code: 0
Oth Code Here: 0

Days From Dx:

Other

Drug Regimen Comp 5t RsnStop F/SFlag Physician Hospital

(111
LD
T

@eED

Save Previous

=
o

Fields with drop-down arrows contain codes and descriptions. Values may be manually entered
or click the down arrow to display codes and description.

Two User Defined fields are available to use to record extra information for Other treatment.
Other text may be entered on this screen or via the TextPad button screen.

NOTE: Palliative, Hematopoietic and Other treatment share the same text field

All text fields have Copy/Cut and Paste functionality.

Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

The use of unknown dates is allowed. For example: 99/99/9999, 10/99/2013, 99/99/2013, etc.
F/S Flag is used to record whether the treatment is First or Subsequent treatment. This field
MUST be filled out.

Record the treating physician number. If the number is not known, click on the arrow to look up
the treating physician. If the physician is not on the list, the user can add it without leaving the
page. Click the New Physician tab to add. This is an optional field.

Record the treating hospital number. If the number is not known, click on the arrow to look up
the treating facility. If the hospital is not on the list, the user can add it without leaving the page.
Click the New Hospital tab to add.

Completion status, Reason for stopping, and Physician fields are provided for optional internal
use. These fields are not required and not exported to any standard setter.

To add a row of treatment, click the Add button icon.

To delete a row of treatment, click the Delete button icon.

The information in the top right corner of the screen is automatically calculated and displayed
on the Treatment Summary screen.

When data entry is completed, click SAVE and then EXIT.
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Outcomes - Outcomes Maintenance

421158397 BREAST SUSIE Seq Prim: 01 Hosp: 01 Acc Nbr: 01202100003
Topo Code: C504 Class: 21 Dob: 03/01/1976 Diagnosis Date: 01/12/2021 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; Ade...
Outcomes Surv Months: 8 led Cause: Ied Rev: D -
Date Last Contact Pt St Cast aL Fu Notes Source Entered Entered By Outcomes Recurrence
1 [09/25/2021 |:| ~ 09/28/2021  shemi@ers- r— - Recur Date Type
2 |07/13/2021 l:l ~ 07/20/2021
el 20l Death Cause: l:l - L
3 |07/01/2021 |:| ~ 07/20/2021 2
o |-
4 |06/10/2021 |:| ~ 07/20/2021 3
-
5 |06/05/2021 l:l ~ 07/20/2021
— - Pod-State: l:l -
o ooe IS
Follow-Up Physicians and Enhanced Follow-Up Order Date Cancer Status Last | mm /dd/yyyy Labs Date Collected Value
Fu Physician FuPhysidanName  Letter Sent Letter Type C"La"ge d ; ,
Bfters
1 [100719 ~ | ALANIS MORRISSETTE Doc o I
- Date Sent Letter Type
2 |o24287 - -
1
3 |o10960 ~| IUDY JONES M 2
2 | poere |
Delet
e Rad Dckete|
DT_LST_CONT /25/2021

e Enter the Date of Last Contact

e F/U Notes is a free text field.

e Source may be entered for each occurrence (required in some states/optional in others)
e “Entered” and “Entered By” are auto-filled by CRStar.

e Date Cancer Status Last Changed is a manual entry.

e Survival Months is auto-calculated.
e |If a Treatment Date is entered that is more current than the Date of Last Contact, the Treatment
Date is copied here, along with the previous patient and cancer status.

e Date of Last Contact and Patient Status is copied to other primaries or for primaries shared in
multiple facilities.

Letters

e To enter a Following Physician, enter the ID number or click the down arrow to search for the
physician by name. The Physician Name will auto-fill.

e Letter Type is auto-filled when a letter is generated.

e The field "Default Letter Types based on" must be coded to the enhanced follow-up template.

e When a letter is generated the Date Sent will auto-fill.
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Recurrence

Enter the Date of Recurrence.
Enter Recurrence Type by clicking on the down arrow.
To add rows, click the Add button icon. To delete rows, click the Delete button icon.

If Recurrence is unknown, enter 99/99/9999 for the date and 99 as Recurrence Type.

If patient was never disease free, leave the date blank and enter 70 for Recurrence type.
If the patient had a valid recurrence (local, regional, or distant) enter a valid date and the
appropriate Recurrence type code.

If Recurrence type is left blank, the field exports with a 00.

Multi-valued fields to collect repeating Lab Values are provided.

These fields are not required and not exported to any standard setter.

The fields Collected and Value are free text fields.

To add rows, click the Add button icon. To delete rows, click the Delete button icon.
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State Specific - State Maintenance

If a state collects information not required by NAACCR or the CoC, CRStar provides a state screen to
collect these data elements. The State screen follows the Outcomes screen.

Click Next or State Specific screen tab. State screens and the data collected vary from state to state.

CA Specific Fialds Maintenanee
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CPM - Accreditation Audit Screens

In order to assist programs with the required chart reviews and provide a way to report on this
respective data, CRStar has added an audit screen to correspond with the American College of
Surgeon’s three cancer programs.

General Audit Screen Information

Audit screens have been designed for an easy point and click experience as you process through the
medical record. The audit screen can be found in the CPM, BPM, and RPM tab along the top of the

abstract.
P
Lot et Dgness g Treatmens oSt S |G 5P |RPM]Use-Deines] o i i eserc | e
422548958 COLON FIRGINIA seq Prim: 02 Hosp: 01

e To view help notes, select the applicable line, then choose the [ﬁ icon in the top right of
the screen.

e Labels will include the standard number and the subsequent audit elements that fall within each
standard.

e Users will notice that fields that previously resided on the accreditation screens (that are now
part of the audit checklist), have been relocated from their previous positions to the audit
screens.

e Audit note text fields have been added for each screen.

e Field index numbers for reporting have been added to the Illustrated and Excel lists found on
the CRStar Resource page.

e Answer choices for each question include: No, Yes, N/A, Unk.
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CPM - Cancer Program Maintenance

CPM Chart Audit of Care Services Cancer & Clinical Trialy
NO Yes N/A Usk NO Yes N/A Unb
5td 84 Genedc Counseling and Risk Assessment $:d3.6 Colon Resection
Ganet Counselng Recommended Procedure Performed and OCumented approprately
Genetx Counsel Ref Made 2457 Yol Mesorectal Excision
Genetx Ccunsel Appontment Completed Procedure Performed and documented appropnately
i3 Colage of American Path Synoptic Reporting 3.8 PulmOnary Resecton

CAP Guideines Followed Procedure Performed and documented appropriately
5t 3.2 Pyychosocial Dustress Screenng COM Audit Notes
Piychosccial Distress SCreening Performed
5:95.3  Sentinel Node B.opry for Breast Cancer
Procedure Performed and documented appropriately
SUd 54 Axillary IND for Breast Cancer
Procedure Performed and documented 3ppropnately
S 53 Wide Local Excimon for Primary Cutaneous Melanomas

Procedure Performed 3nd S0Cumented 30propniately

CPM Chart Audit  Contnuum of Care Services  Cancer Conflerences & Clinical Trials

Patient Nav Process D v Kreening Date
A of SAEVCRE  Cancer Confersnces & Chaical Trials
Gaks s Prognost Natonal Checal Cenet  Sepport Tx it Tx Rec by
Sge  Sage ke Gade et Care Bef afore MADSI0D
Cancer Conlf Date () CC e Amendens €< Commanny Comp
Desc O oo O Onsc a8 CC O Orsc Present Team

An Accreditation Audit screen to collect, monitor, and report on cancer program standards has
been provided.

Answer choices for each question include: No, Yes, N/A, Unk.

These fields are not required and not exported to any standard setter. They are extremely
valuable for tracking and reporting on program standards and initiatives.

Cancer Conference fields are multi-valued to collect multiple conferences.
Unknown Dates may be used. For example, 99/99/9999, 99/99/2013, etc.
Attendees and CC Comments are free-text fields.

The user can code staging completeness, clinical stage discussed, and national guidelines
discussed for individual conferences.

Click the down arrow to select codes and descriptions. You must use the tabs to go from one
screen to another.

To add rows, click the Add button icon. To delete rows, click the Delete button icon.

Clinical Trial fields are multi-valued to collect multiple trial information.

Trial Name can be either free-text or codes, and descriptions can be set up in the Global
Dictionary.

F/U (Following status) is a user defined field and can have codes and descriptions set up in the
Global Dictionary.

Enter the Tracking Physician’s ID number or click the drop-down arrow to look up the physician.
Highlight the Physician name in the list and click to enter.

Reason Withdrawn from Trial is a free-text field.

45



e An array of fields is available to collect Continuum of Care information. Click the dropdown for
codes and descriptions.

e Five customizable User Defined fields are available to collect additional information. Please see
“Chapter 6 - System Administration” to set up User Defined fields.

BPM - Breast Program Maintenance

@ZZ548958 COLON VIRGINTA Seq Prim: 02 Hosp: 01 AcCNbr: 01200500275
[fopo Code: C180 Class: 18 Dob: 04/20/1942 Diagnosis Date: 04/07/2014 Histology: Adenocarcinoma, NOS; Acinar adenocarcinoma (C61.9 ONLY) [D—.
pPM Chart Audit BPM Chart Audit2 Continuum of Care Services
No Yes N/A Unk No Yes N/A Unk
Std 5.2  Diagnostic Imaging of the Breast and Axilla StdS.7 Comprehensive Eval of Pt Factors Before Treatment
Image and Pathology Concordance Patient provided a navigator through journey
8x Path results w/ pt stds.9  Surgical Care
StdS.5  Genetic Evaluation and Management Evidence-based guidelines followed
Personalized genetic risk assessment and eval Pre-op & post-op pt education provided
Documentation of pertinent family Mx Pre-op & post-op functional assessment & referrals provided
Genetic eval and testing discussed with Pt Proper pain management strategies utilized
Discussion of family members appropriate for testing Std 5.10 Reconstructive Surgery
stds.6  Eval and T Planning for Newly Dx Cancer Patient Pre-op referral/discussion for reconstruction/plastic surgeon
staging assigned appropriately Multidisciplinary input on impact of reconstruction
Biopsy slides reviewed prior to treatment std 5.11 Medical Oncology
For Pt w/ no siide review - discussed w/ Pt Evidence-based guidelines followed, if not discussed at MCBS
imaging reviewed or redone by facility Exercise therapy recommendations discussed
Metastatic Workup completed Std 5.12 Radiation Oncology
Laboratory workup completed Evidence-based guidelines followed, if not discussed at MCBS
-

e Two Accreditation Audit screens to collect, monitor, and report on Breast Program standards
has been provided.

e Answer choices for each question include: No, Yes, N/A, Unk.

e There are five User Defined screens. Use the tabs to go from one BPM screen to another.

e These fields are not required and not exported to any standard setter. These are extremely
valuable for tracking and reporting on program standards and initiatives.

e C(lick the down arrow to select codes and descriptions.

e Five Customizable User Defined fields are available to collect additional information. Please see
“Chapter 6 - System Administration” to set up User Defined fields.
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RPM - Rectal Program Maintenance

Topo Code: C180 Class: 18 Dob: 04/20/1942

RPM Chart Audit | Continuum of Care Services
No Yes NJA Unk
std5.1  Review of Diagnostic Procedures
Biopsy Path Shdes/Rpt Reviewed
Re-biopsy performed on site
stds.2  Staging before Definitive Treatment
clinical staging in MR prior to treatment
suds.3  stwndardized staging Reporting for MRI Results
Pre-treatment MRI read by member of RC-MDT
MR staging including required elements in synoptic format
stdS.4  Carcinoembryonic Antigen Level
CEA performed prior to definitive treatment
stds.5  Rectal Cancer Multidiciplinary Team Tx Flanning Discussion
Tx planning discussed with RC-MDT prior to tx
stdS.6  Treatment Evaluation and Recommendation Summary
T eval and recommendation provided to treating physician
suds.8  surgical Resection and Standardized Operative Reporting

Operative report in required format

Diagnosis Date: 04/07/2014 Histology: i NOS; Acinar

s5td5.8 Pathology Reports after Surgical Resection
Path reviewed by team member
Path report w/ correct components w/in 2wks
5td 5.10 Photographs of Surgical Specimen

Photo appropriate and discussed

sd 511 ipli Team rgical Tx Qutcome Di
Post-Surg RC-MDT wifin Swk

5td 5.12 Post-Surg Treatment Outcome Discussion Summary
Post-Surg Tx summary to tx physician

s5td5.13 Adjuvant Therapy after Surgical Resection

adj T begun w/in 8 wk of def resection

RPM Audit Notes

Mo Yes NJA unk

] m““

(c81.5 ONY] [D...

e Ascreen to collect, monitor and report on Rectal Program standards has been provided.

e Answer choices for each question include: No, Yes, N/A, Unk

e These fields are not required and not exported to any standard setter. These are extremely

valuable for tracking and reporting on program standards and initiatives.

e C(lick the down arrow to select codes and descriptions.

e Five Customizable User Defined fields are available to collect additional information. Please see

“Chapter 6 - System Administration” to set up User Defined fields.
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User Defined - User Defined 1

DEMO MELANIE Seq Prim: 01 Hosp: 01 Acc Nbr:
Topo Code: €502 Class: 10 Dob: 03/10/1958 Diagnosis Date: 08/12/2018 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; Ade...
User Der 1| User Def 2
Family hx of CA: I:l' ‘Smoking : I:l' Udef19: l:l' Udef28: l:l ~|| |Udefaz: l:l -
Family Hx of Brea: I:lv Udef 11: I:lv Udef 20: l:lv Udef29; l:| ~|| |Uder3g: l:| -
family relationsh: I:l <| Ddefiz: I:l <| Udefzi: I:l <| | | Udet30: I:l || |Udef3s: I:l S
Matteld - User De: I:l' Udef 13: I:l' Udef 22: l:l' Udef 31: l:l ~|| |vderan: l:l -
a User Defined 5: I:l ~|  Patient's History: I:l | | Uderz3: I:l - | Udef3z: l:l ~|| |Udefat:
INF CTR: I:lv Udef 15: I:lv Udef 24: l:lv Udef 33: l:| ~|| |vderaz:
physnameUser Defi: l:l ~|| | Ddefie: l:l ~| | Udef2s: l:l +| | |Uder3a: l:| ~|| | Uderaz:
Tx Delay COVID: I:l <| Dderiz: I:l | | Uderzs: I:l <| | | Uder3s: I:l <|| |Udetas:
SHOE SIZE: I:l' Udef 18: I:l' Udef 27: l:l' Udef 36: l:l ~|| |vderas:

H

e There are two User Defined screens.

e These fields are not required and not exported to any standard setter.

e To select a screen, click on User Def 1 or User Def 2 at the top of the screen.

e While on the User Def 1 tab, click Next. The system will bypass User Def 2 and go to the Case_
Admin screen. You must use the tabs to go from one user defined screen to another.

e Dates are entered as MM/DD/YYYY. The cursor will auto advance from MM to DD to YYYY.

e Unknown dates can be entered. For example, 99/99/9999, 99/99/2013, etc.

e All the UDF fields, except the 10 date fields (41-50) can hold 50 characters.
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User Defined - User Defined 2

DEMO MELANIE Seq Prim: 01 Hosp: 01 Acc Nbr:
Topo Code: €502 Class: 10 Doh: 03/10/1959 Diagnosis Date: 08/12/2018 Histology: Invasive carcinoma of no special type [C50._) [BREAST ONLY]; Ade...
User Def1 | User Def2
Udef46: Skin Ca Syndrome : l:l = Post Rx Tests : l:l = Udef 70: l:l =
Udef 47: Immunosuppression: l:lv Pat. Satisf. l:lv Udef 71: l:l-
Udef 48: Mohs Indication : l:l - Udef 64: l:l - Udef72: l:l -
Udef 49: 17315 Units bille: l:l - Udef 65: l:l - Udef 73: l:l -
Udef 50: Special Stains : l:l - Udef 66 l:l - Udef 74: l:l -
Anti Coagulation : I:l = Referral repair : I:l = Udef 67: I:l = COVID TEST: I:l =
Hx of Wound IFXN : |:| = Timing Repair : |:| = Udef 68: l:l =
HX of Staph Carri: l:l - Prophylactic ABX : l:l - Udef 69: l:l -
JDEF_46

Sl e | N | B

e These fields are not required and not exported to any standard setter.
e Seventy-five user defined fields are available for use.
e User Defined 41-50 are true date fields.
e Field labels can be changed.
e Codes and descriptions can be created to fit the user’s needs.
e All UDFs are available to use in the Reporting module.
e Help Notes can be created for each UDF.
e Color coding and required status may also be utilized.
e Please see “Chapter 6 - System Administration” to set up User Defined fields.
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Case Admin - Case Admin Maintenance

NELSON BONNIE Seq Prim: 00 Hosp: 01 Acc Nbr:

Topa Code: €504 Class: 10 Dob: 11/18/1945 Diagnosis Date: 01/01/2018 Histology: Invasive carcinoma of no special type (C50._) [BREAST ORNLY]; Ade...

Coding System Information Overrides

Date Abstracted: 02/18/2020 Date Case Initiated:  02/12/2018 Coc Code Sys Curr: m - Accession Class Seq: D - Site Lat Morph: l:‘ -

Abstractor Initials: - Date Case Comp Coc: Coc Code Sys Orig: m - Hosp Seq DxConf: D - Seq DxConf: l:‘ -
RQRS Case: |:| - State Report Date: Race Code Sys Curr: - CoC Site Type: D - Site Lat Seq: l:‘ -
State Rpt: D = o E Race Code Sys Orig: = Hosp Seq Site: D = Report Source: l:‘ =
Date Last Modified:  09/24/2018
25 Site Code Sys Curr: = Site TMIN Group: D = ILL Defined Site: l:‘ =
Last Modified BY: BSN
Site Code Sys Orig: = Age Site Morph: D = Site Eod DxDate: l:‘ =
Archive FIN:
; Morph Code Sys Curr: El = Surg DxConf: D = Site Eod Lat: l:‘ =
NPI Archive FIN:

Marph Code Sys Orig: El > Site Type: D = 55 Nodes Positive: I:‘ >
ICDO2 Converson: I:lv Histology: Dv S5 TNM N: Dv
ICDO3 Converson: Elv Leuk Lymph: Dv S5 TNM M: Dv
Rx Code System: m - Site Behavior: D - THM Stage: I:‘ -
MName Sex: Dv THM Tis: Dv

M 3: l:‘ -

[ oo | prevows | Wea | Ea |

Date Abstracted automatically fills with the current date.
Abstractor’s Initials will default based upon the user’s login.
RCRS Case field is a non-required field; however, it is helpful in tracking RCRS cases.

State Report field allows the user to indicate if the case is reportable and ready to be submitted
to the state, non-reportable, incomplete, etc. This flag must be coded to a Y to be exported to
the state. This field has no bearing on NCDB case selection.

When a population of cases has been submitted to the state, the Y will change to a T to indicate
they have been transmitted and the date of the export will auto-fill on each case in the field
State Report Date. This date will never be overwritten.

If a case is re-exported for any reason, the date will auto-fill in the field Last Export to State.

Date Case Initiated auto-fills when the case is entered manually or through a merge.

Date Case Comp Coc auto-fills when all the fields required by the CoC are filled (depending on
Class of Case).

Date Last Modified and Last Modified By is auto-filled each time an existing record is
updated/modified.

Last Export To State records the most recent date the case has been re-exported.

CoC Coding Systems are generally filled in based on diagnosis date and rarely need review or
change. To access a field, click the down arrow.

Overrides should be set only if edits are run and an edit indicates that a case must be reviewed
and that an override is appropriate to set. Only set the override that is indicated in the edit error
message.

This screen is the last required screen of the abstract. Click Save. Click Quick Links to access the
GenEdits box to run state specific edits, standard NAACCR edits, NCDB edits, and RCRS edits.
After a correction is made to a field on any screen, click save and the Quick link to re-run the
edit to ensure the edit cleared.
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Clinical - Clinical Maintenance

DEMO MELANIE Seq Prim: 01 Hosp: 01 Acc Nbr:
Topo Code: C502 Class: 10 Dob: 03/10/1959 Diagnosis Date: 08/12/2018 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; Ade...
Whe: Urinalysis: Marrow Bx: ] - Estrogen: Menarche Age: Clinical Indicators
Hgh: Chest Xray: ] Marrow Xplant: ] - Progesterone: Menopausal Age: Histo Type: -
Het: Liver Spl Scan: || Height: Her2 Neu: Delivery Age: Tumor Size: -
Pi: Bone Scan: 1= e Menopausal Prev Bx: [+ Status Margins: -
L Status: - L L
Bun: Mri Head: Bsa: | Ploidy Status: - Ln Exam: -
- Q Mam Inv Breast: ~ " _— =
Creat: Mri Chest: Func Status: - 1 Presence Mass: - Inv Extn: -
= Mam Opp Breast: - _ e
Ldh: Mri Abd: . — Biopsy: - Path Ajcc: -
= Mirror Image Bx: - S =
Sgou Mri Pelvis: Biopsy Here: - Phy Ajcc: -
— § Phase: = =
Alk Phos: Ct Head: Dna: Detected By: - Era: -
Cea: Ct Chest: ; — Det By Here: ; - Sys Adj Therapy: || -
Calcium: Ct Abd: ] Guidance: -
L Character: - =
Albumin: Ct Pelvis: . ] Guidance Here: -
— Mipple: - =
] Palpahility:
Pred Lesion: — alpaniity —_ -
1 Palpability Here:
Mam Findings: - alpability Here L e
WBC -
T T T T
e These fields are not required and not exported to any standard setter.
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Research - Research Maintenance

e e
oyt [ e G e )
poy e | |- T e — e
ronnst o] |- mC - | F— ssnsove ||
wostemes ||+ me - | R ] RE— -
- s ]+ ] B —
] eom [ | s -
s ||+ |- | s - oo |-
B N e /[0 |/ [y | MesiestRcsesre | |-
oo ||+ E [ | s | [l
] vty [J+| | ] e
et ||+ @] e -

HISTORY_AND_PHYSICAL -

e These fields are not required and not exported to any standard setter.
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Retired - Retired Maintenance

DEMO MELANIE Seq:01 Hosp: 01 Acc N
‘Topa Coge: C502 Class: 10 Dob: 03/10/1959 Diagnosis Date: 08/12/2018 Histolegy: Invasive carcinoma of no special type (C50._) [BREAST ONLY]: Age...

Extn Prost Path: [_|- Date Conclusive: m"m"."‘“ ot: [—|- Ssn Suffix: |_|- Date Entered: Tm_-']?‘-’,ﬁ‘
Tumor Mariker 13 ’:lv n-zuuln—-:;f vy oN: ’:lv Dx Census Tract: I:l Entered By: :l

Tumor Marker 2: ||~ Mult Tumor Report As One: | | om: W Census Code Sys: | |~ Site Dist 1: [
Tumor Marker 3: |:|v Multiplicity Counter: I:l o Ajoc Grp: |:|- u.-.-n.m,nD- ‘Site Dist 2: :'-

psteasaB 0 |- Ox Occupation . site Dist 3: |-

-
] e I R
J- O st Sys: [_l
Ao ] ol | === L]
[ ]
:l-

0 Stage Desc
|@stose et Mez baers

Csmespee 2 [l Vo] [ L L=
e

EXTN_PROST_PATH

DEMO MELANIE Seq: 01 Hosp: 01 Acc Nbr: @
Topo Code: C502 Class: 10 Dob: 03/10/1953 Diagnosis Date: 08/12/2018 Histology: Invasit i i €50._) [BREAST ONLY]; Ade....

R |

Drug Chematherapy Radiation

Chemo Type Rad Date Rad Sites  Nbr Rads B Modality

[rom] /[ |

=z =
3|3
3|3
2=

oo o o
Alcohol Usage: l:lv Family|History: l:l- Smoking: l:l- Pack ¥rs: l:l Diagnosis of AIDS: l:l- AIDS Dx Date: l:l

DRG_CODE -

e These fields are no longer required and are only exported to a standard setter for applicable

historical cases.
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Rapid Abstract

CRStar has a Rapid Abstract feature. The Rapid Abstract feature can streamline abstracting when
facilities do not collect all fields. Facilities should consider their individual data collection needs to see if
the Rapid Abstract is right for all cases or for collecting select cases. Possible uses of the feature beyond
the full abstract may include state reporting only cases, non-analytic cases, reportable by agreement or
special study cases.

Note: Users may view the same case in the full abstract as well as in the Rapid Abstract.

The Rapid Abstract enables users to disable fields either not required by a standard setter or not
collected at the facility.

e When afield is “turned off,” it greys out the field for an easy visual indicator.
e The user’s cursor will skip any fields that have been excluded in the Rapid Abstract when
tabbing through the fields.

Note: The Rapid Abstract tab activates on the Abstract Management Menu once a field has been set.

Dx Address Info: First Contact Date: _ ! . FU Pk
Order,
713 RIPLEY Admit Date: o1 ]/[r0 ]/[eona | [PrimmsyErEE - ;
: Prim SUrg:  |g1p960 | JuDY JoNES D
o1 |17 | /|z021 Casefinding Source: m - s
Mng Pl 010960 || JUDY JONES l:‘
RICHMOND admit class: v 1 - —
R s |- m
- = — " = 100719 ALANIS MORRISSETTE
Radomncol: 011108 | ¥ | JoHN RUSSELL l:‘
157 - aa
024287 |7 D
usa |¥ e -
B ]
Secondary Diagnesis / Comorbidity and Complications 1 |- =
_ 019572 |7 | CHARLES ROGERS D
® 1cp10 Icog 1 v 2 I
B ]
1-|:|v hd ~] 2 Topo Code: csoa |+ NCDB COVID-18 Fields 2020-21 orly D
v
i = = Lat Code: - = e
g il
-
- - = Hist Code: - B
- ]
- 01/12/2021
100048 |™ 1 |v
3z -
-
993333 | 7| Hosp Unknown or Unk Reffared 1 |v
N o: | e | on e

The Rapid Abstract is located under Abstract Management. When a user clicks the Rapid Abstract tab,
the Rapid Icon will appear in the top left corner of the screen.

Note: At least one field needs to be disabled before the rapid tab is accessible.
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Rapid

2 [

o st et cu o 7w o o s

Last Name First Name Middle Name DOB Site Seq [Topo Histology Laterality DxDate  Hosp Class | Patient Status  Last Contact | Acc Nbr
522335417 420425765 LARYNX MEDFORD H 10/25/1933 32 00 (320 BOTI3 O 05/20/2008 0L 43 1 10/10/2013 01200800830 =
URINARY
141106873 419032546 ALADDER ALBERT 02/05/1910 67 00 C679 81203 O 07/09/2004 01 10 0 11/18/2004 01200400724
CORPUS MARGARET J 06/29/1948 54 00 C549 80103 O 01/15/1988 01 35 0 07/15/1390 01158901224
18 00 C1B3 81403 07/182000 01200000476
121451164 417729561 COLON BEATRICE c 03/11/1945 _  _ 0__ /4 i il § ¥ 04/29/2013

&#x20; &#x20;

— = |— — — = =
18 00 CIE7 81403 os/ozf1e9r 1188700152
127390164 420543830 COLON BERTHA L osfosf1ess _ _ _ _ 0__ 1/ At dlb § 04/07/2017
o g - = &x20; &20;
A 781165485 422016555 lung RUBY E 04/02/1916 34 00 (341 80123 9 12/15/1986 01 35 0 04/15/1987 01198601953
A 218431776 274387591 STOMACH DAVID 10/01/1943 16 00 C163 81402 O 01/12/2018 0L 00 O 02/13/2011 01200600317
A 218124721 704057064 RECTUM DAVID A 11/05/1912 20 00 C209 81403 0O 12/15/1983 01 35 0 11/15/1986 01198301130
A 733419495 425785459 LYMPHNODES  SHIRLEY A 06/24/1941 77 00 C778 98373 1 05/15/2018 01 37 01198000649
Logout A 155190615 237160550 PANCREAS ANNIE B 10/12/1915 25 02 (€259 81403 O 12/17/2003 01 35 0 07/24/2004 01200300824  ~
@ « 1 2 3 4 5 6 7 8 9 10 »ow 1-10 0f 62142 items
o e s e
4 »

Below is an example of the Diagnosis Maintenance screen with the Rapid Abstract set up with desired
fields disabled. Note: The Non-Analytic default is available in the Rapid Abstract.

90210 DENIO JOE Seq: 01 Hosp: 01 ‘Acc Nbr: 01201800157

@

Topo Code: C209 Class: 13 Dob: 01/01/1345 Diagnosis Date: 12/28/2013 Histol i NOS; i usual type; Carci -

Dx Address Info: First Contact Date: - FU Py
Order
742 EVERGREEN TERRACE Admit Date: -
Prim Surg: TOM DOE |:|
JOE SMITH |:|
City WINSTON SALEM Admit Class:
= JUDY JONES |:|
5t MC - Tip: |27107
- WILLIAM FAULKMER |:|
County: 0e7 b
- AMY ADAMS |:|
Country: usA - 2018 -
ALAMIS MORRISSETTE D
Secondary Diagnosis [ Comorbidity and Complications 1 |- - |:|

® co10 O 1cos
I:I:Iv a -| T - |10 -
-
) V-2 Positive: -
3= | B - - Hist Code: - CoV-2 Positive -
- mmydd/yyyy
Hos n - -
- .
Hos - e i —

Text

Helpful Hints:

e In a multi-facility setting, the Rapid Abstract is set for all facilities.

e When excluding dates, the user must exclude the day, month, and year, which are separate field
index numbers.

e Remember that entire screens of the abstract may be hidden if not collected per user by going
to System Admin, Security Maintenance, and User Security.

55



e When setting up the Rapid Abstract, use the CRStar Field Index Number lllustrated List as a
guide. This document is located on the CRStar Resources page under the Reporting Insights.

e To disable fields, go to System Admin, Utilities, Global Directory.

e Both the Full Abstract and the Rapid Abstract can be utilized depending on the type of case.

User Lookup

UserlD:

User Name:

Records: 30 UserlD: melanie@ers-can.com

MName: Melanie Rogan

User Name
Matt Bavis [~ Modify Hospital Data
b o1 >
»
Dwight Bauer 3
«
Todd Carter 03
Sherri Chico-R 04 <
Sally Kruse o5
Lisa Neaves
Katelyn Nelso
— Report ital Data
b o1 >
02 »
03 «
$
04
05

—Menu Items
Available tems

Staging Maintenance
Treatment Summary
Outcomes Maintenance
State Specific Fields Maintenance
Case Admin Maintenance

Print Abstracts

Print Tx Summary

Delete An Abstract

Copy Abstract

Merge Patients

Generate Follow-up List and Letters
Generate On Demand Letters
Generate Follow-up Calculations

Select A Population

Unavailable Items

b Cancer Program Maintenance

Breast Program Maintenance
User Defined Maintenance
Clinical Maintenance
Research Maintenance

Retired Maintenance
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Print Forms
Print Abstract

The Print Abstract function is located under Abstract Management, Print Forms, and Abstract. This
utility is also available within the abstract with the Quick Links.

oo o]

Print Abstracts

Patient Name: | | | | n

Site: [ |

— O]

Hospital: l:“ |

Med Rec Nor: Rectal Program Info

User Defined
Clinical

Population Label: | ‘ -

Research
State Specific
Retired

1. Click the magnifying glass to open the Patient Lookup. The patient may be searched by name, social
security number, DOB, accession number, site code, hospital code, or medical record number.
When searching, full or partial names and numbers may be used.

Note Population Label will remain blank if printing an individual case.

2. Click the drop-down arrows beside the Site, Sequence, and Hospital number of the primary to print.
Note: If only one primary exists in only one hospital, this can be left blank, click enter.

3. Choose either Patient Abstract-Summary or Patient Abstract-Full, which has many more screen
options. When the full abstract option is chosen, the default of the screens to print are the required
screens (demographics, care team, diagnosis, staging, treatment summary, outcomes, and case
admin).

Caution: Printing all screens will result in many pages. Both versions may be viewed on screen
and/or printed. The printed abstract of both options is in portrait format. To display with the
shaded section headers, while in print preview go to more settings. Check the background graphics
box.

4. Click RUN.

5. To print multiple abstracts at one time, the user may first select a population of cases under the
Reporting tab.

NOTE: The program is written to print less than 300 cases at a time. The system will give the user a
message that the population is too large to print.
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Print TX Summary

The Treatment Summary feature is located under Abstract Management, Print Forms, and TX
Summary\Custom. These can be printed individually or in a batch by selecting a population.

In addition to the Treatment Summary provided, the user can create custom forms that can be printed
from this tab. This is addressed later in the instructions.

To print individual forms:

1. Click on the magnifying glass to do a Patient Lookup. r—

Click on the desired patient name. T e a
2. Use drop-down arrow to select which primary Site to gl S p—
p ri nt . Med Rec Nbr: 422938334

Population Label:

3. Use drop-down arrow to select the Form to print.
Choose to send the form to the Screen or Excel.
Note: If Excel is chosen the form will default to the
treatment summary. This is because the treatment
summary is the only form that CRStar is providing and
it is hard-coded in Excel. If the screen option is
chosen and the user has created custom forms, those BN T

forms are available in the drop down. See “Print TX Summary-Custom Forms” for illustration.
5. Click Run. Depending on browser settings, either Excel will open automatically, or the user will
receive a message to open or save the abstract to a specific location.
6. Once in Excel, the form may be modified, saved, or printed.

To print population of forms:

1. First select a population of cases, under the

Print Tx Summary

Reporting tab.

Patient Name: n
2. Use the drop-down arrow to click and choose s -
Sequence:
the Population of cases to print. Hospna:
3. Choose a Sort order. The default is alphabetic, B
. . . A Population Label: ‘Surgﬁadchemo -
but other choices are available by clicking on B B e T——
the drop-down arrow. O prin One FormperPasent
® print One Form Per Primary
4. Choose the appropriate radio button for what .
to prlnt. i:’c:" Form: Original Treatment Summ | =

a) Print one form per patient will only print
one form even if the patient has multiple
primaries. In doing so, the program first
looks at the sort option. Then selects the .

first patient that it finds. This is based on
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the first case entered in to CRStar; usually, but not always being the first primary. Some
examples of when the user might select one form for patient would be things that are patient
driven and not primary driven.
Two examples: If the user created a patient satisfaction survey or a patient registration form for
a screening, clinical trial, or special study.
b) Print one form per primary will print a form for each primary that exist for that patient within
the population selected.
5. Choose to send the form to the Screen or Excel.
Note: If Excel is chosen the form will default to the treatment summary. This is because the
treatment summary is the only form that CRStar is providing and it is hard coded in Excel. If the
screen option is chosen and the user has created custom forms, those forms are then available in
the drop down. “Print TX Summary-Custom Forms” for illustration.
6. Click Run. Dependent on browser, Excel will open automatically.
7. Once in Excel, the form may be modified, saved, or printed.

When the screen option is chosen, other form templates the user may have created are visible from the
drop down as shown below.

Print Tx Summary

Patient Mame: n
Site: -

Sequence:

Hospital:

Med Rec Nbr:

Population Label: | 2018 rad test -

Sort Order: |Alphaheric by Last Name, First Name b

) Brint One Form Per Patient

® print One Form Per Primary

Send Form To

! Excel

Form Hosp Code
ax cover Sheet 0l
jehi 01

irst Contact Date Test 01
S O T AT A PRrE— n g~ o MEWPLACEHOLDTEST 01 " Fe AAAa Y 39 O3 ORA

u Vi LA
- Original Treat t
riginal Treatmen 01

Summary

PAT SATISFACTION o1

Physician OA Form 01 Run “
sCp 01

Testing Placeholders 01
Text Only 01
Treatment Summarygl 01
A Mew Test
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The Treatment Summary template can be found under Systems Management, then Custom Forms tab.
Click on the arrow to display the drop-down menu. Note: There is one Treatment Summary labeled
Hospital 01. In a multi-facility system, this template can be used for all facilities. The only time the user
would need one per facility would be if different facilities wanted to modify the template to meet their
own needs. The template can be copied from one facility to another and then modified as shown
below.

Formi Content Placehalders:
B I U iee % « Ay Ol ¢ FE= 3B BE&E EE EvE -~
{anst Intals]
¥ | |[Courier New T | |2(10pt r B a4 o &p & o fAce Nar a
{Age Dix| '
B Re 72 EH @88 08 [ca Satus Desc

iChem Date

{Chem Days From Dx)
[Chemo Code|
fChemo Desc)
{Chemo Text

{Class Desc)

Clinical Triad|
{Clin. THM Stage|

B

1. Click on the form name and select the form to copy. In this example, Treatment Summary Hosp
Code 01.
2. Choose the copy feature.

3. Enter a new form name and the hospital code to copy to.
4. Click OK.
orm Hosp Code
TEST REGISTRATION FORM 01
After Copy
Treatment Summary 01
Treatment Summary 02

Important: Follow-Up letters and the Forms share the same table. If a Follow-Up letter already exists,
for example named Treatment Summary, the Form must be given a different name and vice versa.

If not given a different name, the form will not copy.
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Print TX Summary — Custom Forms

Users can create Custom Forms. Forms may be created in Word in a table format and copied into the
form template.

Note: When creating a table in Word, it is suggested to make all updates to the table prior to copying
into the form template in CRStar. Below is an example of creating a table in Word and copying it into

the form template. This is an example of the Tumor Board Case Discussion form.

After the form template has been created in Word:

P wwnNPRE

Copy the form in Word.

Go to Systems Management, then Custom Forms.
Enter a form name and the appropriate hospital code.
Paste into the body of the form template in CRStar.

Special Note: It is ok to copy letter templates from Word, but when doing so the whole letter
should be copied at the same time so it all has the same hidden formatting. Hidden
formatting can cause issues, for example, if someone enters the header in CRStar, but then
copies a block of text from Word, then goes back to editing in CRStar. Word uses formatting
different from regular HTML, so our advice is that whenever a letter template is going to be
copied from Word, be sure to copy the whole letter template and not just cut portions of the
letter from different sources. If the whole letter was not copied and pasted and the letters
are not printing correctly, to fix the issue, copy the template to Notepad which strips out all
the hidden formatting, and then copy back to CRStar. This could be useful if the user has
changed the font to something other than Courier New and later decide to change back to
Courier New. They can start from a clean slate by copying from Notepad.

Customize as needed, changing fonts, size, colors, etc.

Place holders are provided for fields that exist in the abstract to auto-fill into the form. The user
can drag and drop a placeholder to a certain location or copy and paste.

Use Preview to see how the form will look when printed.

Click Save.
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The form template after it has been copied from Word:

Maintain Custom Forms

Form Name: | Tumor Board Discussion sheet ¥ | Form Type: | custom Form ~  Hospital Code: g1 ~ | HOSPITAL 01 - DEMODATA

- - - N~ 5 - .
HEE « = BEa Placeholders:

.| {abst-nitials} 2
ERS Tumor Board Discussion Sheet fncca

{Ca-Status-Desc}

[Cases for {Topo-Desc} IDiscussion {Chem-Date}
{Chem-Days-From-Dx}
{Chemo-Code}

{Chemo-Desc}

{Chemo-Text}

Form Content:

[Presented By: |{Mng-Phys-LN}
{Prim-Surg-LN}

{Med-Onc-LN} {Class-Desc}
{Rad-Onc-LN} {Clinical-Trial}
[Date Tumor board date {Clin-TNM-Stage}
[Presented: {Date}
{Days-Comp-Abst}
{Der-Cs-AICC-Stage}
[Date of Dx: | {Dx-Dt} {Der-Cs-Summ-Stage}
{Dob}
[Name {Pat-LN} {ox-Dt}
{Fol-Phys-Email}
Fol-Phys-FN]
NIRN Med-RecNbr} :FU,,,,,,LLNg
{Fol-Phys-Phone}
Dob: {Dob} {Fol-Phys-Title}

- {Gen-stage-Code} -

[ oo BTSN o | ncom | ouee | oo

The form after it has been printed:

ERS Tumor Board Discussion Sheet

L Opper—inner guadrant of |
breast 2 F
"ases for Discussion
K NIFE
|Presented By: [FOLLINS
GoLucky
ELECTRA
[Tumor board date
Eate
resented:
04503/2013
|Date of Dx:
DEMO, DIANE
[Name
534500350
IMERMN
OIS 1641945
Dob:
istory

Recommended Treatmeni:




Helpful Hint:

There are many templates available in Microsoft Word. Use these forms as a basic template and
customize and save to meet individual needs. These template folders can be searched for various types

of templates. See below.

‘d = Available Templates Available Templates Patient registration form

Bl sovess Provided by: Microsoft Corporstion

& open @ Home + (i} Home » SearchResults Download size: 65KB

O Gose A Office.com Templates registration form * Raling: LILTLTITIT (Votes)

S ISRt W -) [ L

Recent Blank Bogpost  Recent Sample  Mytemplates  Newfrom - _—
N e — - ;

Save & Send — — -— — — — — — — . =
| Help . . w5 A et B B e A Rt -

{2 options =
| B et - - o - o - - : NN

i == 3 i = = = = o Download
Red Sales Samples Seasonal  Single page Smal Student Tea White
REGISTBAIIOI‘:I FORM
Todar's daie For. This is an example of a Registration Form
PATIENT INFORMATION

FasEns I P N, | s | e oo i Template that could be customized in Word and

;::syoule;a::m? If not, whatis your lagal nama? {Former nams}: Birth date: Age: za:‘- .. Saved as a CUStom Form |n CRStar.

Street address: Social Securityno.: Home phone no.:

P.O. boo: City: State: :’_IPCO:E.

Occupation: Employer: Employer phone no.:

T o T Pirsunestien Sriee Special Note: When using letter templates from

remmm——— Word, the entire letter template must be used

INSURANCE INFORMATION
L T T to retain the hidden format. HTML formatting
e e differs from offline formatting and can create
pe: paf
Occupation: Employer: Employer address: Employer phone no.: . . .
¢ errors. An example is entering a header in

::;: pa15r|covere:ny Ovss ONo .

Flosse nscaie prmery Almumed  Ofmwmed  Omwmed  Ofewmed D frewened CRStar and then copying a block of text from
R S rewmedq  DLViefare Flease o -, . .
o Vot (S Gwpm: | robmor T Copamer Word and editing that text in CRStar. If there is

7 3 - . . .
Fatonts istonshp o sbmrter OSof OSpovee 0w 0ot hidden formatting creating issues, copy the
Name of secondary insumnoe (if applicsbk): | Subscribers name: Group no.: Policy no.: . .

template to Notepad which strips out all the
Patiant’s relatonship to subscriber: 0 Seif 0 Spouse O Child 0O Other
— hidden formatting. Once hidden formatting is
Name of local friend or relative (not living 5t same address) Relationship to patient Home phone no. Work phone no. . .
R P C o) stripped, copy, and paste the text back into
e o i B B S o e . . )
10 process my iama CRStar. (This step is useful if the user has
it changed the font to something other than

Courier New and then decides to return to
Courier New.)

63




Print QA Form

The QA Form feature is located under Abstract Management, Print Forms, and QA. These can be
printed individually or in a batch by selecting a population.

To print forms:

Parient Hacne: TERRY
Sit: 3 |+ [BROWCHUS 8 LUNG
Sequence: o0

Hospitak 01 | |ERS Hospital Systems

Med Rec Wbr; 455720393

lung

Click on the magnifying glass to do a Patient
Lookup, click on the desired patient name.

Use drop-down arrow to select which primary Site
to print.

After the patient or population has been selected,
click Run.

The QA form auto populates the screen.

The QA form can be printed or saved as a PDF
document.
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Print Survival Care Plan

The SCP Form feature is located under Abstract Management, Print Forms, and SCP. These can be

printed individually or in a batch by selecting a population. For more information, please see the Insight

titled “NEW Survivorship Care Plan” under the Abstracting Category located on the CRStar Resource
page. A link to the Resource Page is available under the “Help” menu in CRStar.

To print SCP:

1. Click on the magnifying glass to do a Patient
— : _ Lookup, click on the desired patient name.
o : ;mmm““ ] “ 2. Use drop down arrow to select which primary Site
— : | s e s ] to print.
S = 3. After the patient or population has been selected,

click Run.
4. The SCP form auto populates to the screen.

printing.

screen prior to printing.

5. All fields are editable from the screen prior to

6. Check boxes are active and can be checked on the

BRSNS WESS 7. The SCP form can be printed or saved as a PDF

document.

Survivorship Care Plan

Treatment Summary and Survivorship Care Plan for Breast Cancer

Patient Identification

Medical Record Number: 421158397 Address: 713 RIPLEY
Patient Name: SUSIE BREAST City/State/Zip: MOBILE, AL 36604
Date of Birth: 09/01/1976 Phone: (999) 999-3939

Email:

Care Team

Surgeon: 1UDY D JONES (334) 476-6330

Medical Oncologist:

Radiation Oncologist: JOHN R RUSSELL (251) 435-3549
Managing Physician: JUDY D JONES (334) 476-6330
Following Physician: ALANIS C MORRISSETTE (601) 268-5185
Other Physician:

Nurse Navigator: Jane Smith

[ Z5Print ] [ Kt ] ®rorms Ot
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Abstract Utilities
Delete Abstract

The Delete an Abstract utility is located under Abstract Management, Abstracting Utilities, and Delete
Abstract.

Confirm Deletion x

Are you Sure you want to delete Abstract site: 16, Seq: 0D, Hosp: 02 from this patient?

[T e]

1. Click the search icon to display the lookup and then select patient. The patient may be searched
by name, social security number, DOB, accession number, or medical record number. When
searching, enter partial names, dates, or accession numbers. For example, when entering SM for
a name, the system will search for any last name beginning with SM. If 012022 is entered in the
accession number search field, the search will bring up all 2022 cases.

Important: Remember to enter the hospital number before the accession number.

2. Click the drop down to display all the patient’s primaries and hospitals if they are a multi-facility.
Choose the abstract to delete. If site and sequence is not filled out, the entire patient is deleted
from the database.

3. Click Delete.

4. A message pops up as shown to alert the user the case is going to be deleted.

Caution: If deleting a case that has more than one primary, please ensure that the message pop-
up states the patient’s Site, Sequence, and correct Hosp. If the message only states the patient
MR#, all cases belonging to that MR# will be deleted. It is especially important when entering
the case identifiers on the patient screen that the site, sequence, and hospital code are entered.
These key fields identify which case should be deleted.
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5. To continue, click OK.
Please note:

e If a patient has an abstract record and Suspense Record and you only want to delete the
Suspense Record, use the Delete button on the primary grid of the Patient Maintenance screen
and click Save.

e If you want to delete an entire record, demographics and all, use the Delete an Abstract
function under Abstract Utilities.

e Please watch the video titled “Delete Abstract” located in the Abstract Management Section of
the Video Library located on the CRStar Resource page. A link to the Resource Page is available
under the “Help” menu in CRStar.
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How to Find and Delete Cases with Demographics Only - No Associated Primary Site

Soc Sec Nbr:

Id Nbr:

Name Prefix;:

First:

Middle:

Name Suffix:

Phone Nbr:

Phone Nbr 2:

Birth Surname:

SKIN

(999) 999-9999

il -1 A

Email:

Curr Add:
Curr Add 2:
Curr City:
Curr 5t:

Zip:

Curr County:
Curr Country:

Birth Country:

Birth State:

‘7450 ROCKAWAY CREEK

4

WALNUT HILL

ﬁ-“I
a
4

998 -

Ii
—
“LE
—
1'1
5
e

Usual Occ:

Comments:

UNION IRON WORKER
Usual Bus Ind: LOCAL 798

WIFE-SARA
8F35393 SKIN

v@! dd
v@! dd
v@! dd

Date of Last Contact:

Seq Hsp (Class Dm

Med Rec Nbr

~

! vwvy

!|wwwy N\

vy \

Patient Status:

nkwneR

Click Abstract Management Tab.

Click Abstract Utilities Tab.

Click Delete Abstract Tab.
Click magnifying glass to do a lookup.
Click on the Site in the top blue bar to sort by site.

Note: The ones without a site will appear on the top.

6. Click and delete each one that comes up without a site.

§ Patient Lookup

|sia ssn MRN Last Name First Name
517399164 COLON MARK
644452164 coton oLLE
346476164 coton GLORIA ]
117543164 COLON BARBARA G
415344164 COLON JAMES PRENTISS
767437164 COLON ROSIE L
644299164 coton OLLE
134342164 coton BILY R
463311743 SKIN JOHM P
271343164 COLON FRANKLIN D

“

“ < 1 2 3 4 5 & 7 8 3 0 .. » M

Middle Name DOB

11/22/1939
10/13/1945
10/06/1947
02/17/1954
10/23/1934
11/22/1943
11/02/1929
04/21/1932
05/16/1931
11/22/1932

Sit.. Seq Topo Histology Laterality Dx Date

Hosp Class | Patient Status Last Contact Acc Nbr

o

»

1-10of 62148 items
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Copy Abstract

The Copy Abstract utility is located under Abstract Management, Abstracting Utilities, and Copy

Abstract.

Patient Mame: SUSIE BREAST
Site Code: =| 50

Sequence: 03

Med Rec Nbr: 458054851

Oid Hospital Code: |01 ERS Hospital Systems

MNew Hospital Code: v Random Regional Hospital

1. Click the magnifying glass for the patient lookup.

The patient may be searched by name, social
security number, DOB, accession number, site code,
hospital code or medical record number. When
searching, the full or partial names and numbers
may be used. The patient may be searched by
name, social security number, DOB, accession
number or medical record number. Important:
Remember to enter the hospital number before the

accession number.

Click the drop down to display all the patient’s
primaries and hospitals if they are a multi-facility.
Choose the abstract to copy.

In New Hospital Code enter the facility number to
copy the abstract into.

4. Click Run.

NOTE: Once the abstract has been copied into the new facility, it is necessary to fill in the hospital
specific fields in the new abstract to complete the abstract:

e (Class of Case
e Accession Number

e Medical Record Number

e Secondary Diagnosis/Comorbidity & Complications

e Hospital Referred to and From

e First Contact Date

e Accession Year

e Surgical Approach 2010
e Radiation Location

e Date Abstracted

e Abstractor initials

e State Report Flag
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Combine Patients

The Combine Patients utility is located under Abstract Management, Abstracting Utilities, and Combine

Patients.

If a patient has accidently been entered in the database multiple times, creating
duplicate cases, these cases can be combined. The Combine feature is in the Abstract
Management Module under the Abstract Utilities tab and Combine Patients.

For example, Margaret Demo has been entered twice for the same primary but for two
hospitals. These abstracts need to be combined for one patient record.

Note: When running a merge, import, or disease index, the system creates a duplicate
case if the SSN or DOB differs at all or if the name is not spelled exactly the same
dependent on the patient identifier settings for individual Imports.

Records: 5
S/A SocSecNbr  IdNbr lstNeme  FistNeme  Middle DiBith  PiStatus Topo  Site Seq Hosp Class DtlstCont
Name

A 999999999 734500009 DEMO MARGARET C 13j08/1840 0 (51 15 00 00 35 02/09/199%
A 34500350 234500330 DEMO DIANE § 0115195 1 (02 50 00 00 14 0900
A 999900099 IS8T DEMO JANET L s 1 (1 3% 00 00 1 0428001
A (4 % W o

A 999000059 18877 DEMO JANET L LTI (31 3% 00 00 ¥ 0428001
A 4 ¥ W @ A

A 439009959 356500009 DEMO MARGARET 1/06/1540 Qs B 0w n

10 v Records per paze

Merge Patients

Name: MARGARET C DEMO Name: MARGARET DEMO
Dob:  12/06/1340 Dob:  12/06/1940
SON: 899999593 SSN: 995999599
Merge Primaries inta Patient 1

YA Ste S Hosp Cas MRN and Delete atient 2 YA St Seq  Hep Cas  MAN
1A 5 0 0 35 534500009 @_ 1A 25 0 02 4] 568971
2 2
3 3
4 4
g 1. To combine a patient, go to Abstract Management, Abstract
: Utilities, and then Combine Patients.
. Note: See “Important Helpful Hints” at the end of this section
; when combining patients.

2. Click Select Patient 1. This will take the user to the Lookup
screen to select the correct patient that Patient 2 is to be
combined with.

3. Click Select Patient 2. This will take the user to the Lookup
Screen to select the patient to combine with Patient 1.

4. In the middle of the screen, click Merge Primaries into Patient 1
and Delete Patient 2.
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Merge Patients

. Select Patient 1 . Select Patient 2

Name: MARGARET C DEMO Name:
Dob:  12/06/1940 Dob:
ssN:  99oogoogs SSN:
Merge Primaries into Patient 1

s/a Site seq Hosp  Class  MRN and Delete Patient 2 s/a Site seq Hosp  Class  MRN
1A 25 01 o1 35 534500009 - 1 -
2 A 25 o1 02 22 568871 2
a | a I
4 4
5 5
5 5
7 7
8 8
3 3
10 10
11 11
12 . 12 .

Merge Complete

N @ — =
234500009 .
The Patient screen | @
Soc See NEe 999-99-9999 i 29698 Frederick Blvd Patient || Contacts afte r th e cases were
Name Prefix: = curr Add 2: i 0z - Fmaari i~ com bined
k| |Last: DEMO Curr City: WINSTON SALEM Race2: ~ | Tobacco Hist: |5 =
First: MARGARET Curr st P Race3: ~ | Alcohol Hist: [+ Ca——
e . zip: 27103 Race4: ~ | Religion: 21 -
Maiden: Curr Cnty: - Race: i
e Curr Country: - S L
Dob:
Alias: o 12 /o |/|1000

Birth Country: UsA - S/A: Site:  Seq: Hosp: Class:  Diagnosis Date: Acc Nbr: Med Rec Nbr:

Phone Nbr: (999)-999-9999 X - - = ' /

Birth State: oH - A 25 o1 |01 |35 01 /13 /|1986 01109600035 | 534500000
Phone Nbr2: [

sex:
o ex 2z - A ¥ 25 % (g1 |[o2 |22 7| o2 /13 /1006 02199600568 | 568071
mail:

= =) = ) [ —
New Primary

Date of Last Contact: p2 / 09 / 1996

ID_NBR - 234500009

The Lookup screen
after the cases were

S Sockecr N e me Wl e pg comeined.
Name

§99999993 234500009 DEMO MARGMET (120040 1 (8 5 0 0 % 030
m 5 unnx

234500350 234300330 DEMO DIANE § o ifgis 1 (52 5 00 00 14 0913008

599099998 18T DEMO JAHET L o 1 43 0 0 W o4
(4 % m on2u

999908 15877 DEMO AHET L o 1 (e o 010 o8
1 S O 1

=

= o= = = = 2= a=
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Important Helpful Hints When Combining Patients

When combining cases together, the system is merging primaries to eliminate duplicate cases. It
is important for the user to rigorously evaluate which patient should be kept and which should
be combined and deleted.

It is very important to ensure that the patients being combined are the same patient and not
different patients.

Only one patient can be combined at a time.

Patient 1 should be considered the patient to keep.

Patient 2 is the patient that is combined with patient 1 and deleted.

If the user is trying to combine two patients and either the name, DOB, or Social Security # do
not match, a warning message will pop up. The user should review the case to ensure that it is
the same patient.

Any information the user wishes to retain from the Patient screen for Patient 2 should be
entered on the Patient screen for Patient 1 prior to combining. For example, if the user wishes
to retain the Comments from Patient 2, they can be copied and pasted into the comment field
for Patient 1.

All screens are primary specific. Any information past the Patient screen will copy over or
combine as is.

After combining a case, review treatment and follow up information for same primaries shared
between hospitals.

Review sequence numbers for accuracy after combining patients.

A back-up is not required before combining patients. This feature is not deleting the abstract,
but rather combining the primaries together. The only information that is deleted is the
information on the patient screen of Patient 2.
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Chapter 4: Follow-Up Management

Follow Up

©)

O
O
O

F/U Letters — Generate Follow-Up List and Letters
Enhanced Follow-Up

On Demand — Generate Demand Letters

F/U Calcs — Generate Follow-Up Calculations
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Follow-Up

Special Note: The Method field located on the Outcomes Maintenance Screen of the patient abstract is

one of the determining factors of whether a case is included in the follow-up list or letters.

DEMO MELANIE Seq Prim: 01 Hosp: 01 MAcc Nbr:
Topo Code: C502 Class: 10 Dob: 03/10/1959 Diagnosis Date: 08/12/2018 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; Ade...
Outcames SurvMonths: 25 led Cause: l:l Ied Rev: l:l -
Date Last Contact  PtSt Cast ac Fu Notes Source Entered Entered By Outcomes Recurrence
1 |09/20/2020 EI ! = l:l - | MAMMO l:l - 08/12/2022 sherri@ers- Method: EI = Recur Date Type
2 |09/26/2019 EI - - l:l - [MD l:l ~ 08/12/2022  shemi@ers- e I:I - 1 ,: -
3 |09/30/2018 El - -u - l:l - [MD l:l - 0B/12/2022  shemi@ers-
[ ([
|-
—C
COED | e -
Follow-Up Physicians and Enhanced Follow-Up Order- :Z:):te Cd;m Status Last Labs Date Collected Value
Fu Physician Fu Physician Name Letter Sent Letter Type L::g:rs. 1 _‘.-
1 |oo2257 ¥ | WILLIAM FAULKNER DOC - =~
- Date Sent Letter Type m
2 |Patient ~ | Patient Patient = 1
3 |Contact | Secondary Contact 1 CoN - 2
3
Defout ener Tpes e On: [onwaL oW |+ =]
FU_PHYS
[ e [ el [ Wer [ x| [ = |
These cases are included in both the Letters and FU List - if Method coded to:
1 Physician Letter FU List includes.
2 Patient Letter Method coded to:

Blank, 0,1, 2,3,4,5

These cases are included in FU List but not Letters - if Method coded to:
Blank

0 Chart Requisition

3 Phone Call

4 Other Hospital Contact

5 Other

These cases do not appear in List or Letters - if Method coded to:

8 Foreign Residents
9 Not Followed

These cases are included in Lost To Follow Up Calculations and Lost Lists per COC standards.

Note: See page 84 for detailed information on the calculation.
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Follow-Up - F/U Letters - Generate Follow-up List and Letters

| Generate Follow-up List and Letters

Create ion Label
Based on Follow-Up List:
Based on Letters Generated:

Reference Year: | 2008 ® Date Range Entered Only
Hospital Code: |01 ~ | ERS Hospital Systems

Begin

Repeat for All Years Prior to End Date
Use Enhanced Follow Up
Date: 08/01/2017 End Date: 08/31/2017

“  Analytic 10-22 Cases Only
Include Class 00
include Benign Cases
include Basal and squamous Cell ca
Include Expired Cases

Update Letters Sent Flag

Start Time: End Time:

LT T T

1. Select the appropriate facility from the Facility Selection Drop-Down Bar.

2. Click on Follow-Up.

3. Click F/U Letters Tab.

4. Enter Reference Year to exclude all cases with accession year prior to facility’s reference year.

If this field is left blank, all eligible cases in the database are included.

5. Enter the Hospital Code.

6. Enter the Begin Date and End Date* of the timeframe requested to generate Follow-up List
and/or Letters. (example: 08/01/2017 to 08/31/2017).

7. Letter - Leave blank and the list and letters are based off the Method. To force which type of
letter is sent, click the down arrow to choose the type of letter to be sent. This will override
whatever is listed in the Method field and will send the letter specified regardless of what is
coded in the Method.

8. Fu Doctor Nbr - Leave blank and all physicians listed on the Qutcomes Maintenance page of the
patient abstract will get a letter printed. To specify which physician should receive a letter, enter
1 to send letter to only the first doctor listed on the Qutcomes Maintenance page of the patient
abstract, 2 to send to the second doctor listed in the Qutcomes Maintenance page of the
patient abstract, and so on.

9. Create Population Labels

a. Based on Follow-Up List, if checked - A population of cases is created for the eligible cases
on the follow-up list. (Those eligible cases whose Method is coded to Blank, 0, 1, 2, 3, 4, 5).
Must enter the name of the population to be created.

b. Based on Letters Generated, if checked - A population of cases used for printing labels is
created. These labels consist of physician, contact, and patient labels. If a physician has
multiple letters, only one label per physician will print. There are 3 labels per row. The list of
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cases is created for the eligible cases that will receive letters. (Those eligible cases whose
Method coded 1, 2). Must enter the name of the population to be created.

10. Select type of Date Range. *Date Range = Date of Last Contact.

a.

Date Range Entered Only — Only selects eligible cases whose date of last contact is between
the Begin Date and End Date. (In this example eligible cases whose date of last contact is in
August 2017 are selected.)

Repeat for All Years - Sselects cases for the month listed in Begin and End Date for the
current year all the way back to the reference year.

In this example if today’s date was in the year 2018, eligible cases whose date of last contact
is in August 2018+ August 2017+ August 2016+ August 2015+ August 2014+August
2013+August 2012, etc. back to August 2008 are selected.

Repeat for All Years Prior to End Date - Selects cases for the months listed in Begin and End
Date for each year all the way back to the reference year.

In this example eligible cases whose date of last contact is in August 2017+ August 2016+
August 2015+ August 2014+, back to August 2008 are selected.

Use Enhanced Follow-Up - Selects eligible cases within a 4-month range. Letters are
generated based on the “Enhanced Follow-Up Order” on the Outcomes Maintenance
Screen.

Note: Please refer to “Enhanced Follow-Up” section of the manual for more details.

11. Select Option(s) for Cases to be included in the follow up process. The options chosen depend
upon the needs of the facility.
REMINDER: Letters and lists are also dependent on what is coded in the Method field on the
Outcomes Maintenance page of the abstract.

a.
b.

e.

Analytic 10-22 Cases Only - These are cases required to be followed by the CoC.

Include Class 00 - The CoC does not require that these cases be followed, inclusion of these
cases in follow-up procedures is strictly up to the facility. Whether these cases are lost or
found has no effect on the Lost to Follow-Up Calculations. These cases are excluded from
Lost-to-Follow-Up Calculations.

Include Benign Cases - The CoC does not require that these cases be followed, inclusion of
these cases in follow-up procedures is strictly up to the facility. Whether these cases are lost
or found has no effect on the Lost-to-Follow-Up Calculations. These cases are excluded from

Lost-to-Follow-Up Calculations.

Include Basal and Squamous Cell Ca - The CoC does not require that these cases be followed,
inclusion of these cases in follow up procedures is strictly up to the facility. Whether these
cases are lost or found has no effect on the Lost-to-Follow-Up Calculations. These cases are
excluded from Lost-to-Follow-Up Calculations.

Include Expired Cases - Check this box to include expired patients.

12. Select Run.
13. The Status Box will appear showing the progress of the request. Use the Cancel button to cancel
the process.
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14. When the process is complete, a pop-up box will appear with a copy of the Letters and List.
Toggle between the two reports by clicking on either List or Letters at the bottom of the pop-up
box.

15. Option to Print, Data Xfer to Excel, or Exit.

a. Print sends either the List or the Letters to the printer, depending upon which is viewed.
SPECIAL NOTE: Note on the bottom right of the pop-up box the Update Letters Sent Flag
option.

i. If viewing Letters, the default is set to Update Letters Sent Flag once the Letters Print.

ii. If viewing List, the default is not set to Update Letters Sent Flag, is not updated if the list
is printed, or if the Data is transferred to Excel unless the box is clicked/checked.

b. Data Xfer downloads the List/Letters Excel document. Note: The steps to open or save the
Excel document is dependent on browser type.

i. One tab of the Excel Spreadsheet titled “Letters Data,” displays a list of the cases to
receive letters. (Eligible cases that method is coded to 1, 2).

ii. The other tab of the Excel Spreadsheet titled “Follow-Up List” displays a list of the cases
due for follow up. (Eligible cases that method is coded to a Blank, 0, 1, 2, 3, 4, 5).

iii. If using Enhanced Follow-Up, another tab of the Excel spreadsheet titled “No Additional
Contacts,” displays a list of the cases due for follow-up that have no additional contacts
available. (Be sure to work this list to make sure additional contacts are coded on the
Outcomes Screen of the individual records if possible.)

16. Exit exits the process.
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Enhanced Follow-Up

DEMO MELANIE Seq Prim: 01 Hosp: 01 Acc Nbr:
Topo Code: €502 Class: 10 Dob: 03/10/1959 Diagnosis Date: 08/12/2018 Histology: Invasive carcinoma of no special type (C50._) [BREAST ONLY]; Ade...
Outcomes Surv Months: 25 lcd Cause: l:l Icd Rev: l:lv
Date Last Contact Pt 5t Cast aL Fu Notes Source Entered Entered By P PR —
Outcomes Recurrence
1 [09/20/2020 [t ]+ J=[ = [mammo [ ]-losmajaons shemigers e[ |- Recur Date Type
2 |09/26/2019 Elv -V l:lv MD l:l" 08/12/2022 sherri@ers- / /
- 12/ @ Death Cause: l:lv 1 ! /| 2020 -
3 |09/30/2018 Elv v l:lv MD l:lv 08/12/2022  sherri@ers-
- e
can.com
-G
Pod-State: |:| ~
o o-c IS R
Follow-Up Physicians and Enhanced Follow-Up Order-
ollow-Up Physicians and Enhanced Follow-Up Orde Date Cancer Status Last | pg/20/2020 Labs Date Collected Value
L . Changed:
Fu Physician Fu Physician Name Letter Sent Letter Type Letrers 1 _; _; 2020 POSITIVE
1 |o02257 ¥ | WILLIAM FAULKMNER DOoC - ~ Date s L T
- - - ate Sent etter Type m
2 |Patient ~ | Patient Patient - 1
3 |Contact ~ | Secondary Contact 1 CON = 3
[ oo I
Default Letter Types Based On: | NORMAL FOLLOW UP -
e [ |

e If using Enhanced Follow-Up, it is suggested, if possible, four physicians/contacts be listed in the FU_
Physician Fields of the Outcomes Maintenance Screen of the patient abstract. When using
Enhanced Follow-Up, four entries will give the greatest opportunity for collecting follow-up and
keeping the case from going on the “Cases with No Additional Contact” list and quite possibly the
“Lost” list after that.

e The field Default Letter Types based on must be coded to the enhanced follow-up template to order
the physicians in the order selected for that template.

o Enter the individual FU Physician codes by clicking on the down arrow, then entering the
Physicians last name in the Description box and clicking on the selection.

o Enter Patient for a patient letter to be sent to the patient.

o Enter Contactl, Contact2, Contact3, etc. for a contact letter to be sent to the corresponding
Contacts listed in the Patient Maintenance screen of the abstract.

To create an Enhanced Follow-Up Template, from the main menu, go to Systems Management, then

the Follow-up Order tab. The user may enter as many templates as desired, and up to four contacts for
each template.

1. Name the template by typing in the field directly. If a template already exists and the user
wishes to modify it, it can be chosen from the drop-down.
2. Enter the hospital code.

3. Enter the contacts in the order in which they will be scheduled. Up to four lines.
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4. The user may type in MANAGING or MAN and tab through the fields and the first and last name
will auto fill. Other examples FOL or FOLLOWING, RAD or RADONC, etc.
5. Click Save.

Below are two examples of templates:

s gt s P e e ORI OREH rotow o/ et
Follow Up Order Template: [TREA‘HNG PHYSICIANS ] -

Hospital Code: %

Follow Up Order

Contact/Physician First Name Last Name Letter
1| MANAGING ~ | Mng. Phys Managing Physician DOC >~
2| PRIMARY ~|  Prim. Surg Primary Surgeon PRIM SURG v

3|RAD ONC = Rad Onc Radiation Oncologist RAD ONC I -
2[mep one v|  Medonc Medical Oncologist meD ONC |~

ot e scr oot o O oo/ et oo e

Follow Up Order Tempiate: INORMAL FOLLOW UP+ I -

Hospital Code: + ERS Hospital Systems

Follow Up Order

Contact/Physician First Name Last Name Letter
1| MANAGING ~  Mng. Phys Managing Physician DocC will
2| PRIMARY ~|  Prim. Surg Primary Surgeon PRIM SURG -

S S O - -
4- Med Onc Medical Oncologist | mep one |~

Generate Follow-up List and Letters

Reference Year: | 2008 '/ Date Range Entered Only
' Repeat for All Years Prior to End Date

Hospital Code: |01 | ERS Hospital Systems
'®! Use Enhanced Follow Up

Begin Date: 08/01/2017 EndDate:  pg/31/2017
+ 07/01/2017 to 07/31/2017 =
fo1/ 131/ ¥ Analytic 10-22 Cases Only

+ 06/01/2017 to 06/30/2017 [0 Iinclude Class 00

+ 05/01/2017 to 05/31/2017 ] Include Benign Cases
) Include Basal and Squamous Cell Ca
) Include Expired Cases
] update Letters Sent Flag

Create P ion Labels

|| Based on Follow-Up List:

[ Based on Letters Generated:

Start Time: End Time:
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e Use Enhanced Follow-Up - Selects eligible cases within a 4-month range. Letters are generated
based on the “Enhanced Follow-Up Order” on the Qutcomes Maintenance Screen.

o Eligible Cases with last contact in the first line of the Begin/End box will have letters sent to
whoever is listed in the first line of the Fu Physicians box on the Qutcomes Maintenance Screen.

o Eligible Cases with last contact in the second line of the Begin/End box will have letters sent to
whoever is listed in the second line of the Fu Physicians box on the Qutcomes Maintenance
Screen.

o Eligible Cases with last contact in the third line of the Begin/End box will have letters sent to
whoever is listed in the third line of the Fu Physicians box on the Qutcomes Maintenance
Screen.

o Eligible Cases with last contact in the fourth line of the Begin/End box will have letters sent to
whoever is listed in the fourth line of the Fu Physicians box on the Outcomes Maintenance
Screen.
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Follow-Up — On-Demand - Generate Demand Letters

Generate Demand Letters

Population Label: - Hospital Code: -
Letter: - Fu Doctor Nbr: Update Letters Sent Flag
Med Rec Nbr Last Name First Name Site Seq Hosp
P 1| ¥
2 -
3 -
2 -
X
Physicians Last Name First Name
b1
2
3
4
Start Time: End Time:
New
1. Select the appropriate facility from the Facility Selection Drop Down Bar.
2. Click on Follow-Up Tab.
3. Click on Demand Tab.
4. Choose a previously selected Population Label or manually enter the MR Number of the

N

10.

11.

patient(s) to receive a letter.

If manually demanding a letter for individual cases, either enter the MR number directly into the
MR Number field or click on the arrow and do a search for the patient case to receive a letter.
Highlight the chosen case and the information auto-defaults in the box.

Enter the Hospital Code.

Clicking the box to Update Letters Sent Flag auto-fills the date of letter sent.

Choose the type of Letter to be printed for the selected case(s). It will override whatever is
coded in Method in the OQutcomes Maintenance page of the abstract. Leave Letter blank and it
will default to the Method coded in the Qutcomes Maintenance page of the patient abstract.
Fu Doctor Nbr - Leave blank and all physicians listed on the Qutcomes Maintenance page of the
patient abstract will have a letter printed. To specify which physician should receive a letter,
enter 1 to send a letter to only the first doctor listed on the Outcomes Maintenance page of the
patient abstract, 2 to send to the second doctor listed in the Qutcomes Maintenance page of
the patient abstract, and so on.

Special Note: If demanding a letter from individual cases, the box at the bottom will show the
physicians listed on the Outcomes Maintenance page of the patient abstract for the ID Number
selected. To add or delete more lines for case selection, use the “+” or “X” buttons. If demand
letter is from a population, the Physicians box will remain blank.

Select Run.
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12. The Status Box will appear showing the progress of the request. Users may hit the Cancel button
to cancel the process.
13. When the process is complete a pop-up box appears with a copy of the Letters and List. Toggle
between the two by clicking on either List or Letters at the bottom of the pop-up box.
14. Option to Print, Data Xfer to Excel.
a. Print sends either the List or the Letters to the printer, depending upon which is being
viewed.
SPECIAL NOTE: Notice on the bottom right of the pop-up box the Update Letters Sent Flag
option.

i. If viewing Letters, the default is set to Update Letters Sent Flag once the Letters
Print.

ii. If viewing List, the default is not set to Update Letters Sent Flag, Letters Sent field is
not updated if the list is printed or if the Data is transferred to Excel unless the box is
clicked/checked.

b. Data Xfer downloads the List/Letters Excel Document.
Note: The steps to open or save the Excel document is dependent on browser type.

i.  The first tab of the Excel Spreadsheet titled Letters Data displays a list of the cases to
receive letters.

ii.  The next tab of the Excel Spreadsheet titled Follow-Up List displays a list of the cases
to receive letters.

15. Click the X at the top of the pop-up box to exit.

Tip: This screen is accessible via the shortcuts on the main screen. Or, within the abstract, by clicking the <<
at the top right of the screen to bring up the Quick Links, then click on the mail icon.
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Follow-Up - F/U Calcs - Generate Follow-Up Calculations

Population Label: -

Reference Year: 2005 Follow-Up Calculations from: 2006-2020
Hospital|s): -
Sort Order: Alphabetic by Last Name, First Name =

) Pediatric Facilities {Exclude patients greater than 26 years of age)
[0 Death List Export

[0 Create Population of Lost Cases

Send Report To:
O Excal

® Screen

Start Time: End Time:

Click Follow-Up Management tab.

Click Follow-Up tab.

Click F/U Calcs tab.

Enter Reference Year.

Note: Calculates from three years before the current calendar year.

5. Enter the Hospital Code(s) or leave blank to select all cases from all hospitals. To enter multiple
facilities at one time, enter the facility number followed by a comma, no spaces, then enter the
other facility/facilities.

6. Choose the Population Label if requesting follow-up calculations from a previously selected
population, otherwise leave blank.

7. Sort Order will auto-default to Alphabetic by Last Name, First Name. To change the sort order,
choose other options available.

a. Alphabetic by Last Name, First Name
b. Numeric by Social Security Number
¢. Numeric by Medical Record Number
d. By Date of Last Contact

e. By Hospital Code

8. Click Pediatric Facilities (exclude patients greater than 26 years of age) box, if running Lost-to-
Follow-Up Calculations for a Pediatric Facility, otherwise do not check.

9. Click the Lost List radio button to review a list of lost cases. Print list or Exit.

10. Click Death List Export if sending cases to other sources for follow-up information, otherwise do

not check.

PwnNPRE
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a. If this option is checked after the report is run and lists are created, a small Icon titled
“Download Deathlist” appears on the screen next to the Death List Export choice. Click
on that icon and the report pops up in Notepad. Save this file to send to other sources
for follow-up information. Follow facilities HIPAA procedures before exporting PHI to
outside sources.

11. Click Create Population of Lost Cases if the creation of a population of Lost Cases is desired,
otherwise do not check.

a. If this option is checked the Lost Population Label box will appear. To create the
population, a name must be entered.

12. Check desired output of report. Click either Excel or Screen.

13. Click Run. The Status Box will appear showing the progress of the request. Click the Cancel
button to cancel the process.

14. The report will appear.

a. Excel option downloads the Lost-to-Follow-Up Documents. The steps to open or save the
Excel document will depend on what browser the client is using.

i. The first tab of the Excel Spreadsheet displays the Lost-to-Follow-Up Report.
ii. The second tab displays the Lost-to-Follow-Up List of cases.

b. Screen option downloads Lost-to-Follow-Up Documents to a pop-up box on the screen.
Toggle between the two reports by clicking on either Follow-Up Report or Lost List at the
bottom of the pop-up box. Click the Print option to print the chosen reports directly
from the screen. Click Exit to close the pop-up box.

15. Click Exit to close the Generate Follow-Up Calculations Process.

Note: The Lost-to-Follow-Up calculations and list look at the criteria set by the CoC for cases to be
included for follow-up, based on Class of Case (Only Analytic Cases), etc. The cases are included in both
the list and calculation regardless of what the method of follow-up is coded to on the Outcomes screen.

Additional Notes:

e Counts # of People, not # of Tumors.

e  Calculations are based on the month of last contact.

e Only runs calculations on Abstracted Cases.

e Population based on (Diagnosis Date > 01/01/Ref Year) and (Accession Year > Ref Year)

o If Accession Year is blank, case is excluded.

e The Long Term Range is calculated using a rolling 15-year period where the "Most current
year of completed cases" is defined as cases diagnosed 3 years before the current calendar
year. The Short Term Range is calculated using a rolling 5-year period (where the current year
is 3 years before the current calendar year).

e If running Lost to FU on a population, and a reference year is not entered, calculations will
only reflect cases with Accession Years as displayed on the screen.

e Benign Case Category
o  Primary is Benign if Dx Year <2004 and (Site _code = 70,71,72 or Topography code
=C751, C752, C753) And Behavior Code =0,1) OR Histology = 80772,81482).
e  Pediatric facilities exclude Alive patients whose age is >=27.
e Improper Date of Last Contact will result in a case being considered Lost to Follow-Up.
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Chapter 5: Enhanced Reporting

Select a Population
o Selecting Cases Per Facility for Multi-Hospitals
o Selecting Subpopulations - New Label
o Wild Cards, Relations, and Logic in Select A Population

Using the Correct Dates in Reports
Suspense Reports
o Select a Population for a Suspense List
o Using Adhoc List for a Population to Generate a Suspense List

Canned Reports
o Site Distribution
o Rx Distribution — Treatment Combination/Distribution

Treatment Distribution

Survival Reports
o Select a Population of Cases for Survival
o Survival by Stage
o Survival by Stage Output Reports

Admin Reports

Accession Register / Master Patient Index
Request Log

Report File — Report for a File

Report File — CRStar Audit Trail Report

CPM Reports
o Quality Measures

Adhoc Reports
o List Pop - List for a Population
o List Pop — Exporting Text to Excel
o Graph Pop — Graph Item
o Xtab — Generate Cross Tabulation Report

O
O
O
O

Registry Management Reports
o Productivity - Generating a Productivity Report
o Timeliness - Generating a Timeliness Report
Miscellaneous Reports
o Age By Sex — Generate Age by Sex Report
o Stage by Sex — Generate Stage by Sex Report
o TNM Stage Graph
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Data Exports
o State Export — Export State Data

o NCDB Export
o NCDB Export — RCRS Export

Reporting Utilities

o Clear Populations
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Select a Population

Popalation Label: | | -

FRequesied By [yolanda Topin Request Date: | 10/0ayz02a

® Includs All Primaries nclude Unigue Primaries from this pepulation criteria nclude Unigus Primaries from amang all hespital's primaries

Analytic Cases Only
Complete Cases Only

ncomplete Cases Only
Won-Repartable State Flag

Site Site Description

Start Time: End Time: Records Selected: D

Selecting a population is a process used to identify and retain cases in an electronic queue. Case
information is not displayed until the user utilizes the multiple reports in CRStar. The Select a
Population function must be run to generate reports or graphs. With each selection, the population
identifies all cases meeting the criteria. Select populations may be created in the Select a Population
tab or on the same screen where the report features are selected. When a population in Select a
Population yields 0 cases, that population is not available in the population list for reports under the
tabs of:

e List Pop
e Graph Pop
e Xtab

If the user does not wish to include additional cases, do not re-select the population before running
canned report.

1. Select A Population for Reporting - Click on Enhanced Reporting Tab, then Select a Population
tab.
a. Either Select a Pop Label: Click on | (down arrow) - a complete list of all previously saved
populations appears on the screen — highlight selection.
b. Or, if thisis a new request, type in the name of population at Population Label (i.e. 2016
Analytical Cases ERS HSP).
Note: Special characters such as dashes, quotes, etc. should not be used when naming a
population label.
2. New Label - Does not appear unless the user chooses a previously selected population. This is
used for selecting a sub-population. (i.e. 2016 Analytical Cases has been selected - to select a
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sub-population of male cases —type in new label 2016 Males and add item number 9 SEX =1
then click select —a new population is selected on 2016 males).

3. Request Date - System will auto-fill the date. Important: Users can Generate a Request Log of
these populations by clicking on the Admin tab under the Enhanced Reporting tab.

Requested By - The system will auto-fill based upon user log-in, user may also type name of

requester directly over the auto-filled data. This information prints out under Request Log.
5. Hospital - Type in the hospital number for selection.

a.

b.

C.

For multi-facilities, a feature has been added that will include duplicate cases of shared
primaries if checked or exclude if “Include Unique Primaries” is checked. By leaving hospital
code blank in a multi-hospital system, it will select all primaries for all hospitals unless the
unique Primaries button is used.

Note: The user must have access to report on all data to be able to leave the hospital code
blank.

To pull cases in select facilities, the user may enter select hospital codes separated by
commas. For example, entering 01,03,05 will select primaries for the facilities entered or to
select cases in select facilities, the user may enter select hospital codes separated by
commas. Using the Hospital Lookup gives the user the ability to select multiple facilities at
once by checking the box beside the hospital name.

To select only unique primaries for specific facilities, leave the hospital code blank and enter
the hospital codes desired in the selection criteria. For example, enter 54 Hospital Code =
01,02,03. If the Include Unique Primaries button is not chosen the report defaults to select
all primaries.

6. Date Options - None is the default. User can choose to enter dates to pull by either date of Dx
Date or 1st Contact Date. These options can be left blank and selected via the Selection
Criteria.

7. Abstract/Suspense Cases - Use these boxes during selection to indicate Abstracted Cases Only,
Suspense Cases Only, or All Cases.

Note: Non-Reportable cases can be selected by entering item number 200 State Report Flag
equal to N.

8. Case Types - Bubble help has been added to Case Type to alert the user of the criteria used for

case selection.

a.

Analytic Cases Only shortcut - Check the box marked Analytic Cases only to select Class of
Case codes 00-22. If selection criteria are limited to fewer analytic codes, use item number
147 (Class of Case) = the proper codes.

Completed Cases Only shortcut - Check the box marked Complete cases only to select cases
where the field State Report Flag on the Case Admin screen is coded to a Y (Transfer to
State), T (Transmitted to State), N (Do Not Transmit to State) or C (Correction Case).

Note: Code C only applies to those states that require corrected cases to be resubmitted.
Abstract/Suspense Cases - Use these boxes during selection to indicate Abstracted Cases
Only, Suspense Cases Only, or All Cases.
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d. Non-Reportable Cases Only - Check the box marked Non-Reportable Cases Only to select
cases flagged as Non-Reportable.
Note: Non-Reportable cases can be selected by entering the item number 200 State Report
Flag equal to N.

9. Site Codes - Type in the two-digit code or click the down arrow for a list of all sites, or leave

blank to select all sites. The user may also begin typing in the site name under Site Description

and the descriptions that match will come up automatically. Select as many sites as wanted,
but only one site per line.

10. Selection Criteria

a. Item Nbr - Click the arrow for a listing of the ltem number codes. The user may also
manually type in the item number if known. In item description, the user may begin typing a
key word and a list of descriptions with that key word will appear.

b. Relation - A code must be entered to relate the data item selected (dictionary item) to the
codes in the field. Click the down arrow in this field to reveal these codes. Pressing tab or
clicking in the Relation box with mouse will default to =.

Note = Equal to is the only relationship where more than one value can be entered on a
single line.

c. Data Values - Data values refer to the valid codes for the dictionary item selected.

Rules for Specifying Data Values

When relation code is = may select multiple values separating each value by a comma but no spaces or
dashes. The comma (,) indicates the logic "or".

All dates must be in the format MM/DD/YYYY. Relation Description
Click on the drop-down arrow in data values for - Equal To
available data items for selection. Select multiple

> Greater Than

items from the list by highlighting choices one at a
time. For any relationship other than = Equal To, >= Greater Than Or Equal To
only one data value is allowed in the field.

Type in the Data Values (i.e. 151 Accession Year =
2013 or 3783 First Contact Date Year= *16 - using
the asterisk before the number will give all dates <> Not Equal To
ending in 16 which would be all dates in 2016).

< Less Than

<= Less Than or Equal To

SPECIAL NOTE: Do not use multiple wildcards in a date field.

The following commands are located at the bottom of the screen:

o
o

Select: Clicking on Select will search and save the population.

Delete Label: Clicking on Delete will delete Population currently listed in Population Label. Use this
function to delete previous saved populations that are no longer needed.

Edit Selection: Clicking on Edit Select will open a box to review the query selection.

New: Clicking on New will refresh the screen.
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11. New Label: Does not appear unless the user chooses a previously selected population. This is
used for selecting a sub-population. (i.e. 2016 Analytical Cases has been selected - to select a
sub-population of male cases — type in new label 2016 Males and add item number 9 SEX =1
then click select —a new population is selected on 2016 males).

12. Adding a Row: Click the Add button.

13. Deleting a Row: Click the Delete button.

14. Copy a Row: Click the Copy button.

15. Insert a Row: Click the Insert key from the keyboard.

Below is an example of a Non-Small Cell Lung Carcinoma population.

ation Label: | 2016 NOM SMALL CELL LUMG ]" Nt Label: |
rited By: :Tulnlﬂ; Registrar Dets Request Date: (02fo3foes
taly: [ - T lnglpde All Promanes
Hone [ 1s Comtact Date
. . . e The ASTERISKS (*) are
¥ Rapense L Cote Ty
Abtract Casat Only B Anabyne Cases Only ”Wild cards".
Suspente Cates Only Compiete Cases Only
AN Cases Incamplete Cases Only PI . h % b h d
HNen-Raportabla State Flag aCIngt e enin da
e number or text in Data
Sote Site Descriphion
1 | |=  [eromchus & wns = Values will search for all
I- I~ values starting with that text
; - - or number.
s Placing the * in front of a
Ity Fie Fem Desrighen Relation Diata Valoet Lage number or teXt |n Data
1 lam = | Date of Diagnosis - Yaar *ln - 2006 ¥ | Al = i .
Il . : | 3 Values will search for all
1 153 | = ssotogs ™l - soaz* |" Ana - ] ] i
 [i53 - = T | [ame 9 v values ending with that text
4 153 = |Hissstogy || | |soaz* | =t e . or number.
] o rlo Jrme— Joe -0 g
¢ [1s3 - [Wisetogy [=[o |=/soest R - Do NOT use multiple
TTm | e e e = &3 - wildcards in a date field.
Y- . — -
3 |13 | |poseeseey I*lo___|= [worr |~ [ans M - R
19150 [ |misessogy [*]o = [so1o® [+ and M - I
11183 | = |wiseosogy |=[= | o | = [ane ol <= |
12 183 |"' Histasogy |"' o |- woze :"' ind - m -
1| 153 |T Hiszalegy |-' . |v [T |v And |vm ik
14153 [ [siszesegy |' I | = [asar | = [ana |- 0
15153 | = [uscetogs I=le | = Jase | = [ana M o
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Site Codes

Line

Sites  Description

34  BRONCHUS & LUNG (Selects all lung sites)

Checking the box “Analytic Case Only” will select class of case 00-22

Selection Criteria

Line

Item Nbr | Item Description

Relation

Data Values

Logic

3732 First Contact Date-Year

2016

And

Selects all dates ending with 2016, therefore selecting the entire year

153 Histology

<>

8041*

Excludes histologies that begin with the code 8041
Repeat on the next lines <> 8042* etc.
(Each histology must be listed on a separate line)

Note: Utilize the copy row feature to copy the above criteria to subsequent rows, only changing the data values

To add extra rows, click the Add button

REMINDER: (=) “Equal To” is the only REL code where multiple values can be requested. When the
REL is >GT, >=GE, <LT, <=LE and <>NE only one value per line is allowed.
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Selecting Cases Per Facility for Multi-Hospitals

The user may enter multiple hospital codes in the "Hospitals" box at the top of the Select a Population
screen. As a result, it is no longer necessary to use the "Edit Selection" box to select all cases vs. unique

primaries. To select cases in a multi hospital system for cases in all facilities, cases for select hospital
groups and unique primaries, see examples below.

Note: The examples below are using a test database that has 10 facilities.

The population below shows how to select all unique primaries in a multi-hospital system for analytic
cases diagnosed in 2017. By leaving hospital code blank, the system will select all 2017 unique analytic
primaries for hospitals 01-10 in our database.

Requested BY: | Training Registrar Defa) Request Date:  (10/10/2023
Hospitals: 01.02.03 - include All Primaries ® inchude Unique Primaries

Analytic Cases Only
Complete Caze: Only

Incomplete Cases Only

Non-Reportable State Flag

Results = 634 total cases
for hospitals 01-10

~ [2016  ||and

Start Time: End Tirme: - Records Sebected: 622
h

By clicking Edit Selection, the user can see the selection criteria of the population.

1. Choose to either create a new population label or select an existing population from the drop-
down menu.

a. From all report screens within this module, in order to create a new population, the box
beside Create a Population will need to be checked. Once checked, Select a Population
options will become available.

b. Enter desired hospital numbers or choose from the drop-down menu and choose to
include or exclude duplicates of shared cases.

Note: The user must have access to report on all hospitals’ data to be able to leave
hospital code blank.
2. If this is NOT selected, the class of case order that is used to determine which shared primary
will be selected for the report is:
14,13,12,11,10,22,21,20,00,40,32,31,30,37,35,33,38,43,49,34,36,41,42,99

92



3. Choose date type/range, if applicable, and enter dates.

B

5. Choose Case Type.

Choose Abstracts, Suspense Cases, or All.

a. Analytic cases selection will include class of cases: 00,10,11,12,13,14,20,21 or 22.
b. Complete cases selection will include State Report Flags of cases with: “T, Y, or C”.

c. Incomplete.

d. Case selection will include State Report Flags of “I”.
e. Non-Reportable selection will only include cases with State Report Flags of “N”.

6. Enter site, if applicable.

7. Enter any remaining selection criteria as needed.

8. Click Select.

Select a Population

Population Label: |m21 Colorectal Cases

| -

Requested By: Training Registrar Defa

I Mone # Dx Date ) 1nt Contact Date

Request Date: (g /10/2024

W include All Primaries (2 Inchude Unigque: Primaries

From: | nq /i1, 2021 Te: 1afa1/2021

Abstract/Suspense Cases Case Type

i Abstract Cases Only [ Analytic Cases Only

) Suspense Cases Onky [l Complete Cases Only

) Al Cases [ Incomplete Cases Only

[[] Mon-Reportable State Flag
Site Codex
Site Site Description
1 18 w | |COLON -
2 19 * RECTOSIGMOID JUNCTION *
3 20 b RECTIIM 57
(284 | Deete

Sebection Criteria

item Mbr Item Description Belation Data Values Logic
' M| 7L -l M| ] -
2 | |~ I=IL___|~| M| ] coe |
3| || 7L -] M -9 -

Start Time: 5-28:10 PM

End Timee: 5:28:11 PM

Records Selected: 259

T s
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Selecting Subpopulations - New Label

Select a Population

Population Label: |mm bresst cases |v New Label:

Requested By: | jonathan Rakestraw Request Date: | 03/25,/2001

) Dx Date

Haspitals: ® include All Primaries

& None 131 Contact Date
Case Type
Analytic Cases Only
[ Complete Cases Only

Abstract/Suspenze Cazes
® Abstract Cases Only
) Suspense Cases Only

) Include Unique Primaries

T T e N

2 Al Cages [ Incomplets Cases Only
[C] MNon-Reportable State Flag
Site Codes
Site Site Description

1 [so ~| |emcast -
3 - -
Selection Criteria

M Nbr Item Description Relation Data Valses Logic
1 (37az ~ || Date of Diagnasis - Year -|[= ~ || 2016 = || And Ml coey
2 ] Cory
B |
Start Tames - End Time: - Records Selected: 123

1. Begin with an existing population. To select an existing population, click on the down arrow at
Population Label. Highlight the desired label to select. In this example the original population

label is 2016 BREAST CASES.

2. Enter a New Label as shown below. (2016 STAGE 2 BREAST CASES)

w

Add the additional criteria as shown. (568 Summary AJCC Stage Group = 2%*)

4. Click Select. The original population has been saved and a subpopulation with the new criteria

has been selected and saved.

Select a Population

Population Labet: |m,§ Breast cases | - Mew Label:

2016 Stage 2 Breast Cases

Requested By: | Janathan Rakestraw Request Date: | 01/17/2024

Maospitals: = ® include All Primaries
1 None O Dx Date O 15t Contact Date
Abstract/Suspense Cases Case Type

Analytic Cases Only
[l Complete Cases Only

® abstract Cases Only
) Suspense Cases Onky

Start Time: 10:19:20 PR

[ Foee | oeiom | mitasson | e

End Time: 10:19:30 PM

21 Al Cases [ Incomplets Cases Only
[] Non-Repartable State Flag
Site Codes
Site Site Description

1 (so - | |BREAST
3 -
Sebection Criteria

ftem Mbr Itermn Description Relation Data Values Logic
1 |araz || First Contact Date - Year -l - || 2016 * ||ana -
2 [s68 = || Sumimary Ajcc Stage Group = 2 = |[and
3 -

BBA

1

J1E

Records Selected: 20

) include Unique Primaries

4
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Wild Cards, Relations, and Logic in Select a Population

Wild Cards
Below is an example of selecting dates by using the asterisk (*)

e *17 —using the asterisk before the number gives all dates ending in 17 which would be all dates
in 2017.
e (09* —using the asterisk after the number gives all dates beginning in 09 (September).
e *09* — using the asterisk before and after the number gives:
o all dates beginning in 09 (September)
o the 9th day of the month regardless of month or year
o allthe 2009 years.
** Possible combinations include 09/20/93 or 09/26/98 or 05/09/01 or 08/09/07 and all
the cases in 2009 - 01/01/09 etc.

Asterisks surrounding the value are best used for selecting text. Below is an example of selecting text by

using the asterisk **.

e Cancer conference comment - Presented by Dr. Baker — ltem number 258
CC Comment = *Baker* selects all the cases presented by Dr. Baker

Relation Codes: What they can and cannot do!

e Never list multiple values in data values unless the REL is Equal To =.

e The most common error is using the REL Code of Not Equal To <> and then listing 1, 2 or
whatever value that needs to be excluded from the population and it does not work.

e To exclude more than one value in a population it must be listed on different lines.
i.e. 153 Histology <> 8041* AND 153 Histology <> 8042*, etc. to exclude small cell lung cancer
from the population.

Relation Description

= Equal To

= Greater Than

== Greater Than Or Equal To
< Less Than

w= Less Than or Egual To

< Mot Egual To
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Logic: When to use “And” and “Or”

What this logic would select:

Item Nbr | Item Description Relation Data Values Logic
14 Age at Diagnosis > 45 And
9 Sex = 1 And

Selects all males diagnosed over age 45
What this logic would select:

Iltem Nbr | Item Description Relation Data Values Logic
14 Age at Diagnosis > 45 Or
9 Sex = 1 Or

Selects all sexes diagnosed over age 45, but will also list all males regardless of age

Do not mix “And” and “Or” when selecting populations.
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The user will notice that date fields in a CRStar abstract display as three separate fields on the screen.
However, there are four actual date fields. All four fields have Global Dictionary numbers used for

reporting.
Diagnosis Date: 4
og / 12 / 2018
For example, Diagnosis Date has:
e Date of Diagnosis (Item # 150) displays the entire date - 08/12/2018.
e Date of Diagnosis Month (Item # 3730) displays the two-digit month - 08.
e Date of Diagnosis Day (Item # 3731) displays the two-digit day - 12.
e Date of Diagnosis Year (Item # 3732) displays the four-digit year - 2018.
. _ Field Index Number 150 use in
150 Date of Diagnosis reports
EYES| Date of Diagnosis - Day
3730 Date of Diagnosis - Month .
Field Index Numbers 3730, 3731,3732
3732 Date of Diagnosis - Year use in selecting populations

When selecting a population of cases diagnosed in the year 2015, use Global Dictionary Number 3732

as shown below. Note, using the wild card (*) before the year is not necessary when selecting on the
single field Date of Diagnosis

P e

® include All Primaries 2 Inchude Unique Primaries

(] v
O incomplcre Cases Oniy Note multiple years may be selected using a
(]

Non-Reportable Stte Flag

e R comma when using 3732. For example:
= 3732 Date of DX Year = 2012,2013,2014,2015

{

Refation Diata Walses Logic
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When displaying dates in reports, use the combined date that shows the entire date in one field versus
three separate fields. In this example, use Global Dictionary Number 150 Date of Diagnosis.

[[] Create a Population Label Population Label: |1ﬂl§.ﬁna|‘rﬁ: Cases | -
ot
g === e —
Chaase the ltems for Your Repart
ltembbr  ltem Description B/SIL oo Display Length  Limiting Values
1 122 Accession Nbr =L -|c = [20 -
2 117 Site Code -|[L -|le | 20
1 [150 Date of Diagnasis =L |=[e |=|[z2 Il |
4 [me2 First Cantact Date -|[L
| B
e - : Aocession Nbr site Code Date of Diagnosis First Contact Date Fs
: || i
& - : 1 01201600883 53 12132018 12/13/2016
¢ - ; 2 01200401170 16 0af28/2019 09/20/2019
w - 3 01198801161 50 12/15/2016
a 01201301848 61 12/09,2016 12/08/2013
Heading: | | : 5 01201600044 a4 01/04/2016 01/04/2016
Fle Name: | | 1 & 01200400003 50 01/04/2016 01/04/2016
7 01201600039 a7 01/07,/2016 01/07/2016
a 01200800639 a 01/07,/2016 01/07/2016
Saart Thmes £-37-09 B4 End Time: 5 | 2 01201600042 22 01/08/2016 01/08/2016
“ m m |: 10 01201600051 a4 017112016
11 01201600045 ¥l 01112016
12 01201600052 25 01/11/2016
13 01201600047 a4 0112/2016 01/12/2016
14 N INRNNER 73 iR rrrl o TR -
[ enm | [ Mea |
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Select a Population for a Suspense List

1. Name the Population Label.
NOte: If the Iabel IS glven a Population Label: |,,,m=,.,,,e |v New Label:
generic name as shown, the Reuesed By Pegues bt

Haospitals: w | ERS Haspital Systerns ® include Al Primaries Inchude Unique Primaries
user can reuse the
. . & None Dx Date
population by changing the
dates each month. Fainieivel A

Al Cases Incomplete Cases Only

2. Enter a Hospital Code. _ Nor Reparsble St g

3. Requested by and Requested e Site Descripion
Date are defaults, but can be : .
changed by typing over the
auto-filled data in the field. — 2=

4. Under Abstract/Suspense e momcr Relsin  DataValues  Logic
Cases, choose Suspense k = k k
Cases Only.

5. In Selection Criteria Click the
1st Contact Date option and

enter the date range. Or:

1st Contact Date

Start Tame: - End Time: - Records Sebected: 105

T ] T

a. Click the Dx Date option and enter the date range.

b. Enter 862 First Contact Date Less than or equal to an End Date
The rationale behind this is that any blank First Contact Dates, or First Contact Dates
with typos, or any straggler cases entered since the last time the Suspense list ran, all
these are captured in report.

6. Important Note: Please refer to the facilities procedures on date used when entering Suspense
cases manually or when using the Merge (Automatic Casefinding Interface). Some facilities may
use Discharge Date.

7. Click Run.

8. Add a row: Click the Add button.

9. Delete a row: Click the Delete button.

10. Copy a row: Click the Copy button.

11. Insert a row: Click the Insert key from the keyboard
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Using Adhoc List for a Population to Generate a Suspense List

This is a suggested Suspense List. The user can choose report criteria as desired. For more detailed
information on the List for a Population, refer to the Adhoc section of this manual.

Graph Pop
[[J Create a Population Label Population Label: |EHS sUPPORT REPORT | -
Delete Label L Edit Selection
Report Label: |SUSPENSE REPORT |v Created By: Requested On: 10/20/2023
Choose the Items for Your Report
Item Nbr Item Description B/S/L /D Display Length  Limiting Values
1 (54 Hosp Code - |B ||C = ||20
2 |56 Medical Record Number -l =||C - |20
31 Last Name - ||IL - |lC = |20
4 |20 First Name (L -|c ~||20
5 (117 Site Code -||L ~||C - ||20
5 (118 Seq of Primary - |L *|C ~||20
7 |862 First Contact Date s -|c ~||20
8 |4069 Suspense Remarks - ||L - |[C ~ ||500
g - - -
10 - - -
e
Heading: | | Include Column Reporting Device
Headers -
File Name: | | © Excel
_} File Delimited
) File Fixed-Width
® Screen
O xmi
Start Time: - End Time: -
[ ] e | cswe |

1. Insert previously selected Population Label.
a. Click on the down arrow to retrieve saved population.
2. Name the Report Label.

a. Note: The report label is saved for future use.

3. Requested On and Created By are defaults, but can be changed by typing over the auto-filled
data.
4. Choose the items to be displayed on the report.

a. Enter the item number if known. If not known, click the drop-down arrow under item
description to display a numerical listing with descriptions.

b. The Global Lookup window pops up with the numeric listing and a search field. To search
for afield, type in the description or partial description of needed item in the search
field.

c. Click the search button to show possible options under the Item Description, click item
from the list generating field into the report.
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10.

11
12

15.
16.
17.
18.

Choose to B (Break), S (Sort) or L (List) the items.
a. B breaks up the report by the item chosen, listing in order of each break with a tally for
each break.
b. S sortsreport list in order by item chosen.
c. Lgives an unsorted list of items.
Choose to display the item numbers as C (Codes) or D (Descriptions).
The Display Length defaults as to how many characters are displayed on a printed report. This
can be changed to avoid text wrapping.
Limiting Values - Leave blank unless wanting to limit report display to certain values.
To insert a row, click the insert key on the keyboard.
To add a row, click Tab.

. To delete a row, click the Delete key on the keyboard.
. Type in a heading for the report, if desired.

13.
14.

Name the Filename if the report device chosen is File CSV or File Fixed-Width.

Choose Reporting Device.

Note: If Excel is chosen, the Excel document is created and the steps to open or save the Excel
document is dependent on browser type.

Select Run.

Add a row: Click the Add button.

Delete a row: Click the Delete button.

Insert a row: Click the Insert key from the keyboard.
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Site Distribution

The Site Distribution report is in the Enhanced Reporting module under Canned Reports. The Site

Distribution table breaks cases into Site groups and sub sites. Note Small Cell and Non-Small cell lungs

are broken out individually as is Hodgkin’s and Non-Hodgkin’s Lymphomas.

Treatment Distribution

[0 create a Population Label Population Label: ||| 2016 Cases 1

Age at Diagnosis
[ Ethnicity
Insurance

[ Race

Sex Site Distribution

Stage Stage Type: () General @ aicc [rm———— Site Distribution for: All 2016 Cases

Zip Code Zip Codes: @ include (] primorysite Total  Class sex AICE Stage Age at Ox
. ndes
[ pisplay Percentages A n/A " [ o [ " [ w unk NiA o 020 3039

Ca in-situ cervix, squamous and basal skin cell, and intraepithelial neoplasia cases:
) Include
® Exclude

send Report To:
O Excel

(® screen

Digestive system 19 102 o ] £l [l n v 8 v 3 5 o o z

Start Time: End Time: S ek

1. Choose either to create a population or use a previously selected population from the drop
down.
Note: Only use a population that has all the cases with coded histology.

2. Check boxes of data items to be displayed within the report.

3. Choose a Stage Type - AJCC or General.

4. Zip Codes - Leave field blank to include all, or limit to a selection of zip codes.

5. Include or exclude non-reportable cases, i.e. basal and squamous of the skin, ca in situ of the
cervix, etc.

Note: If exclude is chosen, the number of excluded cases is listed at the bottom of the report.

6. Choose report device. The report can be exported to Excel or viewed on screen as shown, where
the report can be printed. If Excel is chosen, the Excel document is created and the steps to
open or save the Excel document is dependent on browser type.

7. Select Run.

102



Rx Distribution - Treatment Combination/Distribution

The Treatment Combination and Treatment Distribution reports are located in the Enhanced Reporting
module under Canned Reports. The codes selected are for definitive cancer surgery. If no codes had
been entered under Rx Values, all cancer directed surgery codes would have been displayed by default.

Site Distribution
Create a Population Label
[ Treatment by Facility
[ Treatment by Physician
O Treatment by Site

[ Treatment Combinatien

Fopulation Label: | a5 3016 Cases

Treatment Distribution Reports

[

Radical prostatectomy, NOS|

Partial colectamy, segmental resection|

Lumpectomy or excisional biopsy,

Shave Blopsy fallawed by wide excision|

Excisional blapsy,

Tatal (simpie) mastectony WITHOUT remaval of uninvolved co...

Treatment Distribution Graph
Total Incldences of Treatmant: 413

Treatment Distribution
Treatment Type:
) DnStege Procedure

® Surgery

ane

Start Time: 12:56:02 PM

T T

) Scope of LN Surgery
jumber of LN Examined

— Surgery Other/Regional Site 3 Local tumar excisicn, vos [N

C notherapy
) Other Treatment

Fartial or subtotal nephirectomy (Kidney or renal peivis) or par...
shectomy WITH lymph node

Treatment Values: None 13

. Wiy rexecton I

Fartial mastectomy, NOS

L
13

Total thyroldectomy 10
s

1a2%
- e N -
Radical neghrectomy [N -
v N -
Potypectomy-endoscopic [N =

Al disease sites ana) or hiswaiogies wrTH or wiTHoUT sursical... JEN = »

Choose either to create a population or use a previously selected population from the drop
down.

Leave the Hospital Number blank if all treatment regardless of the treating hospital is desired.
Only enter a hospital number if the report should be limited to a particular treating hospital(s).
Enter Rx Values if the report should be limited to a certain treatment. Leave Rx Values blank to
include all treatment.

Choose the course of treatment.

Choose the type of Report to run - Treatment by Facility, Treatment by Physician, Treatment
Combination, and Treatment Distribution.

Choose report device. The report can be exported to Excel or viewed on screen as shown, where
the report can be printed. If Excel is chosen, the Excel document is created and the steps to
open or save the Excel document is dependent on browser type.

Select Run.
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Sample Outputs for Treatment Distribution Reports

==
Create a Population Label Population Label: (3021 ANAIYTIC BREAAST CASES -
Treatment by Facility Treating Hospital(s): [gg -
Dx Stage Procedure Surgery Chema Radiation Immuna Hormane Other Treatment
Course of Treatment:
B Treatment by Physician ® First Course
Dx Stage Procedure Surgery Chema Radiation mimuna Hormone ‘Other Treatment Subsequent

All Courses

Treatment by Site

& Treatment Combinatian Send Report To:
Excel
Treatment Distribution ® Screen
Treatment Type: Treatment Values:
D Stage Procedure
® Surgery
Scope of LN Surgery
Number of LN Examined

1 |10-99

Surgery Other/Regional Site

Radiation

Chema

Hormone Therapy

Immunctherapy _ ~
Other Treatment "

1. Choose treating hospital(s) to be included in the report by selecting the checkbox beside the
hospital or users can manually enter hospital numbers separated by commas.
Note: When this field is left blank, the report will include all treating facilities.

2. Select Course of Treatment

3. Choose type of Report:

a) Treatment by Facility

i. Choose the treatment types to include
b) Treatment by Physician

i. Choose the treatment types to include
c¢) Treatment Combination
d) Treatment Distribution

i. Select Treatment Type: Surgery, Scope of LN Surgery, Number of LN Examined, Surgery
Other/Regional Site, Radiation, Chemo, Hormone Therapy, Immunotherapy, Other
Treatment
ii. To limit the report to certain treatment values user will type individual treatment
values. Ranges can be placed in these spaces as well.
4. Choose to run the report to the screen or Excel.
5. Click Run.
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Treatment Combination Distribution by Facility

X
Treatment by Facility for: 2021 BREAST CASES
.
Surgery Treatment Description Grand Total gzl?s(l)si Hospital St Elsewhere Testlist01
Breast Lumpectomy or excisional biopsy 30 1 29
Reexcision of the biopsy site for gross or microscopic residual disease 6 6
Segmental mastectomy (including wedge resection, quadrantectomy, i 1
tylectomny)
Total (simple) mastectomy WITHOUT removal of uninvolved contralateral 5
breast
Total (simple) mastectomy WITH remaval of uninvolved contralateral ’
breast
Combination of 41 WITH Reconstruction, NOS 1 1
Combination of 41 WITH Reconstruction, Implant 1 1
Combination of 42 WITH Reconstruction, NOS 4 1 3
Combinatien of 42 WITH Reconstruction, Tissue 2 2
Combination of 42 WITH Reconstruction, Implant 3 3
I Grand Total 57 3 54
Radiation Treatment Description Grand Total E:::I?s‘l);i Hospital St Elsewhere Testlist01
External Beam, Photons 9 9
External Beam, Electrons 1 1 -
[ 2 Print Table ] Kexit ] ® racility O physician O combination O Distribution

Treatment Combination Distribution by Physician

Treatment Distrib

Januory 24, 2023 Treatment by Physician for: 2021 ANALYTIC BREAST CASES
Ronald Y Matthew B
Surgery Treatment Description Grand Total ona Jan Thompson Judith Sears  Jennifer Lee  Janet Hines Donald Baker atthew
Myers Garrett
Breast Modified radical mastectomy, NOS 2 2
Grand Total 2 o 0 0 o o 2 o
_— - Ronald Y 5 . - Matthew B
Radiation Treatment Description Grand Total ona Jan Thompson Judith Sears  Jennifer Lee  Janet Hines Donald Baker atthew
Myers Garrett
External Beam, Photons 2 1 1
Grand Total 2 1 o 1 0 0 o o
Ronald Y Matthew B
Chemo Treatment Description Grand Total ona Jan Thompson Judith Sears  Jennifer Lee  Janet Hines Donald Baker atthew
Myers Garrett
MNone, Not Part of First Course of Rx 1 1
Chemotherapy Multiple Agents As First
3 1 1 1
Course Rx
Chemotherapy Not Recommended, , 1
Contraindicated Due to Risk Factors
Grand Total 5 0 1 o 1 2 o 1
Ronald ¥ Matthew B
Hormone Treatment Description Grand Total ona Jan Thompson Judith Sears  Jennifer Lee  Janet Hines Donald Baker atthew
Myers Garrett
MNone, Not Part of First Course of Rx 1 1
Harmana Tharanu A< Firct Conrea By 1 1 h
[prmtmabie | [ e |
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Treatment Combination

Treatment Combination Graph
Total Cases: 146

Treatment Type Perce
None 80 54.8%
S _22 surg 22 15.1%
SurngnrM_ 15 Surg/Horm 15 10.3%
c,,E,,,,- Chem 3 6.2%
Surg/Chem 4 2.7%

5urg;‘Chem.4
Surg/Rad/Horm 4 2.7%
Surg/Rad/H; 4

=l Dr"'. Chem/Immu 3 21%
Ches /e .3 Chem/Rad/Horm 2 1.4%
Chem,’R.ad,’HDrmIZ Horm 2 1.4%
HDrmIZ Surg/Chem/Immu 2 1.4%

Rad/Horm 1 0.7%

Surg/Chem/Immu I

Chem/Horm 1 0.7%

"“‘ﬂ"“n"“l i Surg/Rad 1 0.7%
Ch!m,’HnrmI 1 Total 100%

Surg/Rad I 1
[ 20 40 60 80 100
[ (Print Table ] Kexit ] O facility O physician ~ ® combination O Distribution

Treatment Distribution

Treatment Distribution Report

Treatment Distribution Graph
Total Incidences of Treatment: 57
Treatment Type Cases Percent
22 30 20.55%
23 6 4.11%
a1 5 3.42%
42 4 2.74%
a7 4 2.74%
45 3 2.05%
438 2 137%
24 1 0.68%
43 1 0.68%
. a5 1 0.68%
24 (8 1

[ = Print Table ] [ Xexit ] O facility O physician O combination @ pistribution
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Select a Population of Cases for Survival

1. Select or create a population.
2. Choose Survival Method - Observed Survival, Observed (Kaplan Meier Method), Adjusted
Survival, or Relative Survival.

3. Choose Stage Type - General or AJCC.

4. Choose Start Date - Diagnosis or Treatment.

5. Choose End Date - Last Contact or Recurrence.

6. Choose to send the report to Excel or the screen.

7. Enter number of years desired, if different than 5 (5 is the default).

8. Click Run.
] Create a Population Label Population Label: | BREAST SURVIVAL -
Survival Method Stage Type

® Observed survival ) General

) Observed [Kaplan Meier Method) ® aicc

@) Adjusted Survival

() Relative Survival
Start Date Send Report To

® Diagnosis (:) Excel
O Treatment @ screen

End Date

® Last Contact Mumber of Years:

™
\_/ Recurrence

Start Time: - End Time: - Records Selected: 2179

Important: AJCC Stage Basis must be coded to use field index number 568 Summary AJCC Stage in
reports.

Note: Summary AJCC Stage only populates cases with a P or C. Only cases with an AJCC Basis of C or P
are included in reports and must have the respective group assigned. Otherwise they are counted as NA
and Unknown.
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Survival by Stage

Site Distribution | Treatment Distribution
[] create a Population Label Population Label ‘2515,2.“9 Ereast Survival i ‘v
Observed survival
Observed Survival Analysis
Survival Methas stage Type
® Observed survival ® General Insitu Cases Localized Cases Regional Cases Distant Cases Unknown Cases 2015-2019 Breas
) observed (Kaplan Meier Method) O asce Begin % 100 100 100 100 100 100
© adjusted survival vear1 100 o8 96 e 00 55
O Relative Survival Year 2 100 s ss s oo ES
Start Dats Year 3 100 s ss s oo ES
Year 4 100 EH ES sz 00 ES
Year s 100 sz ES ss o0 ES
= Mumber of vears: |5 = Print Table Xexit
Recurre:
Start Time: 408:07 P End Time: 4.05.12 211 ‘ Graph for Observed Survival Analysis
’ 1
= . e = 0
® survival Graph O insitu cases O Localized cases ) Regional cases () Distant cases () Unknown Cases ( 2015-2019 Breas

1. Select or create a population.

2. Click on the Enhanced Reporting Tab, then Canned Reports Tab, then on the Survival Tab.

3. Choose the Population Label name of the population previously selected (i.e. BREAST-SURVIVAL
2003-2008).

4. Check Survival Method - NCDB Benchmark uses Observed Survival.

Check Stage Type - NCDB uses AJCC Stage.

6. Defaults are checked for Start Values - Diagnosis and End: Last Contact Date.
Note: Date of First Treatment and Date of First Recurrence can be chosen for Disease free
survival.

7. Choose output device - Excel or Screen.
Note: If Excel is chosen the Excel document is created and the steps to open or save the Excel
document is dependent on browser type. There is a print option from the screen.

8. Click Run. The system will create a survival by stage graph automatically.

b
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Survival by Stage Output Reports

Multiple reports are generated and displayed when running survival by stage. A line graph plotting the

five-year survival by stage is displayed first, as shown below. In this example, the screen output was
chosen. The user may print directly from the screen. At the bottom of the screen, Survival graph is
chosen. All other reports can be displayed by selecting the correct radio button. A report has been
created for each stage using the Actuarial Life Table Method. See example of Stage 1 cases below.

Insitu Cases Localized Cases Regional Cases Distant Cases

Begin %
Year 1
Year 2
Year 3
Year 4
Year 5

100
100
100
100
100
100

100
50
50
50
50
50

100
82
82
82
82
82

T

Unknown Cases

100 100
45 35
45 35
45 35
45 35
45 35

2016 Analytic €

100
77
77
77
77
77

]

Graph for Observed Survival Analysis
|
J
ey
|
Year 1 Year 2 Year 3 Wear 4 Year 5

> Insitu Cases

Localized Cases «» Regional Cases <> Distant Cases

<< Unknown Cases

2016 Analytic C |

Dead In
Monith

S8

53

50

A6

43

40

36

B

[ =T~ T ~ T ~ T — T ~ T — T X'}

(=]

(=T~

Survival Rate Calculation by Actuarial (Life Table] Method
Population for this study: Regional Cases

L2st S2en
n Month

) Localized Cases @ Regional Cases ) Distant Cases

Exposed
To Risk

) Unknown Cases

Prop.

Dying
565 0.035398
515 o
48 o
445 o
415 o
38 o
135 o
kL] o
55 o
i | o
20 o

) 2015-2019 Breas

Prop.

Surv

056460
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Accession Register/Master Patient Index

e Accession Register and MPI Listing are combined into one report and located under Enhanced
Reporting module under Admin tab.
e User can choose multiple hospitals to run at once.

Ace Register/MPl| Request Log | Report File
Hospital Code: | pq A 4 ERS Hospital Systems
Years: 2016
Sort By: Send Report To:
® Accession Number () Excel
(:) Mame @ Screen
A idning et LAl Naww [P, W BOs s AL Sepenis Latwalny 01\'5.{. O Oute Lwatd Dute N

e TR T fenem w = [ L se2a) T2 O D
" oy Wl Pane - - [ (3 i
. er C 1

AT o . | ) (s UM

Start Time: - e e Ve e I oS
| e—
B |
1. Choose Hospital(s) - To select multiple hospitals, choose the drop-down icon and check the boxes
beside the hospitals to be included in the report, or enter hospital numbers separated by

commas.
Choose accession year(s) - If selecting multiple years type the years separated by a comma.
Choose to sort by Accession Number or Name.

Choose to send the report to Excel or the screen.

Click Run.

Click Exit.

oukwnN
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Request Log

The Request Log report is in the Enhanced Reporting module under Admin. The Request Log is
generated from the saved populations in Select a Population. It lists the Requested Date, the name of
the population, and Requested By.

pr——
Erd D] mrmy" ey
lanuary 17, 2124 Roquest Log
Fequest Date Population Mame Requested By
Sarnd Hapark To 1 M1 M7 5
Ead 1113
B Seraan D
114 3
1715 u
117 i 31131
1717 i 31131
B /14 Ixd
] /14 Ixd
10 /18,2023
i1 /18 2003
12 1724/ 2023
13 /26 2013
14 /6 Bk
15 /50 10k
& 13703 xS
17 ik v hi
13 1206, 2023 J
1 13/07y 203
Start Time

1. Enter a Begin and End Date. This report can be generated in any selected date range, i.e. one
week, month, quarter, or year.

2. Send report to Excel or screen.
Note: If Excel is chosen, the Excel document is created and the steps to open or save the Excel
document is dependent on browser type. There is a print option from the screen.

3. Click Run.

4. Click Exit.
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Report File - Report for a File

It is recommended to seek advice from a member of the CRStar Support Team if you are not yet
familiar with this function. This function can be utilized in many ways to create reports from a table in
the database.

e i

Laked:

Tabile Name: |Hn,p.-t,| - Request Date: (g3 f30,/2008 ::_ Eucel
) e Csv

Selection Attribute Relation Data Values

|H.E'Dﬂr'|.ﬂ'-HU5P|T|ﬁ.Ij - Requested By: Reporting Device

! File Fined-Width
Screen
[ ¥l

: |

? |

Lt

Reporting Attribute Display Length  B/5/L
2 o Mo BB e -
3 |Address w|[20 L | =t
4 |y =20 L - =
3 |Seate |20 L * E
[ O
A | Delete |
Start Time: - Ened Time: - Records Processed: 923
| fRm ] obew | | e |
1. Go to Enhance Reporting tab, then Admin, then click on the Report File tab.
2. Type in the name of the report or select one from the drop-down menu for “Label” if a report
already exists. CRStar defaults “Reporter- “ before any label name.
3. Select the Table Name from the drop-down menu you would like to select data from.
4. Once the table is selected, the attributes are then activated with options. Choose a “Selection
Attribute” to limit the search or leave blank if you want the entire table of data. When choosing
a Selection !ttribute, the Relation is required. Select the relation option from the drop-down
menu (Equal to, Greater than, Less than, etc.) to enter the Data Value.
Example of a selection attribute row - Discharge Date (attribute) greater than (Relation)
02/12/2012 (Data Value).
5. Choose the Reporting Attribute based on what information is needed in the report.
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6.

If using the Tab key, the display length and B/S/L will default. You do have the option to set
them as desired. The display length is modifiable, increase or decrease as needed.

a. B =Break the data into sections with total sum by item.

b. S=Sort the data numerically/alphabetically.

c. L=List the data.
Depending on which line they are entered, that is the attribute executing the command.
For example, if State in the example above was set to “S” instead of “L” — then the report would
sort the rows of data by the State column. And if State was set to “B” — the report would group
all of Hawaii’s together, then a line break, then the next state group would begin, and so on.
The number of rows is limitless. To add a row to the “Selection Attribute” and/or the “Reporting
Attribute”, click the insert row icon to the right of each row or insert a row by clicking inside the
row, and pressing the Insert key on the keyboard. This inserts the row above the field the where
the command commenced.
To add a row to the bottom, click the green (+). To delete a row, click the red (X).
On the top right corner of the window, select the “Reporting Device” preference. The Excel, File
CSV, File Fixed-Width, and XLM choices dictate designation and report file type. If “screen” is
chosen, the option to print is available once the report is complete.

10. Click Run, to view, print from screen or save the excel report.
11. Exit.
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Report File — CRStar Audit Trail Report

Audit Trails track and log inserts, changes, and deletions on fields and entire cases for both Suspense
and Abstracted cases.

Reports can be generated using Report for a File, located in the Enhanced Reporting module, Admin
Reports, and Report File. Things to remember when generating reports:

e When creating an Audit report, the table name to use is AUDITLOGVIEW, as shown in the
examples.

e Usernames are how a user signs into CRStar, with underscores (_) substituted for hyphens (-)
and periods (.). For example, the user’s log in to the software is melanie@ers0100.com, the
username for the audit report is melanie@ers0100_com

e There are three types of reports the user can select. Type is one of the Selection Attributes:

o |—Insert - Cases that have been added.

o U-Update - Cases that have had updates or changes made to fields within the case. Old
and New values of the fields changed can be listed in the report. Audit tracking also
recognizes changes made behind the scenes, such as a field that auto copies to another
field, a field that would trigger a change in a derived field, survival months, etc.

o D - Delete - Cases or primaries that have been deleted.

e The Audit Trails include changes made during global data changes and imports.

e Reports can include the date, time, and user ID of the person who made the modifications.

e Attributes available for selection and listing in reports:

o Abstract/Suspense Flag

Accession Number

Class of Case

Date

Date of Birth

Field Name

First Name

Hospital Number

ID Number

Last Name

Medical Record Number

Middle Name

New Value

Old Value

Sequence of Primary

Social Security Number

Table Name

Time

o 0O 0O 00 o o 0O o0 o o o0 o o o o o
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o Topography Code
o Type (Insert, Update, Delete, View)
o User Name

Below are various examples of running reports based on three classifications (I, U, D)

Insert — New Suspense or Abstract Cases

Label: ‘HEpDrte(—ALDIT INSERTED CASES - Requested By: Reporting Device
Tabile Name: |AUD|TlOG‘\|'IEW | - Request Date: |10/23/3017 ) Excel

) File c3W
() File Fixed-Width
® screen
O il
Salection Attribute Relation  Data Values
- i b o M =
2 |DATE - |[== ~ || 2017/03/01 @
3 |DATE v |a= ~ ||2017/09/30 ﬁ
 Add | Dlete
Reporting Attributs Display Length  B/S/L
1 |Abst_Suna Flag |20 3 - =3
2 [Med_Rec_Nbr |20 L | =t
2 |Last_Name ~ 20 L M| ==
4 |First_Name |20 L - =
5 [Topo_Code 20 L | =t
 Add | Dl

Start Time: - End Time: - Records Processed: 25

[ rn L over | oo [EEEETE

Updated Cases Deleted Cases

Acc Register/MPI Acc Register/MP1 | Request Log
i o e e - oo
Table Name: [aupmoeview B Request Date: [07/28/2021 :‘;ﬂ Table Name: - Request Dater  [07/28/2021 O Excel
S O Fite csv
S ) File Fixed-Width
O xod ® screen
O xmi
Selection Anrbute Relaton  Data Values
Selection Atribute Relation  Data Values
o T
= = GO =
o S o =
2 [oaTe 'I:l' /232017 m
3 [oate - - o7/28/2021 =
: T =
@D
| Do
Reporting Amritute Dispiay Length  B/S/L
1 | Feldiame ~ 20 ~ =3 jisplay Length  B/S/L
2 [oate ~[20 " ] 1 |Med_Rec_Nbr ~ [0 L - ==
3 [Usertiame ~ |20 L - 2 [fopo_tade ~ [0 L - =
N ey e ]  [seaomm <[ BE
Tabletlame N i - 4 [Usertame [ L - =
 [owvne MO = : . =
v B o—— - R ]
Start Tima: - End Time: - Records Procassed: 0
Start Times - £nd Time: - Records Processed: 59
s [ |
[ n | e | o~ RS

If assistance is needed, please log on to the Support Portal and submit a ticket.
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Quality Measures

The Quality Measures report is in the Enhanced Reporting module under Accreditation Reports. When
running Quality Measures, the system tells the user how many cases match the criteria for the study. In
this example, for the Breast Radiation with Conservation measure, 31 cases are eligible to receive the
recommended treatment. The system auto-selects a population, and it is stored in Select a Population
so that the user can take the population and run various reports, graphs, and letters example below.

Hosplital: -
Hegin Date: i fiddf yyyy et MAPEC MAFRL
End Date: i fiddf yyyy

Breast - Radiation with Conservation Surgery [BCSRT)

Breast - Chemo [MAC)
Exclude Shared Cases
Breast - Hormone (HT]

Include Fatient List
Breast - Radlation with Mastectomy (MASTRT)

Send Report To!
Excel

® Scroem

Breast - Surgery (8C5dx)

Breast - Nesdle Blogsy [nBx)

Coldon - Chems [ACT)

Codan - Lymph Nodes (CLI2RLN]

Gastric - Lymph Nodes (GLSRLN]
Gasiric - Chemo [GCTRT)

Head and MNeck - Radiation [Had|RT]
Lung - Chema {LCT)

Lung - Mo Surgery (LNoSurg]

Melarama - Adjuvart Therapy (Mad|Rx]
Rectum - Radiation amd Chemo (RECRTCT)

Rectum - Resecton (RCRM)

BN -
To Generate the Selections:
e Enter the Hospital code or leave blank to include all facilities.
e Enter the Start Date and End Date. Leave End Date blank to include cases up to diagnosis date of
the current run date.
e Select the study to run.
e Click Select.

The populations below can be used to create custom reports and graphs:

Hospital Code Population Label Reguest Date ¥ Requested By Nbr Cases
01,02 toddtest 07/28/2021 Todd Carter 2
01 01 01-01-2020- Breast - Radiation with Conservation 07/23/2021 Sherri Chico-Rowell 1
o1 01 01-01-2020-12-31-2020 Breast - Radiation with Conzervation 07/23/2021 sherri Chico-Rowell o]
01 01 01-01-2020-12-31-2020 Breast - Radiation with Mastectomy 07/23/2021 Sherri Chico-Rowell ]
01 01 01-01-2020-12-31-2020 Breast - Hormone 07/23/2021 sherri Chico-Rowell o]
01 01 01-01-2020-12-31-2020 Celon - Chemo 07/23/2021 Sherri Chico-Rowell o
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List Pop - List for a Population

List for a Population is in the Enhanced Reporting module, under Adhoc Reports, then List Pop. This
report is especially useful for limiting criteria on a previously selected population.

Crite o Population et population Labul:  [2028 Anatytic Casas
=
Hepert Lasel: |p*-.:.h T | - Craatud By Mot O [gs 02 f2me

Urnarcnin tha s dor Vour Hepert

tam Kk tum Lascriphan B oo Onplay Langth  Limiking Wahas
20 "
20 Il

1 |'_u "u nnnnn e

[

3 |£|.I "' il hame

4 |st "hn.mm.r-hu:unr g

| S

5 O

5 O

] O S |
i O | |
i O
i O
] I
] I
1T L=}

£ |'.ss "-mln:len 20 "

|'.s¢ "4-.||dll'|' 20 "

I~
I
I
I
|'.35 "n.-pe'u:h. Codi | E |
I~
I~
I~
I~
1T

Huading: | | Indud Column Huporting Dwvice

Fil Maarrna: | | el
Fiu Dulemited

Fils Fomad-Width
ami

Sitare Timaz End Tirma: .

| m ]  ctew ] e | :

Designing reports for a population varies according to the data wanted to retrieve.

The example above is designed to break by AJCC stage (#568 AJCC summary stage looks at the stage
basis [“P”, “C” etc.] and selects the stage from that code. This ensures only one stage is selected for
each case).

Notice several values have been added to the last column - “Limit Values”. This saves time by not
having to select a new population to display a portion of the data. Other items that users may want to
consider adding to this report are “Cancer Directed Surgery #827” and “Chemotherapy Code #839”.
This would provide information on the cases that had surgery and chemotherapy.

All the criteria for this report are saved by the name given on the Report Label. Click on the arrow to
view any previously saved report labels. Always name the Report Label after the criteria requested, not

the population’s label. This creates a template for future use for populations needing the same criteria.

1. Population Label - Select or create a population.
2. Report Label - Always name the Report Label a generic name, not the name of the population.
Once the report is generated, the Report Label and the items with break/sort/list options are
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10.

11.

12.

saved and can be used repeatedly. This saves time when requesting the same report on a
different population. To review or select previously saved reports click on the right down arrow.
Iltem Number - Type in the item number desired or click the arrow to bring up codes and
descriptions. Also, in item description, type in the description of the field. After entering the
item number, hit Tab to fill in the description.
B/S/L -
a. B =Break - Sorts the report on the data item selected and generates a sub-total on each
data value.
b. S =Sort - Sorts the report on the data item selected.
. L=List - Lists the data items on the report (default value).
C/D -
a. C=Code - Displays the code for data item selected (default value).
b. D = Description - Displays the description for data item selected.
Display Length - This number is preset and indicates how many characters are displayed on a
printed report prior to text wrapping. This number may be changed to increase the amount of
characters displayed.
Limit Values - Enter values for this data item to limit the details of the report. Multiple values
may be entered using a comma between the data values. Entering values in this field limits the
details of the report. For example, entering 0,1,1A,1B,2,2A,2B for “Stage” limits the report to
only those stages requested.
Add/Delete Rows - Use the Add or Delete buttons.
Heading - Type in a heading to display on report.
Filename - Type in a file name if saving the report to a File Delimited or fixed-length format. For
example: breast.dat

Reporting Device - Choose to send report to:
a. Excel
b. File Delimited
c. File Fixed-Length

d. Screen
e. Xml
Click Run.
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List Pop - Exporting Text to Excel

This section explains how to display long text fields using the “Adhoc List for a Pop” in CRStar. The Excel
output option creates an .xIsx file that will truncate any text over 255 characters. By utilizing the File
Delimited output option, this enables the user to display long text boxes all at once by following the
steps below.

To get all text characters to export to Excel, the user should follow the steps below:
1. In “Adhoc List for a Pop”, set the display length to 4,000 characters.
2. Choose the File Delimited option.
3. Once the file is downloaded and saved, open Excel, and then open the CSV file using Excel. All
the text information is there. Below is an example of a CSV file opened using Excel. The text box
had 996 characters.

Report Label: | TENT OR COMMENTS \v Created By: | Melanie Rogan Requested On: | 12/14/2020
Choose the Items for Your Report
Item Nbr  Item Description B/S/L c/o Display Length  Limiting Values
1199 Dx Comments - (L *c ~ | 1000
2 (208 Pit L =|c ~ 1000
3514 Operative Findings =L bt 119 ~ (1000
4 515 Physical Exam -|[L -|ic ~ |1000
5 516 X-ray and Sean - (L w|ic ~ | 1000
6517 Scopes and Labs -t =|lc ~ 1000
7 |8ss Labs Text (L -|ic ~ |1000
8 518 Pathology Al -c ~ 1000
a - - =
10 = - >
£d | Doete |
Heading: Include Column Reporting Device
File Name: Headers Excel
® File Dalimited Field Delimiter: |, Include Text Qualifier
File Fixed-Width
Screen
Xmi
Start Tima: 3:36:37 PM End Time: 3:36:37 PM
T TN CTTE
A B C D = [F
Dx Comments Place of Dx Operative Findings Physical Exam X-ray and Scan Scopes and Labs
DX COMMENT County Hospital South 9/20/19- NEEDLE LOC LUMPECTOMY 52 YOWF PRESENTED 9/08/19 SCRN MMG SHOWED SUSPICIOUS N/A
AND SENTINEL LN BX ASYMPTOMATIC FOR ROUTINE AREA OF CALCIFICATION LOQ LEFT. 9/10/19
SCREENING MMG DX MMG/US- 1.3 CM DISCREET MASS WITH
CALCIFICATIONS HIGHLY SUSP FOR
2 MALIGNANCY
3
4
5 DX PLACE op EXAM XRAY SCOPE
6
7 | TEXT TEXT TEXT TEXT TEXT TEXT
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Graph Pop - Graph Item

Graph for a Population is in the Reporting module under Adhoc Reports, then Graph Pop. Graphs are
available on all selected populations and can be generated on any one of the data items in the global
dictionary. The user can select between pie, bar, or line graphs.

ist Pop
Create a Population Label Population Label: | 2023 Analytic Cases -
. ot o
Graph for: 2011 analytical breast cases
117 - Summary Staged By Cases Percent
Summary Staged By for 2011 analytical breast cases
Site Code €00 1 Pathologist 532 35.05%
— . =2 2 Managing Physician 403 2655%
Codes ™ Descriptions
480 3 Any Comb. of 5 with 1-4 214 14.10%
9 N 4 Registrar 172 11.33%
[ . = 5 Pathologist and Managing Physician 107 7.05%
= . 6 Not Staged 68 4.48%
Codes " Descriptions
7 - 18 1.19%
1 W . 240
& Another Facility 3 0.20%
Description,Title §
| 10 9 Net Eligible for Staging 1 0.07%
Displ - . Toal 1518 100%
® Codes Descriptions
H = ¢ -—/-/,
Descrintion/Title Pm\gn gg A( Registrar Pathologi  Not - A(h Nt Eligib
T - o s Staged
Dizplay ltems As = N
® Codes Descriptions
Opiechart @ Barchart O Line Chart
Send Report Ta Earel ' Serpen
Start Time: G:45:40 PM End Time: G:45:41 P Rescords Selected: 721

1. Select or Create a population. Click the down arrow for all saved populations.

2. Under “Report Elements”, choose the item number from the Global Dictionary. Manually enter
the item number or click the down arrow for a list. The user may also type in a description of the
item number and the field will come up.

3. Choose to display Codes or Descriptions.

4. Select Graph type. If more than four reports are needed, click the Add button for additional
graph rows.

5. Choose to send the report to Excel or view on the screen. If screen is selected, user may choose

the color of the graph.

Note: The graph is customizable in Excel. In screen view, there is a print option.

When exporting to screen, each graph displays in individual tabs.

The style of the graph may be changed by clicking a radio button for the desired style.

Choose a graph type: Pie, Bar or Line.

Bar and Line Color Selection - This option is only visible to the user when either Bar or Line is

chosen. This allows the user to select the color of the graphs.

10. Click Run.

0 0 N o
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Additional examples of Pie and Line graphs

iph for- 2021 Colorectal Cases

Code .
Site Code Cames Percent
Site Code for 2021 Colorectal Cases — 1 18 168 64.86%
2w 7 B8E%
1 13 16 6.18%
o Total 59 100%
) Printt Tabile
20,75
1E, 1
:| ® piechart O Barchart O Line Chart
or: 2021 Colorectal Cases
Site Code Camps P
Site Code for 2021 Colorectal Cases — 1 18 168 &
FR i 75 E
ERT 16
Total =]
£ Printt Table
75
+
20 15
C'PieChart () BarChart  ® Line Chart
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Xtab - Generate Cross Tabulation Report

The Cross Tabulation report, also referred to as the Xtab report, is in the Reporting module under
Adhoc Reports. The Xtab report compares any two variables and displays data both vertically and
horizontally. Numbers and percentages are displayed. Xtab reports can be generated using any items in
the Global Dictionary. Several examples of using the Xtab report are shown on the following pages.

bn 12.0 [Hospital Name] User name:melanie@ers-can.com LogOut Help

Generate Cross Tabulation Report

Send Report To:

Population Label: | 2012 ANALYTIC CASES <

© Excel
Report Label: SITE BY INSURANCE - ols,
@ sereen

Row
Heading:
Variable:

Display As:

2012 ANALYTIC CASES SITE BY INSURNAC

117 Site Code
© Codes
@ Descriptions

Values

Limit Values:

Descriptions

Column

Variable:

Display As:

387 Primary Payer

© Codes
@ Descriptions

Dep Values

Limit Values:

Dep Descriptions

o G o g
o G o g

X X

Start Time: End Time:

e [ e | e

1. Choose a previously selected population from the drop down.

2. Name the Report Label or choose an existing label from the drop down.

3. Type in a heading for the report.

4. Inthe Row section, enter the global dictionary number of the field to be used or type in the
description, i.e. Site Code and the global dictionary number is displayed.

5. Choose to display in Codes or Descriptions.

6. To limit values, enter a value. For example, entering a 10 limits the report to the top 10 sites. If

left blank, the report is generated based on all sites in the population.

7. To add a row to the bottom, click the green (+). To delete a row, click the red (X).

8. In the column section, enter the global dictionary number of the field to be used or type in the
description, i.e. Site Code and the global dictionary number are displayed.

9. Repeat steps 5-8.

10. Click Run.
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Histology by Top Five Sites Using Limit Values

Cross-tab enables the user to limit the values to a specific number in either the row or the column
variable. This is useful for multiple reports, but especially to easily determine the top five sites (or any
number) compared to histology.

Below are the directions for using this feature in the cross-tab.

Note: Do not put any values or descriptions in the columns when using limit values. Please refer to
“Appendix Listing Field Index Numbers” in the CRStar manual if you wish to choose the values for the
cross-tab.

Generate Cross Tabulation Report

Population Label: | 2017 ANALYTIC CASES ~ Send Report To:
* Excel
Report Label: Top 5 Histologies by 5 Top Sites b =
Screen
Row Column
Heading:
Variable: 153 Histology < Variable: 117 Site Code <
Display As: Codes Limit Values: |5 Display As: Codes Limit Values: |5
*) Descriptions ®) Descriptions
Values Descriptions Dep Values Dep Descriptions
b1 - = b1 - =
2 - i=] 2 - i=1
3 - = 3 - i=1
4 - = 4 - =
Start Time: End Time:

1. Select the population to limit the values (i.e. 2017 ANALYTICAL CASES)

2. Click on the Reporting tab

3. Click on the Adhoc Reports tab

4. Click on Xtab.

5. Insert the Population Label name of the population (i.e., 2017 ANALYTICAL CASES) or use the
drop-down menu to select the pop.

6. Name the Report Label (i.e. FIVE TOP HISTOLOGIES BY FIVE TOP SITES).

7. Enter 153 HISTOLOGY in Row Variable if using this example.

8. The heading defaults to “Histology”.

9. Display as - Click “Description” (if code is checked the code numbers display on the report).

10. Limit values - Put in 5 (or the number of values to limit i.e. 10)
Note: Leave Values and Descriptions blank to list all values.
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11. Enter 117 SITE CODE in “Column Variable” if using this example.

12. Display As - Click “Description” (if “Code” is checked, the code numbers display on the report).

13. Limit values put in 5 (or the number of values to limit i.e. 10).

14. Output is limited to the top five (or whatever number was in the limit values) Histologies and
Site codes.

15. Send report to Excel.
Note: If Excel is chosen, the Excel document is created and the steps to open or save the Excel
document are dependent on browser type.

16. Send report to screen. There is a print option from the screen.

Using Dashes in the Cross-Tab Report

The Cross-Tabulation report allows dashes to select a range of numbers. This is helpful in selecting
numbers or dates.

The example below is a productivity report by quarter for cases abstracted in 2011. This same report
can be used for any accession year to determine the sites diagnosed (#150 Diagnosed Date) by quarter
or first contact date (#862 First Contact Date) by site and quarter. Just change the Pop Label (i.e.: 2011
Analytical Cases) and Dep (i.e.: 862 First Contact Date - Dashes can be used for any range of numbers.
This also is helpful in sorting age groups (i.e. 00-19, 20-29 etc.).

Generate Cross Tabulation Report

Population Label: | 2017 ANALYTIC CASES v send Report To:
® Excel
Report Label: Site by Quarter v
Screen
Row Column
Heading:
Variable: 117 Site Code = Variable: 126 Date Abstracted =
Display As: Codes Limit Values: Display As: Codes Limit Values:
* Descriptions ® Descriptions
Values Descriptions Dep Values Dep Descriptions
b1 - = 1 | p1/01/2017-03/31/2017 First Quarter =

2 - = 2 | p4/01/2017-06/30/2017 Secand Quarter =

3 - = 3 | o7/01/2017-08/30/2017 Third Quarter =

4 - = P 4 10/01/2017-12/31/2017 Fourth Quarter =
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1. Population Label - Enter the name of population or click on left arrow next to Pop Label to
review all saved populations.
2. Report Label - SITE BY QUARTER

a. Always name the Report Label a generic name, not the name of the population. Once the
report is generated, the Report Label options are saved and can be used repeatedly. This
saves time when requesting the same criteria on a different population.

b. Click on the right arrow next to the Report Label to view all the saved report names.

c. Click on Delete Report to delete report labels that are no longer useful.

3. Row Variable - 117 SITE CODE

a. Enter the Global Dictionary number of the controlling data item or type in a partial
description of the data item followed by the “*” and select it from the cross-reference list.
The Controlling data item is listed vertically along the left side of the report. For example, to
use the SITE CODE as the controlling data item, enter the Global Dictionary number 117, or
type Site and choose 117 Site code.

4. Values - Leave blank to list all the values.

a. Orenter the values to be listed vertically along the left side of the report. Entering the
values limits the report to those values. Multiple values may be listed on a single line of the
report by entering values separated by commas in the values field or using dashes for
sequential data. For coded data items, such as site code, click on the arrow to list values
available for the controlling data item. May select values from this list to be included on the
current row of the report.

5. Heading - Type in a heading for this field.
6. Display As - Select Codes or Descriptions
7. Column Variable - 126 DATE ABSTRACTED
a. Or enter the Global Dictionary number as explained in step 3. The column data item
(Column Variable) is listed horizontally across the top of the report.
8. Display As - Select Codes or Descriptions
9. Dep Values - Copy the values in column 1 and the description in column 2. Or leave blank to list
all the values.
NOTE: Assigning a number in values, only pulls those that apply. Example, entering a 5 returns
the top five and are displayed in order of total occurrence.
10. Output - Select output device (Screen or transfer to Excel)
11. Click Run.

Small Cell vs. Non-Small Cell Lungs in Cross-Tabs

This is another example of using ranges and dashes in the Xtab report. This report is selecting ranges of
Small Cell Lung cases vs. Non-Small Cell Lung.
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NCDB Histology Ranges:

Small Cell 8040-8045

Non-Small Cell 8012-8035, 8046-85763

Histology Ranges based on MPH Rules:

Small Cell 80412-80453, 82402-82493

Non-Small Cell 80122-80153, 80222-80353, 80462-82303, 82502-85763

Generate Cross Tabulation Report

Population Label: 2011 lung cases - Send Report To:
Report Label: small cell vs non small cell - I;I Excel
@ 5creen
Row Column
Heading:
Variable: 153 Histology - Variable: 117 Site Code -
Display As: ) Codes Limit Values: Display As: () Codes Limit Values:
@ Descriptions @ Descriptions
Values Descriptions Dep Values Dep Descriptions
1 |80122-80153,80222-80353, ¥ | Non Small Cell = b1 - 4]
2 |30412-80453,82402-82493 ~ | |small Cell = 2 - =]
» 3 | 80002-80013,30102-80113, ¥ | Other, NOS -] 3 S v
a = v 1 . g
F K +X
Start Time: End Time:

T T TN T
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Productivity - Generate a Productivity Report

The Productivity Report can be used to monitor productivity with cases abstracted, on cases complete
CoC, and Follow-up. This report can be generated at any given time period. In this example, the report
is based on cases abstracted in one week, i.e. 06/11/2012-06/15/2012.

Begin Date: 01/01/2023
End Dated 12/31/2023
Hospital: o1 -

Abstractor: -

Productivity Report Type:
 Cases Completed

® Cases Abstracted
1 Follow-Up Entensd
O Last Follow-Up Entered

L) inchude Patient List
Send Report Ta:

O Excel

® Screen

Productivity Graph for Cases Abstracted
01/01/2023 - 12/31/2023

‘

z
&
o
w®

o
ES
g
g =
"SI
b e| e
| F|#

838, 852:2p828¢

]

=
g
=
.
®

® par O column O Pie

1. Enter date range with a begin and end date.

2. Enter a hospital number. This may be left blank for a single hospital. For multi-hospital facilites,
if left blank, the report is generated for all facilities in the multi-hospital system. Manually enter
the hospital code or begin typing the name of the facility in the display field, i.e. HOSPITAL ONE.

3. Choose Productivity report type:

a. Cases Completed - Generate from the Date Case Complete (CoC) field on the Case Admin
screen.
Cases Abstracted - Generate from the Date Abstracted field on the Case Admin screen.
Follow-Up Entered - Caution using this one for productivity. This will give all follow-up
entered on a given patient.

d. Last Follow-Up Entered - Use this for productivity. This displays the most current entry or
Last Follow-Up entered.

4. Choose to send report to Excel or view and print from screen. If Excel is chosen, the Excel
document is created and the steps to open or save the Excel document are dependent on
browser type. There is a print option from the screen.

5. Click Run.
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Timeliness - Generate Timeliness Report

The Timeliness Report automatically creates a report in Excel or on screen listing the First Contact Date
and the Date Case Complete (CoC), also calculating the number of days and months from the First
Contact Date to the Date Case Complete (CoC), and the percentage of cases abstracted less than or
equal to six months and greater than or equal to seven months. The report contains Accession Number
as a patient identifier if any cases need review. It is suggested to review the report for any blank dates.
Blank dates would cause the case to be excluded from the Timeliness calculation.

[ —
Create a Population Label Population Label:  |3p23 Analytic Cases -
Date Used for Calculation: Timeliness Report
® Date Abstracted P———— Timeliness Report for- 2023 Analytic Cases
Cof Dave Case Completed
=1 Manth
1Manth
Time Increment: Excluded Cases: 766
® 1 Month
2 Manths
3 Manths
Inchude Patient List
Zand Report To:
Exced
® Screen

1. Select a previously saved population. In this example 2014 case completed to date was used.

2. Choose to send report to Excel or view and print from screen. If Excel is chosen, the Excel
document is created and the steps to open or save the Excel document are dependent on
browser type. There is a print option from the screen.

3. Click Run.
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Age by Sex - Generate Age by Sex Report

The Age by Sex graph is in the Reporting module under Miscellaneous Reports.

Population Label: 2011 lung cases
Starting Age: 10
Increment: o
Age By Sex for 2011 lung cases
&
Age by Sex Graph for 2011 lung cases AgeRange Male Female
140
Send Report To 10-19 0 0
o ] .
) Excel 20-29 0 0
@ screen Lt
30-39 1 1
40-49 15 14
B84
50-59 49 8
65
61 60-69 103 15
56
70-79 138 122
80-89 61 85
b
= 0 9099 29 2
100-109 1 0
0 0 0 [} 1 1 1 0
e f— . Total 397 420
10-19 20-29 30-39 40-49 50-59 60-69 70-79 80-89 90-99 100-109
Y-
Start Time:  4:29:41 PM E
T T

1. Select a previously saved population from the drop-down arrow.

2. Starting age and Increment are preset. However, they may be changed by replacing each value.
In this example, the starting age begins at 10 years of age and has a range of 9 years. For
example, 10-19,20-29,30-39, etc.

3. Choose to send the report to Excel or to the screen. If Excel is chosen, the Excel document is
created and the steps to open or save the Excel document are dependent on browser type.
Once the Excel Document is opened the graph can be customized. There is a print option from
the screen.

4. Click Run.
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Stage by Sex - Generate Stage By Sex

The Stage by Sex graph is in the Reporting module under Miscellaneous Reports. It can be generated on
any selected population of cases. This report can display the stage as General (SEER Summary), AJCC, or
CS stage.

Generate Stage By Sex

Population Label: 2010 COLORECTAL AMALTYIC CASES -
Stage Type: Send Report To
@ alcc

) CS Group
) General

271 Stage Male Female
261 =
o 20 28
240
1 84 66
1] 8 6
e il 3 0
v 5 42
120 UNK 261 271
N/A 0 o]
Totals 401 413
Start Time:
i Male il Female
[~ |

1. Select a previously selected population label.

2. Choose a Stage Type.

3. Send report to Excel or view on screen.
Note: If Excel is chosen the Excel document is created and the steps to open or save the Excel
document are dependent on browser type. There is a print option from the screen.

4. Click Run.
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TNM Stage Graph

The TNM Stage graph can be run on any selected population of cases and can be run on AJCC TNM
stage or CS Stage Group.

[] Create a Population Label Population Label: | s 3016 Brease Cases v
R
Send Report To:
2 Exeed
W Screen
TNM Graph 4

Start Time:

12

I ) e e e

Combined Summary Stage

38
- i 1 1.2%
20

in n 1 12%
NfA 0 0%
Blank k] 1™
- Unknown 3 17%

o I I I v /

Bowe JJ vem

Create a population or select population from the drop down.
Choose report device. The report can be exported to Excel or viewed on screen as shown, where
the report can be printed. If Excel is chosen, the Excel document is created and the steps to

open or save the Excel document are dependent on browser type. There is a print option from
the screen.

Select Run.
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State Export - Export State Data

Population Label: |STATI: EXPORT | - P Label:
el e
Hospitalks: - | Deme Data for HOSP 02 W nclude All Brimaries Y inchude Unique Brirmaries
Mo T Dx Date ¥ 1sx Comtact Date
Abstract/Suspense Cases Case Type
® Anstract Cases Only [] Analytic Cases Onky
) Suspense Cases Onby [l Complete Caxes Only
2 Al Cases [0 Incomplets Cases Only

] Mon-Repartabbe State Flag
Site Codes

Site Site Description
1 = = -
B = =
-
Sebection Criteria
tarm Mbr Item Descriptiaon Relation Diats Ul Logic
1 |zoo = || state Repart Flag -|[= ~= ||« = || ana -
. - - - - -
. S S S S S

Start Tirmes - End Tirme: -

BT T T T

Records Selected: 189

Step I. Select the population of cases ready to go to the state.

Click CRStar Enhanced Reporting Tab

Click Select a Population Tab

Enter the of name the Populated Label — STATE EXPORT
Enter the Hospital Number for the cases to Export

Click Select

NoukwnNE

Records Selected
8. Click Exit after case selection complete

Go down to the Selection Criteria box and enter Item 200 STATE REPORT FLAG =Y And

After the process is complete the user will see in the task bar a Start Time, End Time, and
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F‘apuIaFun Labed: |'ST||’|T £ EXPORT L=

Filerame: |s:;m.- Expart July 2023

Update State Report Flag and Transmit Date
Aun Genldits after Export
Tip Data File

Export Type:

" MNew

Corrections

Start Time: Erd Timne:

NCDB/RCRS Export

Step II. After the population has been selected, create the State Export file

e wnN e

7.
8.
9.

Select the appropriate facility from the Facility Selection Drop Down Bar.
Click the CRStar Enhanced Reporting tab.

Click Data Export tab.

Click State Export tab.
Choose the name of the Population to export. (In this example chose the population named

STATE EXPORT).

Name the Filename - In this example, State Export July 2023, indicating the file was created and
submitted in July 2023. When the export runs, the file is downloaded to the computer.

Note: Depending on the browser (and browser version) the file will then either be placed
automatically in the download folder, or the user receives a message box to choose where to
download the file. Google Chrome automatically saves it to the Download folder. The user can
copy and save to the location of choice.

Check “Run GenEdits after Export”.

Click Run.

After the GenEdits Report runs, print the report, and fix all errors.

10. Repeat Steps 1-7, but this time also click “Update State Report Flag and Transmit Date”.
11. Make sure to submit the file created to the state!
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NCDB Export

Clients are provided with specific instructions and documentation for each year’s Call for Data. This
documentation is located on the CRStar Registry Resources under Webinars. Please reference these
materials.

NCDB Export — RCRS Export

1. Select Population of cases based on the RCRS criteria below. Use the same Population for each
submission, “re-selecting” prior to each export to capture additional cases.
a. Select the appropriate facility from the Facility Selection Drop Down Bar.
Click Enhanced Reporting tab.
Click Select a Population tab.
Enter Population Label RCRS.
Enter Hospital Code.
Select “Analytic Cases Only” Button.
Select “Abstract Cases Only” Button.
Enter criteria as seen below.
Click Select.

Sm o o0 T

NOTE: In subsequent months going forward, the same population can be used repeatedly, just update
the “Date Last Modified” to the last date the population was selected (ex: January export pop selected
on 1/15/21, so February population will need date last modified >= 1/15/21). This will capture all new
and modified records since the last selection.

Population Label: |m5 SELECTION | - New Label:

Request Date: | 12/03/2020
Hospitals: - | ERS Haspital Systems ® include All Primaries Inchude Unigue Primaries

13t Cortact Date

Requested By: | pMonica Guistwite

Analytic Cases Only
Complete Cases Only

Incomplete Cases Only
Non-Reportable State Flag

Site: Site Description

A petere |
ey et o o o The Date of Dx year should be set to 2004 unless
1 |381 ¥ || Date Last Modified | [>= | 09/16/2020 * | And

the facility’s reference year is after 2004, in which
2 |31z ¥ || Date of Diagnosis - Year | |>= || 2004 | And v
= -| case, enter the reference year.

Just keep in mind:

Start Time: - End Time: - Records Selects

i ———— e Only cases diagnosed 2004, and later are

accepted.
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2. Export RCRS Data using NCDB Export Data .
a. Click Enhanced Reporting tab.

b. Click Data Exports tab.

c. Click NCDB Export tab.

d. Select “Use Existing Population” button.

e. Choose RCRS Population.

f. Itis recommended that the file name be changed to add the date (example: 01 RCRS

EXPORT 02222021).

g. Select “Export Data For RCRS”.

h. Click Run.
Hoxpital: w |ERS Hospital Systems
Exclude Cases Prior to Reference Year
[ mm | enew |

3. Alist of the cases in the export displays on the screen. Print or Download the list. Exit.

4. Once the NCDB/RCRS Export is executed, the file is created in proper XML format and
timestamped and will be in a zip folder in the downloads. Within the zip file are the individual
file(s) to submit to NCDB/RCRS. Open/Extract the zip file/s.

5. Do not forget to unzip/extract the file to a new location! Failure to do this step prevents ability
to run the zipped file in GenEdits Plus, inhibiting successful submission of the RCRS. Do not
forget this step!

Extract

Home Share View Compressed Folder Tools (7]

4 £ » ThisPC » Documents » RCRS Exports 2021 v O
e arme Pas
# Quick access
B Desktop 01 RCRS 011121.dat
4 Download
:| Documen

6. Run edits on the un-zipped RCRS export through GenEdits Plus using the most current RCRS
metafile. Correct cases if errors found/repeat steps and submit to RCRS.

NOTE: For any and all assistance with GeneditsPlus, please contact NCDB at NCDB@facs.org.
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Clear Populations

Clear Populations allows the user to delete multiple populations at once. The feature is located under
the Reporting tab, Reporting Utilities, and Clear Populations.

To clear more than one population or groups of populations:

1. The user may either search for a particular population to delete or scroll through the list of
populations.
Note: The user may change the view to view up to 1,000 populations at a time.

2. Put a check beside the population labels(s) to delete. The labels will turn from black to blue,
highlighting the labels for an easy manual review.

3. Click “Delete Labels”.

4. Window message pops up asking to confirm the deletion of the selected populations. Click Yes
to delete. Otherwise, click No.

NOTE: These populations should be reviewed for clearing on a routine basis. The maximum number of
reports that can be stored is 2,100. If this number is reached, further populations cannot be created.

Confirm Deletion
Seanch: e Please confirm that you would like to proceed with deleting the selected [chedked) population labels?
Hespital Code  Population Label m
uL £ULE HAL FLHF
L1 | 2B RAD UMK 020572020 Sherri Chico-Rowell 1
01 2019 Incomplete Cases 02182020 Sherri Chico-Rowell 4
L1 | 7T NE Blank 022172020 Sherri Chico-Rowell 22559
o Surgery Here by month D226 2020 Therri Chico-Rowell 3
01 All Analytic cases 2004 thru 2018 O2/28/2020 Sherri Chico-Rowell 425
o 2018 sub pop 03/04/2020  Sherri Chico-Rowell 3
Lid Corrected Cases for resubmit 03182020 Zherri Chico-RBowel| 3
L1} 01201E0005TF 0209/ 2020 Sherri Chico-Bowell 1
27003 05,06/ 2020 Sherri Chico-Rowell 12
i ] 01201 E000E0 0507 2020 Sherri Chico-Rowell 1
L1 | 01201800120 050772020 Sherri Chico-Rowell 1
ol 01201800158 050772020 Sherri Chico-Rowell 1
L1 | 01201600093 08,04/ 2020 Sherri Chico-Rowell 1
2
H 1 43 43 1E 50 L H 15 v BT per page 616 - 630 of 378 iterns
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Chapter 6: System Administration

System Administration is the most powerful of all the functions in the CRStar system. This feature
allows the system administrator to issue passwords, control security of the users, do global changes,
mass deleting, etc. In addition, this is where all the functions are located to maintain the system.

The person assigned as the system administrator should be a knowledgeable registrar familiar with the
system. It is the responsibility of the administrator to restrict this function.

Security Maintenance

e User Logins
e Password Policy

e Locked Users
e User Security

Data Management

e Global Data Change
e Import—Import Function

e Mass Delete
Utilities

e Global Dictionary
o Global Dictionary - Color Coding
o Global Dictionary - Creating User-Defined Fields
o Global Dictionary — Rapid Abstract

e Import Configuration

e DB Validation — Database Validation Checks
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User Logins

The System Administrator can access the security maintenance tab by going to System Administration
then Security Maintenance. This is accessible to any user who is part of the “Client Admin” security

group. Available maintenance tab options are: User Logins, Password Policy, Locked Users and User
Security

Create New User Login

Click on User Logins and then click on the “New

User” button. The following screen will appear:

1.

0 N oW!

11.

Enter UserlD for the new user. This is not
case sensitive but is recommended to be all o
lower case and follow a pattern of user’s first || :
initial followed by last name.

The @ers###.com is automatically defaulted
as this is specific to each database.

Note: above example uses
@dummydata.com

Once the UserlID is filled in, click the Save button, then click the Exit key.

Enter a temporary password. Confirm password (this password forces a re-set the first time the
user logs in).

Select the appropriate security group that this user belongs to.

Enter the user’s full name (First and Last Name).

Select the client group.
Click Save.
Exit or select “New” to enter another new user.

. After the user’s name has been created, the System Admin must add the registrar’s initials

under System Management - Registrars. The registrar initials can be 2 or 3 characters. Enter the
registrar’s name and state ID if your state requires it. If not, leave blank. The CRStar UserID
should be first initial, last name @ers#.com. For example: jdoe@ers0601.com.

Note: If this step is not completed the registrar’s initials will not automatically save when a case

is abstracted, modified, or follow-up entered. This is a crucial step!
Click Save.
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Deleting a UserID

Once a UserlD has been created — the actual UserID cannot be modified and/or changed
(userID@dummydata.com — for example).

If a change does need to occur, a new UserID must be created to make that change. Then the old
UserlD can be deleted.

1. Select “User Logins” and search for the User Name to be deleted. Select the name.

2. Once the UserlD is selected, click the Delete button.

3. A message will pop up asking for confirmation. Select “yes” if this is the UserID you wish to
delete.

4. Do not delete the registrar’s initials in System Management!! It is important to leave those
initials for historical purposes.

5. The System Administrator must also disable the user in the Support Portal. Instructions are
available on the CRStar Resource Page in the “Policies & Procedures” section.

Modifying an existing UserID

Includes changing and/or re-setting a password because this form cannot be saved until a new
password has been entered. User is prompted to change it when they login again.

A modification may include any of the following:

a. Change Security Group.
b. Spelling of the User’s Name.
c. To update the user’s security group.

Note: Only one client group choice exists so this may not be changed.

Once changes have been made and the password has been filled in, click SAVE.
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Password Policy

Allows the Client Admin to define the password restrictions/policy for the database.

Lockout UserlD

Lock UseriD ahurD Failed attempts hrEI Pliinutes

Password Requirements

Regquire pasyword change every: Days
Prevent Using the Previous: I:I Pasvwords

Paszx Validation Pattern: A{P= "} A-Z] (7= " Fla-z]{?=. * 7] 0-0]].{8, 20} |

Pazsword must contain at least one digit, one lowercass = |

Pass Validation Message:

Two Factor Authentication
Enabled

Locked Users

Lockout UserlD:
e After the number of failed login attempts, the UserID is locked and unable to login until the
account becomes unlocked.
e The UserlD unlocks automatically after the “set” minute timeframe.
e Aclient admin can use the Display Locks button on this screen to choose to unlock the user
manually. This can also be done from the Locked Users tab from the top as well.

System Time: 07/06/2023 12:55:31 14 pm

User Id Locked Util

christine@ers-can.com 07/06/2023 03:57:13 35 pm Clear Lock

CRStar default settings for this screen are:

e Lockout a user after 3 failed attempts for 15 minutes.

e Require a user to change their password every 90 days.

e Prevent using the past 3 passwords.

e Password patterns of - Must contain at least one digit, one lowercase character, one uppercase
character, and be between 8 and 20 characters long.

e Pass Validation Msg - The default text is shown in the above screen shot, but if the client admin
changes the pattern then they should also re-type the text to match. This is the “message” that
users see if they attempt to set a password that does not meet the set pattern selected for the
database.
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NOTE: It is highly recommended to remind all users to set a strong password which usually contains a
mix of upper and lower-case characters, numbers, symbols, and is not a word that can be found in any
dictionary and does not include normal substitutions in a word (i.e. HOuse — this is not a strong
password just because the “0” is substituted with a zero).

The Client Admin can reset these settings as needed to meet their database security policy. The
password validation pattern can be set using the EZ Builder button, or the pattern can also be typed in
with any REGEX pattern. Click on the EZ Builder button for a user-friendly way to build the pattern

using a few common restrictions.

Must Contain:

between[8 |2na[20 | enaracters

atteast pecatcroracter [ |

atleast 1 upper case character

atleast 1 lower case character

[ atleast 1 numeric charactar

R ‘"E?:-‘[F«Z]](?:-‘la—zlll-E“I])l-t‘i&lﬂ}:

e Once the Password Policy screen is edited, click Save.
e ATest button is available to test settings of the password pattern, if needed.

Test Password Validation Pattern

Password:
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User Security
Hide Screens/Tabs

The User Security Definition allows the administrator of the system to limit access to different functions
in CRStar. This function hides the screens (tabs) per user.

1. Important: Do not change anything if there are no limitations to the user.

2. Go to System Administration > Security Maintenance > User Security. Choose the user name.

3. Highlight each function to remove from the user. Use the > option to move the tab to the
unavailable side.

4. Click Save and Exit.
5. When the user signs in, changes are immediately seen across the top of the abstract.
| DASHEOARD ‘ User Name User ID
| ABSTRACT MANAGEMENT ‘
| FOLLOW UP MANAGEMENT ‘ Matt Bavis matt@ers-can.com
| ENHANCED REPORTING ‘ Bonnie Nelson bonnie@ers-can.com
| SYSTEM ADMINISTRATION ‘ Kent Andrews kent@ers-can.com
Dwight Bauer dwight@ers-can.com
Todd Carter todd@ers-can.com
Sherri Chico-Rowell sherri@ers-can.com
“ Katelyn Nelson katelyn@ers-can.com
| SraE ] R EEAETT ‘ Renae Neumann renae@ers-can.com
| PREFERENCES ‘ Curt Patrick curt@ers-can.com
| REPORTING ‘ Ashok Ramaswamy ashok@ers-can.com
| HELP ‘ Monica Guistwite monicag@ers-can.com

Choose the tabs to remove and
click on the > option to move to
the Unavailable Items side and
click Save.

[ Wienu Ttems
F

= ) ¥ Cancer Program Maintenznce
State Spedific Fields Maintenance

2 ¥ v

User Defined Maintenance

-~

Case Admin Maintenance

Refired Maintenance

654984 followup test

Topo Code: Class: 00 Dob: mull ol mall Diagnosis Date: 01/01,/2017

Fatient Abstract

Rapid Abstract Dx Address Info: First Contact Date: Tobacco 22+

_ — || e o) o | S

Abstract Utilities T — | | Discharge Date: Ccasefinding Sourd|
| E—

B | AR 1IN A ARRIA SR AT | .

142



Global Data Change

Before making any global data changes, it is recommended to seek advice from a member of the CRStar
Support Team. In addition, it is especially important to request a backup of the database prior to any
global change.

Global Data Change
Population Label: |CHAMGE FROM BLANK TO ZZU v
Item Number: [ * || Place of Birth
Change From Change To
1 * ||72U o
2 = -
3 - -
a - -
5 = -
6 » -
X

1. Select a population of cases for the global data change.

2. Insert the selected population. Click on the down arrow for a list of saved populations.

3. Enter the item number of the field requiring the global change. To access the item numbers,
click the drop-down arrow for a list of item numbers or begin typing the name of the field in the
description field.

4. In “Change from” enter the old value.

Note: If changing the entire population regardless of the values in the field, type the word “ALL”.
If “Change to” is to be a blank value, leave the field blank (empty). If the field is a coded field,
click the drop-down arrow for choices.

5. Changes may be made on a data field or multiple changes in the selected field.

6. Click OK. The “Confirm Global Change” message pops up. User is asked: Please confirm that you
would like to proceed with this Global Change and that you have a backup of your data. Click
“Ok” to continue, otherwise click “Cancel”. Click OK. Once completed, the system indicates the
global change has been made. Click Close on the Global Change Results Box.

7. Click New to make another global or Exit to leave the screen.

*Special Note: If making a global change on a Date, each of the Month/Day/Year and Summary Fields
must be changed.
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Import - Import Function

The import function imports data from other sources for casefinding and follow-up, such as from the
facility’s EMR, Redsson, EPath, etc. The import function must be custom written by our technical team
prior to using. A support request should be submitted by the client to begin the process.

It is recommended to seek advice from a member of the CRStar Support Team if unfamiliar with this
function. In addition, it is especially important to have an import configuration set-up that correlates to
the data file type for import before that file type is imported the first time.

Import

File: |casefinding.txt i Upload File Select An Import Option: | Sample Import - Create Population Label of New Cases Added to Suspense

| Test Todd X

| 1171 Records processed by Sample Import New Patients: 10 | New Primaries: 0 | New Last Contact Dates: 0 September 27,
2024

Hospital Code MRN Last Name First Name Status/Action Taken

02 12 DOE HOLLY N

DOE ANE N
DOE JOHN N
DOE JUNE N
DOE UNIPER Ne
DOE LANCE N
DOE SALLY N
DOE SOPHIA N
TEST HOLLY N
TEST LANCE N

In the last column “Status/Action Taken,” the user can
identify if the case is a new case for Suspense or an
already abstracted case where the follow-up

Start Time:  12:50:28 PM End Time: 12:50:29 PM i

b ek [rw | oo | o information has been updated.

1. Go to the System Administration tab, then Data Management, and click on the Import tab.

2. Select the data file type to import by clicking on Upload File and finding the file location on the
computer.

3. Select the name of the Import Option from the drop-down list.

a. NOTE: If you do not see the appropriate option that matches the data file type you wish to
import, then your facility needs to set one up using the Import Config screen first.

4. Check the appropriate boxes on the right if you would like to have a population automatically
created under the reporting tab for further report needs. This step is always strongly
recommended.

5. Click on Import Data File.

a. NOTE: If the import is in use by another user, a message will pop-up.

6. A window appears that displays the completion status of the import file.

7. Once the file is completely imported, a report is displayed to the screen with the information
that was set up in the configuration function for this file type. Choose print or download the
report to Excel and/or exit the screen when complete.
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Mass Delete

It is recommended to seek advice from a member of the CRStar Support Team if unfamiliar with this
function. In addition, it is especially important to have a good backup before deleting files. There are
multiple ways to utilize this function and can be used to delete multiple abstracts, suspense cases,
physician files, and other files from the database.

Mass Delete

Select a Pop Label: -

Report for a File Label: S

Abstract/Suspense Cases
[#5ingle Table
Abstracted Primary

Table Name: -

Lo | T

1. Go to the System Administration tab, then Data Management, then click on the Mass Delete
tab.

2. Select the Population or the Report for a File name that contains the data to delete from the
appropriate drop-down list at the top.

3. Choose “Single Table” if deleting from a single table, then select the name of the table from the
drop-down list “Table Name.”

4. Choose Abstracted Primary if deleting cases. These can be complete abstracts or incomplete

cases.
5. Click OK.
6. When complete, click Exit.
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Global Dir - Global Dictionary

The Global Dictionary is where all fields in CRStar reside and where codes, descriptions, and Help Notes
are maintained. These include required, non-required, and user-defined fields.

Searching for Global Dictionary Number

Item Nbr  Item Desc Item Nbr  Item Desc
User Defined
1 Last Name 49 Matteld - User Defined 4
2 Middle Initial 50 a User Defined 5
3 Diagnosis Address 378 physnameUser Defined 7
4 Diagnosis Zip Code 381 Smoking User Defined 10
5 County Code 382 User Defined 11
6 Place of Birth 383 User Defined 12
7 Date of Birth 384 User Defined 13
8 Ethnicity 386 User Defined 15a
9 sex 1782 User Defined 16
11 Current Address 1783 User Defined 17
4 4
1] 4 1 2 3 4 3 [ 7 g s 10 .. » ] 1 <4 1 2 3 4 5 [ 7 g g [3 ]

1. To search by global number, enter the field item number and click “Search”. Item numbers are
listed in numerical order as shown. The user can go from page to page. The number of records
shown per page may also be changed.

2. To search by item description, type in the entire description and click “Search,” or type a partial
description and the Enter key.

-

@

Global Dictionary Maintenance
Item Nor: 147 Next Number
| Helptax:
Item Desc: Class of Caze Rapid Abstract f— VTN <b>Descriptions/b=</p>
Column Name: | Class Covecinae Class of Case divides cazes into two groups. Analytic cases
State Fisdd Nbr: (codes 00 22) are thoss that are required by CoC to be
File Name: Primary_Summary abstracted because of the program s primary responsibility in
managing the cancer. Analytic cases are grouped according to
Artr Nbr Cade Code Desc: the location of diagnasis and first course of treatment.
N Nonanzlytic cases (codes 30 49 and 39) may be abstracted by
Sm Code: 1 2 -
oo First D at Your Hosp, All Rx (Or 2 Dacision Not ta Treat) Els the facility to mest central registry requirements or in responss
Code Fila: 2 . - 5 — 10 a request by the facility s cancer program. Nonanalytic cases
10 1st Dx at Your Hosp or an Office of & Physician with Admitti 2re grouped according to the reasan a patient who received care
Sub Name: at the facility is nonanalytic, or the reason a patient who never
3 | First Dx in an Office of 2 Physician with Admitting Privileges received care at the facility may have been abstracted < /p>
D=tz Typs: Numeric
Format Data 4 |12 First Dix in an Office of 2 Physician with Admitting Privilages <b>Rationale</b></p>
Label Calor 5 (13 First D and Part of 15t Course Fox at Your Hosp Ciass of Case reflects the faciity s role in managing the @ncer,
T o= Tt S
§ l1a First. N and All 15t Course Ry [0r 3 Darision Mot tn Trear) =
Label Background Color # X
[ IsampleTen:
[ Required Repcrtzble
StatusBar




Global Dir - Color Coding

Global Dictionary Maintenance

Global Dir @ Import Config § DB Validation

Item Nor: 23

Next Number.

Item Desc: Prim. Surgeen B Rzpid Abstract
Column Name: | Prim_Surgeon
File Name: Diagnosis
A Mo Code
Sm Cods: L
Code File: PHYSICIANS
Sub Name:
Data Type Text
Format Data
Labsl Color
| EERST
Label Background Color
[ sampleTex
Requirsd Reportable

Helptext
<beDescriptions/b></p>
Stte CA-CNI-C
Corractions: Identifies the physician who performed the most definitive
Stata Field Nbr- surgical procedure.< /o>
<b>Rationale</b=</p=
Code Desc
Administrative, physician, snd servics referrl raports sre based
on this item.</p>
<b>Cading Instructions=/b></p>
— o]
Topa Code: €504 Class: 10 Dob: 03/10/1953 Diagnasis Date: D8/12/2018 Histology: Invasive carcinoma of na special type ((50. ) OMLY]; Ade...
Dx Address Info: First Contact Date: s Tobaceo 22+ l:l = FU Phys
- Order
fo. — -
— ’—| PrimSutg: |006675 |~ | TOM DOE
dress 2: oz |/ |/ Cassfinding Source: |39 - =
fe ] I g fomene ] rossms
3 WINSTON-SALEM Admit Class: i - Reporting Source: [ - =
FolPhys:  looos3e |~ | roesmmn
State: ne v e Inpatient Seatus: |1 - Sat Cade: =5
RadOncok |o10360 |~ | upy JONES
County: s |~ AgeDa El Path Nbr: ssess218 =
MedOncol: |100719 |~ | ALANIS MORRISSETTE
Country: - Acc Vear: 2018 Grade Path: - —
Qs Phys: -
. Dx Confirm: 1 |~ Grade Path Sys: - =
idity and
gnasis / i " : RefPhyst 100719 |~ | avanais moRRisSETTE
@ ico10 O 1os DxWMarital Statust [, |~ Grade (pre 2018): [, - =
Oth Phys 1: =
EY ~IE - - | - Togo Code: - NCDE COVID-19 Fislas 2020-21 only — =
FE ] oo I | pamc —E
2 s E - Lat Code: e et R L L
= Ot pnys 3: -
CoV-2 Positive: -
E ~ B = - Hist Code: = =
L - s ] e — F— =
Dilgylnsisugzrﬂeﬁlg. ¥ L
prMﬁml:lv o Rad Onc Consult: l:l-
rm— I:l Diagnosis User Defif - = :l'
tosp = Med Onc Consult: D-
DX_ADDRESS - 5951 GREENBRIER DR
Previous Next Ext Non-Analytic Defauts Text

In the Global Dictionary, users have the option of choosing the color scheme for the Field Label Text
and Background. Users may decide to color code required fields or shade the fields that are not
required. If a color coding system is created by the user, be sure to include instructions in the facility’s
policy and procedure manual to define the color coding scheme. Please submit a support ticket for a list
of suggested fields to color code.

Note: This is optional and the color scheme does not have to be changed.

Instructions to Color Code

Click System Administrator tab.

Click Utilities.
Click Global Dir.

Click Save.
Log out of CRStar.

O N WU AWDNE

Enter the Item Number to code (from the Field Index list).
Choose the label and/or background color.
Check “Rapid Abstract” box.
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Global Dictionary - Creating User-Defined Fields

There are 75 customizable user-defined fields in the abstract located in the User-Defined section.
Customize by changing the field name. Add codes with descriptions and create help notes. In addition,
each screen of the abstract contains several user-defined fields.

Import Gonfig | DB Vaiidation
Global Dir Maintenance
Search
Feem Nbr: 50
Ttem Desc:
Clear Search Criteria Search
Item Nbr ltem Desc
» 50 2 User Defined 5
Global Dictionary Maintenance
Item Nbr: 50 Mext Number @
Helptext:
X Help is nat currently avsilable. Recommend explaining what this
Item Desc: st 3 User Definet R ..
festa User Defined 5 1 Repid Abstract State field s used for and when the fisld stted 1o be collected.
Column Name: | ydef_5 (Er==iees
State Field Nbro
File Name: User_Defined e
Arr Nor: Code: Code Desc
Sm Code: 1 o1 Yes
Cods Fila: .
< 02 Mo
Sub Name:
2 g8 NA
Data Typ=: Date
LB .
Format Data = Unknawn
Label Color
I s T
Label Background Color * X
[ sompie et
Required Reportble
StatusBar

1. Enter the item number of the user-defined field to create. Click “Search”. Or type in the
description of the user-defined field or partial description followed by the asterisk (*). For a
complete list refer to Appendix .

Add the name of the new UDF in front of the Item Desc. See example above.

Create codes and descriptions as shown. Accepts up to 50 alphanumeric characters.

To add rows, click the (+) icon. To delete rows, click the (X) icon.

Type in help notes as shown. Accepts alphanumeric characters.

Change the Label and Background Color by clicking on the arrow and selecting a new color
scheme (optional).

7. Click Save.

o vk wnN
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Global Dir - Rapid Abstract

Dir | Impart Config | DB Validation
itenn Nbe: B8
Help Text:
<bDescriphion</br< /o>
Ihem Dese: Medical Oncologist Fapid Abst State Corrections:| cac fRans
Column Name: | pasd Omealagist State Field Nbr: Records the NP1 for & phiysician invaheed in the cane of the
Table name: . N patient. The Commisgion oa Cancer recomemends that this
: Dlagnosis Codes & Descriptio dntn item identify the phygican whe gves the mast
Code File: PHYSICIANS Code Code Desc definitive systemic therapy </p»
Data Type:
¥l Text <beRatianslesBed/on
Format Data:
Labtl Calors Administeative, physician, and service refural reparts are
S based on this dats item. 1t alss can be used for follow-up
Text . = purpoies.op
Background = cb=Coding Instructions< e pe
Sample Text - Recard the 10-digit NP1 for the physician <>
- Do nat update this item. If the registry hat designated s
primary medical oncologist for the patient, the information
) in this dats item should not ke changed or updated even if
Required the patient rezaives care from another medicsl smcalogist
Reportable o <o
- WP should be recorded 84 ausilable for cases disgnosed
RARID ABST -0
= Import Config | DB Validation
Item Nbr  Item Desc
818 Medical Oncologist
1818 User Defined Start Date
3818 Ca Alt Recurrence Date - Day v
4 4 1 » M 1-3of 3items
Clear Results

In the Global Dictionary, users have the option of choosing fields to bypass by graying them out. To set
up the Rapid Abstract, the user must have System Admin rights. We suggest utilizing the lllustrated
Field Index Number document located on the CRStar Resources page. This gives the user copies of each
screen of the abstract, the fields and the field index numbers for each field.

Noukwnhe

Click System Administrator.

Click the Utilities tab.

Click Global Dir tab.

Enter the Item Number to exclude. Example shows field #818 (from the Field Index list)
Uncheck the “Rapid Abstract” box to remove the check mark.

Click Save.

Log out of CRStar and back in to see the changes.
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Import Config - Import Configuration
Caution:

Do NOT use this function unless under direct supervision of a member of the CRStar Support Team.

DB Validation - Database Validation Checks

The Database Validation report is used to identify possible duplicate cases. Located under the System
Administrator tab, Utilities, and DB Validation, the user has the choice of two reports. The first report
checks for duplicate last names and dates of birth. For example, a patient could exist in the database
with the Last Name Doe and Name Suffix JR. The same patient may similarly be entered with the Last
Name Doe, JR, and the Name Suffix blank.

The second report checks for duplicate Social Security numbers for different patients. In the example
below, the patients with the last name Bone Marrow all have the same Social Security number.

Note: This is a test database. All names, social security numbers, etc. are fictional.

LM Global Dir | Import Config | DB Validation

| DASHBOARD Validation Type: Send Report to:
O Check for Duplicate Names and Dates of Birth O Excel

| ABSTRACT MANAGEMENT (_\ —
®) Check for Duplicate Social Security Numbers ® screen

| FOLLOW UP MANAGEMENT

| ENHANCED REPORTING

| SYSTEM ADMINISTRATION

Security Maintenance

Data Management

Cases with Duplicate Social Security Numbers October 16, 2024
SYSTEM MANAGEMENT
| First Name Last Name DOB SSN
| PREFERENCES 1 KENDALL FROSTY 08/19/1954 100000231
| REPORTING 2 Kendall Frosty 08/19/1954 100000231
3 Kendall Frostier 08/19/1954 100000231
| HELP 4 lan Wootenr 07/30/1985 100001309
5 1AN WOOTENR 07/30/1985 100001309
Logout
6 LUNEA VARGAS 07/18/1962 100001617
7 L A 07/18/1962 100001617
CRStar Shortcuts unea L /18/
StO’!‘f Tl 8 Evan Mejia o4/01/1971 100002926
‘ 9 EVAN MENA 04/01/1971 100002926
Patient Select Print
Lookup A Pop Abstract £ o IEY ENGLAND ARETHA 09/04/1973 100005390
11 ARETHA ENGLAND 09,-‘06;‘1571 100005390
12 Christian BONE MARROW 08/16/2003 101000101
Print Tx Dalata Copy 13 ANTHONY BONE MARROW 01/07/2006 101000101
Summary Abstract Abstract
14 ALEXANDER BONE JOINT UNSPECIFIED 04/18/2006 101000101
15 Ariyuna BONE MARROW Bl;‘lﬂ)ﬂlﬂ 101001101
phrnt Print Registry 16 Amillia BONE MARROW 0s/21/2019 101001101
Lottor scP Resources 17 Brailynn BONE MARROW 03/21/2017 101001101
18 CARL BONE MARROW 01/11/1918 101001101
19 ALLISON BONE MARROW 03f0s/2010 101001101
20 ARYA BRAIN 08/26/2014 101001101
21 CARTER BRAIN 08/22/2015 101001101
o Print Kexit
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The user has the option of sending the report to Excel and saving or viewing on screen, then printing if
desired. After the user reviews the reports and identifies a case or cases that are duplicates, the
Combine Patient feature can be utilized to merge the two cases together and delete the duplicate. This

feature is located under the Abstract Management tab, Abstract Utilities, and Combine Patients.

To combine the two Aaron Prostate patients:

b o

Select Patient Number 1. This is the correct case.

Select Patient Number 2. This is the duplicate case.

Click “Merge Primaries” into Patient 1 and delete Patient 2.
Reference the section Combine Patients.

Merge Patients

Name: AARCN PROSTATE GLAND Name: AARON F PROSTATE GLAND
Dob: 11/08/1946 Dob:  11/08/1946
SSN: 234511677 SSN: 234543577

Merge Primaries into Patient 1

s/a Site Seq Hosp Class  MRN andleletehstient2 s/a Site Seq Hosp Class MRN

A 61 00 01 10 534511677 A 61 oo 01 10 534543577

[ I I S N

e
= o
e
= o

e}
]
b=}

Helpful Hints When Combining Patients

When combining cases together, the system is merging primaries to eliminate duplicate cases. It
is important for the user to closely evaluate which case should be kept and which should be
combined and deleted.

It is particularly important to ensure that the patients being combined are the same patient and
not different patients.

Only one patient can be combined at a time.

Patient 1 should be considered the case to keep.

Patient 2 is the case that is combined with Patient 1 and deleted.
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If the user is trying to combine two cases and either the name, DOB, or Social Security # do not
match, a warning message will pop up. The user should review the case to ensure that it is the
same case.

Any information the user wishes to retain from the Patient screen for Patient 2 should be
entered on the Patient screen for Patient 1 prior to combining. For example, if the user wishes
to retain the Comments from Patient 2, they can be copied and pasted into the comment field
for Patient 1.

All screens are primary specific. Any information past the Patient screen will copy over or
combine as is.

After combining a case, review treatment and follow-up information for same primaries shared
between hospitals.

Review sequence numbers for accuracy after combining patients.

A backup is not required before combining patients as the abstract is not actually being deleted,
the primaries are being combined. The only information that is deleted is the information on the
patient screen of Patient 2.
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Chapter 7: System Management

The System Management section in CRStar enables the user to define hospitals, physician’s names, zip
codes, county codes, and multiple other fields available in the abstract. This menu allows the user to
maintain the data files that are used as parameters throughout the CRStar system.

Important: Most of the codes have already been defined; however, it is sometimes necessary to make
changes and updates. The contents of these files interact with all other areas of the system; therefore,
changes affect the entire system.

Please ask a member of the CRStar Support Team for assistance with site, topo, morpho, surgery and
TNM codes.

e System Management
Hospitals

Registrars

Physicians

Physician Roster

Initialize Accession Numbers
Follow-up/QA Letters

=  Follow-up Letters

= QA Letters

0O O O O O O

e Codes Maintenance
Site Codes
Topography
Morphology
County Codes

Zip Codes

Surgery Codes
TNM Codes

O O O O 0O O O
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Hospitals

R
City

Hosp Nbr Hosp Name State

530765 FIRST SEATTLE GRACIE CINCINNATI OH A
391155 ST ELSEWHERE, MEMORIAL CHICAGO IL

540700 GENERAL MEDICAL CENTER PASCAGOULA MS
016116 CHICAGO MEDICAL CHICAGO IL

100255 ALABAMA GENERAL MONTGOMERY AL

100114 WELLTOPIA NEW YORK FL

100062 LA GENERAL LOS ANGELES CA

006713 HAPPY CLINIC SAN DIEGO CA

019986 SONI, BOB DR MOBILE AL

730797 MICWEST CITY MEMORIAL HOSPITAL OKLAHOMA CITY OK v

K [ d

[ L @ > M 1-10 of 953 items
e v

1. To search for a hospital, enter the hospital number if known, or part of the number if known,
Click Enter key.

2. If the number is not known, type in the complete hospital name or partial name. Click the Enter
key.
3. Click Search and the items that match will appear as shown above.
4. Highlight the hospital to select it.
5. To view another page, click the page numbers or arrows.
6. Columns can be sorted alphabetically and numerically by clicking on the column header.
7. Click New Hospital to add a new facility.
bosp Mbr Hosp Mame City State
BAPTIST HOSA
20792 BAPTIST HOSPITAL PEMSACOLA FL
0573 BAPTIST HOSPITAL OF MLANI MIANI FL
e 4 1 (.
e e

8. Note: A single hospital facility must be identified as Hospital 01. This impacts all the export
functions. The facility may also be listed with the ACoS number, but do not delete hospital 01.
This is also for adding facilities into the database. Multi-hospital facilities must be listed as 01,
02, 03, etc.
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10.
11.

12.

13.

14.

15.

16.
17.

18.
19.

20.

21.

Contact: Dr. R. Newmann City: MC LEANSVILLE Treating Hosp Aliases:

Phone: (513) 771-7330 State: Az |* 1 6932115

5t Name Add: 155 Tri County Pkwy Zip: 27301 mm
Reporting Hosp 1D: | 2350 Country: UsA -
ACoS Hosp ID: Term Digit Sort: | 233
NPi: 1609858950 Fan:
Region: 06 ACoS Approved: |4 -
ICD Revision: 1 -
NAACCR Version: | a4
Text Popups

Reporting Hospital ID: This is the State number assigned to the facility. It must be filled in to
export data to the state, even if it is the same as the ACoS number.

ACoS Hospital ID: This is the facility’s ACoS number and must be filled in to export data to NCDB.
NPI: The NPI (National Provider Identifier) code that represents the data transmission source.
This item stores the NPI of the facility registry that transmits the record.

Rx. Aliases: Use this field for other facilities whose treatments are considered done at the main
hospital. Using this field allows the user to track the treatments done at that facility (record
number in grid under RX Hospital) and is recorded as treatment done here on the next page).
Address, City, and State: The State Screen (if any) is in the abstract of the state recorded in this
field. If the state field is not recorded, the State Screen is not available in the abstract.

Term Digit Sort: This field must be filled in to do a terminal digit sort. Terminal digit sort is a file
system used by most Health Information Departments. (i.e. 2222 would be the last two digits,
followed by the third two digits, followed by the second two digits, followed by the first two
digits).

Facility Association Number: The Commission on Cancer assigns this number - first 3 characters
are for state, next 2 for type of institution, and last 5 for facility ownership.

ACoS Approved: Code status as approved or not an approved facility. This field may affect edits.
ICD Revision Number for Co-Morbidity Codes: This is to record which version of the ICD manual
the facility is using, ICD 9-CM or ICD 10-CM, for the co-morbidity codes in the abstract.
NAACCR Version: Shows current metafile version in use at this facility.

State Counties: To collect county codes from more than one state, list the states including the
main facility in this field. The counties listed are listed under the counties in the abstract.

Note: The more county codes, the longer it takes to display when using the look up function. In
the abstract, it is particularly important that the hospital address fields be filled.

In the example above, the Ohio county codes listed first, then the Michigan County codes listed
second under state counties, and finally Pennsylvania county codes listed third.

Click Save.
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Registrars

it cc oo p rder /O et

Initials First Name Last Name
brin

srB Sarah Burton

KARN Katelyn Lawson

SDR Sherri Rowell

Fup FOLLOW-UP CLERK

SMIK Sally Kruse

B5N Bonnie Nelson

POH Paula Registrar

MGG Muonica Guistwite

MEB Matt Bavis

Al Anne losephs

" b i 2 3 4 ¢ M
New Registrar Clear Resufts

To search for a registrar, enter the initials if known.

If the initials are not known, type in the complete registrar’s name or partial name.

Click the Enter button and the items that match will appear as shown below.

Highlight the name and click to select it.

To view another page, click the arrows to move forward and back, or click the page number.
Columns can be sorted alphabetically and by clicking on the column header.

Click New Registrar to add a new registrar.

NounkwnNeR

e et ot/ < Rl
Initials  First Name Last Mame T First omes [ eather |
Last Name: arton
- | . '
pt: [ cancer Registry
wp WILLIAM PATRICK Fhane Nr:
P CURT PATRICK e @]
CRStar Userid: [ hmoriniers-can.com
4 4 1 [ »
New Registrar Clear Results
8. Enter the new registrar’s information as shown.
9. Registrar’s initials must be a minimum of 2 characters,
maximum of 3 characters.
10. Department may be left blank.
STATE_ID
e
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11

12.

. State ID: This field is used for those states that have assigned ID numbers to the abstractors.

This allows the abstractor to use their initials in the abstract and the state ID number exports to
the state. (i.e. HLM in the abstract will export as HQ7). Leave this field blank and the initials in
the abstract will export to the state. Please check with the central registry for requirements.
Enter the CRStar User ID used to log in to CRStar.

IMPORTANT: The user ID format is FirstlnitialLastName@ersfacilitynumber.com. Example
above: hmorton@ers0794.com. The purpose of entering the user ID in the Registrar file is to
have the system auto-fill the abstractor’s initials on the Case Administration screen of the
abstract. If this field is blank, the initials will not auto-fill.

13. Click Save.
Physicians
T
Physicians id Last Name First Name Middle Name | Address 1 City State  Spedialty
006675 DOE TOM 5 3719 DAUPHIN 5T 5A BRADENTON FL INT MED
000526 SMITH JOE J 1401 SPRINGHILL AVENUE JOHNSON CITY TN FAMILY PRACTICE
010360 JOMES Juoy D 1923K DAUPHIM ISLE P MOBILE AL FAMILY PRACTICE
003449 JETSON GEDRGE E 500 SPACEWAY RD CHICAGOD IL ONCOLOGIST
100719 MORRISSETTE ALANIS C 5001 W HARDY 5T HATTIESBEURG M5 INTERMAL MEDICINE
100720 ANT ADAM 4511 HOSPITAL ROAD CHARLESTON IL GEMERAL SURGEOM
DONCOLOGY-
002257 FALILKNER WILLIAM | 1530 3RD AVENUE SOUTH FORT MYERS FL
HEMATOLOGY
3 MOBILE INFIRMARY CIRCLE
X3399531 FRAMPTOMN PETER O BROOKLYN HY RADIATION ONCOLOGIST
SUITE 410
00022181 ADAMS ANY DEVASHER BEVERLY HILLS cA INTERNAL MEDICINE
012023 DOE JOHN PO BOX 633 MONTROSE AL FAMILY PRACTICE
- 4 1 2 3 4 5 €& 7 & 9 W L
Vv yscan | Gem Remsks

ounkwNE

To search for a physician, enter the Physician ID if known.

If the Physician ID is not known, type in the complete physician’s name or partial name.
Click Enter and the items that match will appear as shown below.

Highlight the name and click to select it.

To view another page, click the arrows to move forward and back, or click the page number.
Columns can be sorted alphabetically and numerically by clicking on the column header.
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(et Folow O L=t G Forme|
Physicians Id Last Name First Name Middle Mame Address 1 City State  Specialty
1oME]
010960 JOMES ooy D 1923K DAUPHIN ISLE P MOBILE AL FAMILY PRACTICE
016115 JOMES JAMES E P 0'BOX 1333 CHATOM AL FAMILY PRACTICE
1003821 JOMES E M 1410 20TH AVENUE MERIDIAN M5
100262 JOMES A 1500 E WOODROW WILSO BILOXI M5
041296 JOMES YOLANDA ALAMILLA 1851 N MCKENZIE 5T FOLEY AL OB/GYN
011341 JOMES HEMRY E PO BOX 1106 FAIRHOPE AL DERMATOLOGY
DOpthalmology Associates of
003303 JOMES CHARLES F Mobile, PC MOBILE AL OPHTHALMOLOGY
lobile,

Add A New Physician

. .. L. Fsttame: e | wite name: [ Lt Nsme:  [jomas
1. Click New Physician to add a new physician.
2. Physician ID number can be alphanumeric. Use e
i . Gity: ZLPHYR COVE State: E Tip: |gagag

numbers, letters, or a combination. —
3. Entera tcitle, i.e.‘ MD. PhD, etc. -

Be consistent with MD vs. M.D. | gtz
4. Do not delete physicians that are in the database to

avoid data validation errors. [S—

5. Enter a specialty if known. Various reports can be

REMARKS

generated by specialty. m““m
EXTREMELY IMPORTANT: Enter the 10-digit NPl number.

Remarks: This is an excellent place to record if the physician has retired, moved, etc.
Check “Do Not Contact” and a follow-up letter will not be generated for this physician.
Click Save.

0 0N

Physician Roster - Generate Physician Roster

This feature is used to obtain a list of physicians entered in the system. The Physician Roster lists the ID,
Physician Name, Address, City, State, Zip,

and Phone Number. :

1. Check the Sort Order of the printed
physician roster, either by Last Name
or Physician ID.

2. Check desired output of report. Click
either Excel or Screen.
Note: The steps to open or save the
Excel document are dependent on
browser type.

Siare Tima Ervd Tiemie

3. Click Run. BN -
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Initialize Acc - Initialize Accession Numbers

The STORE Manual states, “Numeric gaps are allowed. When a case is deleted from the database, do
not reuse that accession number for another case. This will avoid any chance of two cases having the
same accession number.”

o]

NOTE: Individual States keep track of accession numbers and will
Hosp Code: v ERS Hospital Systems

reject a case with duplicate numbers. wow o]
Mext Acc Nbr:

1. Enter the Hospital code, i.e. 01, 02, 03, etc.

2. Any number of years can be initialized. Simply choose the
year to initialize by entering in the year.

3. Important: The accession number must be preceded by the
hospital number followed by the year and then case number
(01202200005).

Enter the next 11 digit accession number to use: (HSP# = 2
Digits, Year = 4 Digits, Case # = 5 Digits). The system will
automatically assign the next number to the abstract when
the year is typed in. [ New | swe | of | Deee |

4. To initialize accession numbers at the beginning of a new year, enter the next accession number
as shown above, i.e. 01202300001.

5. Click Save.

Follow-up/QA Letters
Follow-up Letters

Follow-up letters are provided in CRStar. The letters may be changed or modified to suit individual
facility’s needs. The letters provided are by individual hospital codes. For multi-hospitals, letters can be
copied from one facility to another and then modified if needed.

The following are the types of letters provided:

e Patient Follow-up

e Patient Follow up in Spanish

e Secondary Contact Follow-up

e Physician Follow-up (this letter is also used to send to other cancer registries)
e Physician QA letter

e Physician TNM Staging Letter
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Special Note: Every system must have a letter named Pat, Doc, QA, and Con.

Do not ever delete these letters from CRStar!

They can be modified, but never deleted! These are the letters that default when method is coded to
Physician, Patient, or Contact, unless otherwise specified.

The letters can be used with hospital letterhead or plain paper. If plain paper is used the hospital name
and address is centered at the top of the letter as shown.

{Hosp-Name}
{Hosp-Address}
{Hosp-City}, {Hosp-State} {Hosp-Zip}

If letterhead paper is used, the user will need to modify the letters depending on where the letterhead
is located. Note: This may take some trial and error.

The letters provided contain similar features to a Word document. The user can utilize any of these
features to customize a letter. Some options are shown below:

B T U ae = x* A » O » g

{1
[in]
[l
-
[
|-|
11
i
11
-
11
L |

Faragrzgh ¥ Courier New ¥ |2(10pt) Y X ko4 e
Letter: PAT |"' Hospital Code: |y | = | ert mosps Systems
Letter Content; Mlacehobdens:
B I U e x v A O~ o EFEIA N A | [~ =~
(acc-Mbr) &
Paragragh ¥ Courier Mew v  2(10pt vy B oA e O (Ca-Status-Desz)
{Chemo-Code}
B B e T E E | < B B {(Chemo-Desc) I
[Chass]
Hosp=Hame Y [Class-Desc)
- R [Clin-TNM-Stage ]
o o [Cont-Address)
(Hesp=Cityl, [(Hosp-Statel (Hasp=Iipl I [Cont-Cizy)
{Cont-FN]
[Cont-LN}
(Cont-Phone]
[Cont-State]
- [Cont-Zip]
Date
{Date]
[ Days-Comp-akist )
[Der-CE-a0C-5tage]
{Par-FH} [Pam-LH} [Der-CE-Summ-Stage]
. (Dok] =
Fat-Address-1 — - =
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e To choose a letter type to modify, click the drop-down arrow. Each letter will have a Hospital
Code, i.e. 01PAT, 02PAT, 03PAT.

e Standard and Recommended settings should be:

o Letter Content-Normal

o Font- Courier New

o Font Size- 2 (10pt)
Special Note: The only font that can be used for letters requiring columns or fixed
spacing is Courier New. If font is changed from the fixed-width Courier New, it cannot be
changed back. If someone changes the font, and then realizes they need columns
aligned, you will have to create a new letter to get the Courier New font again.

e Placeholders are data items that can be used in the letters. To add a placeholder, highlight it in
the list on the right, right click on it, copy it, then right click and paste the placeholder name in
the letter where it should appear. It is recommended that placeholders are added by copying
and pasting instead of trying to type them manually.

e If any changes have been made to the letter, the Save button at the bottom is activated and
changes need to be saved before exiting the letter.

e The Preview button at the bottom of the screen allows for a preview of how the letter will print.

e To copy a letter from one facility to another, select the letter to copy as shown:

o Click Copy.

o Enter atitle for the new letter. Note: Only do this if a different title is needed. If the
letter should be named the same, leave New Letter blank.

o Enter the number of the hospital code where the letter should be copied to.

o Click OK.

Fiew Letler:

Haspital Code: |p3

161



e To delete a letter, click Delete. A message will pop up asking to delete the letter. Click OK.
e Click Preview to preview changes or modifications.

QA Letter

e A Physician QA letter is provided. It is not recommended to change this letter. Do not change

the font! Courier New is a fixed width font. If the font is changed, the columns will not align
properly.

e Note: As indicated by the arrows, codes and text in certain fields to be displayed in the letter
have been assigned certain character values. Do not change these! The number is not visible
when the letter prints.

e Letters can be created in Word and copied and pasted into CRStar, then modified to add the
place holders.

COCDC T IR G
Form Name: | yreatment Summary |~ Form Type: | rrestment Summary ‘* Hospital Code: |og {~s ospital Systems
Form Content: Placeholders:
B I Uuwm xx Av Ov ¢ EF AR AJA [EE [EvEv
(Abst-inivals)
Paragragh ¥ Courier New vy 2(100%) v B €« 4 o0 @ P
BEC RO TEEA &

P \dentification Care Team A
Med Rec  {Med-Rec-Nbr) Surgeon [20|{Prim-Surg-FN} l
Nbr {Pnm-Surg-LN)

{Pnm-Surg-Title}]
Patient  {Pal-FN) Med Oncologist [20}(Med-Qnc-FN)
Name {Pat-LN) (Med N}
Date of {Dob} Rad Oncologist
Birth oscagm e omp-Abst)
Ageat  {Age-Dx) Managing Phys [20{(Mng-Phys- s
Dx FN) (Lin-i Phys-LN) DU Ch Samr uen)
{Mng-Phys-Titie}} o
Race {Race-Desc) Following Phys [20}{Fol-Phys-FN}
£ Phys-LN} {Fol-
pnv< rm.sn
Gender {Sex-Desc) a
Height {Height}
Weight {Weight}
Address (Pat-Address-1)
City/Stat  {Pat.City) Case Identification l
e/Zip {Pat-State} {Pat-Zip)
Phone {Pat-Phone} Accession #/Seq {Acc-Nbr}
Nbr (Seq)
Email {Pat-Email) Class of Case {Class-
Desc)

Tumor Characteristics AJCC staging )
Diagnosi  {Dx-Dt} Clinical Stage {Clin- (Med-Onc-Phone)
s Date TNM- {Med-Onc-Tive)

Stage) {Med-Rec-Nbr)
Primary  [20}{Topo-Desc)] Pathologic Stage (Path- (Mog-Phys-Email)
Site TNM- v g RS
Stage) a
Histolog  [20|{Hist-Desc)) Outcome Data
y
Grade {Grade) nt {Last.
Cont-O)
Lateralit [20}{Lat-Desc}] Vital Status {Vital-
y Status-
Desc)
Nodes {LN-Exam) Cancer Status {Ca.
Examine Status-
d Desc)
Nodes P (LN-Pos) Recur Date {Recur-
ositive DY)
Tumor {Tumor-Size} Recurrence Type {Recur-
Size Type-
(mm) Desc) -
Summary
Surgery  (Most-Def-Surg-Dt}
Date
Surgery  [200}{Surg-Text}]
Text
Radiatio Start {Rad-Start.Dt} Stop Date: {Rad-
n Date Date: End-Dt}
Radiatio  [200}{Rad-Text)]
n Text
Chemo {Chem-Date} I
Date
Chemo [500}{Chemo-Text}]
Text
Hormone (Horm-Date)
Date @
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Zip Codes

In CRStar, the City/State suggestions for entered zip codes come from the US Postal Service. Note:
Additional cities added to CRStar zip code tables will not affect the CRStar lookups because they come
from the US Postal Service. If an edit appears when entering a zip code in the abstract, the zip code has
not been indexed, or the City and State does not match the city, state, or county on file. Manually enter
the corrections/additions in these fields and Save. Ignore the popup by clicking Cancel.

Zip Code State County County Name

1. To search for zip codes in a state, enter the

17062 PA 001 MILLER A

state abbreviation or enter the zip code. pme B 17 vowusia
2. The zip code and state columns can be o LB il kil
32006 FL 005 BAY
sorted by clicking the column header. p AW voLusia
. o 32239 FL 031 DUVAL
3. Click the Enter button and the items that T m——y
match appear as shown. 3499 R 095 ORANGE
. . . 34950 FL 111 ST. LUCIE
4. Highlight the name to select it. e p— .
5. To view another page, click the arrows to - >
3] 4 1 2 3 4 5 6 7 8 9 10 » L] 1- 10 of 305 items
move forward and back or click the page
Pag rovip | oot

number.
6. Click on the down arrow to change the number of records displayed on a page.
7. Enter the county code.

Note: Entering the county code will allow for Zip Code:
automatic fill in the abstract. When entering a

zZip code, the system will automatically fill in City: | JACKSONVILLE state: |5y
the appropriate county code. For cities with

more than one county, the system will default %V oty teme
to the county on the first line but will not

generate an edit for any other counties listed.

Additional note: To do this, the county code

and name must be entered here. However, if

the county code is not entered, the system will

allow manual entry.
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Site Codes

Caution:

Do NOT use this function unless under direct supervision of a member of the CRStar Support Team.

Topography

Caution:

Do NOT use this function unless under direct supervision of a member of the CRStar Support Team.

Morphology

Caution:

Do NOT use this function unless under direct supervision of a member of the CRStar Support Team.

County Codes

The County Codes for all states have already been entered in the software.

1. To search for county codes in a state, enter
the state abbreviation.

2. The county code, state, and name columns
can be sorted by clicking the column header.

3. To search for a county by name, type in the
full county name or partial name.

4. Click the Enter button and the items that
match will appear as shown below.

5. Highlight the name to select it.

6. To view another page, click the arrows to
move forward and back or click the page
number.

7. Click New County to add a new county code.

County Codes Maintenance
County Code Lookup
County Stats
County Name
Clear Search Criteria Search
Records: 3468
County Code County State County Name
023 AL CHOCTAW
189 GA MCDUFFIE
273 GA TERRELL
132 L MOMROE
203 IL WOODFORD
133 IL WHITE
023 NJ UNION
07 NY BROOME
137 OH PUTNAM
115 VA MATHEWS

New County

Exit
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8. Enter the county code and the state. The state can be chosen by clicking the drop-down arrow.
9. Enter a Township code and name if applicable.

Note: Only a few states have township codes.
10. Click Save.

County Codes Maintenance

County Code Lookup
County State
Courty Mame dade

Clear S=arch Criteriz Search

Records: 3
County Code County State County Name

057 MO DADE
e FL DADE
0E3 GA DADE

10 w Records per page

New County Exit

Surgery Codes

Caution:

Do NOT use this function unless under direct supervision of a member of the CRStar Support Team.

TNM Codes
Caution:

Do NOT use this function unless under direct supervision of a member of the CRStar Support Team.
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Chapter 8: PREFERENCES

r 4
/ﬁ.

e System Configuration
o Genedits

=  Genedits Settings

=  Running Individual Edits

=  Running State Export Edits

= Edit Display

= Edit Display Report

o Dashboard

=  Dashboard Configuration
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GenEdits
GenkEdits Settings

The GenEdits utility is located under Preferences > System Configuration > Genedits. Edits need to be
defined for state specific or the standard NAACCR, NCDB, and RCRS metafiles. The metafiles only need
to be loaded once for each set.

State Metafiles

State Metafile

CA-Cw ([CA_v22B Browse

OH - (% ||OH_v22B Browse
FL-Flw ||FL_v22B Browse

CO - [ |[CO_v22B Browsa
Wi-y e |[wi_vaze Srowse
W -~ ||NACRV22B [ Brawese |
[2r-2 v |[ar_va2s |[ Browsz |
|T>: T ||T>¢_uzzs | [Browse |

A | Delte

RCRS Metafile: RCR5_v22B
MNCDE Metafila: NCDE_v22B
Add. State Metafile: | NACRv22B

1. To set the state specific metafiles, first choose the appropriate state. Put the cursor in the
Metafile field and click Browse. A window with an alphabetic listing of all metafiles opens. Use
the scroll bar to view the metafiles. Choose the correct metafile by highlighting it. Users
reporting to multiple states can set several state metafiles. These edits begin with the state
abbreviation.

Note: This section is for state specific metafiles. If the user does not use state specific metafiles,
the standard NAACCR edits should be used here. Running edits from this location use the
NAACCR export.

2. To set the RCRS edit metafile, click Browse. Use the scroll bar to view the metafiles. Choose the
correct metafile by highlighting it. These edits begin with RCRS. Running edits from this location
use the NCDB export.

3. To set the NCDB edit metafile, click Browse. Use the scroll bar to view the metafiles. Choose the
correct metafile by highlighting it. These edits begin with NCDB. Running edits from this location
use the NCDB export.

4. Additional state metafiles may also be loaded. If state specific metafiles are used, it is
recommended to load the standard NAACCR edits in this section and run both sets of edits. This
may save time clearing edits at NCDB submission time because NCDB uses the standard NAACCR
edit set. Some state specific edit sets may not have all the standard edits turned on. Running
edits from this location use the NAACCR export. To set the additional metafiles, click Browse.
Use the scroll bar to view the metafiles. Choose the correct metafile by highlighting it.
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Running Individual Edits

1. On any screen past the Patient Maintenance screen, click the << located at the far right top of
the screen to bring up the Quick Link window.

2. Click the Run Genedits icon.

Choose the metafile to run.

4. Click Run for the report to display.

w

265512593 DEMO MELANIE Seq: 01 Hosp: 01 Acc Nbr: 01201800017 @
Topo Code: (504 Class: 10 Dob: 03/10/1953 Diagnosis Date: 08/12/2013 Histology: Invasive carcinema of no special type (€50._) [BREAST ONLY]; Ade...
[ Quick Links I
Dx Address Info: FU Phys
Address: 5951 GreenBRIER DR | Orer
- ‘ ‘ TOM DOE l:l
City: WINSTON-SALEM FOE s l:l
]| = roc u
County: ~ Age D crate . = JUDY JONES l:l
- - p— El “ /100719 |~ | ALANIS MORRISSETTE l:l
@ state Metafile = ]
v Diagnosis / © ity and © = : I O NCDB Metafile £ 100713 |~ | ALANIS MORRISSETTE l:l
® p10 O 1cos Dx Marital Status: [3 |- R - ~ I:l
e I I = I Topo Cod: [cs0a |~ © Additional Metafile 2 - ]
s e - s - - -
s - e - | T W =
- = 20 |- | Med Onc Consult:

i
Z
f

E
!
Il
|
E
nn

DX_ADDRESS - 5951 GREENBRIER DR

e T T T

Record: 1) Accession Number/Seq: 202300035/60 + Topography: C752 + Histology: 93501 + Diagnosis Year: 2020 + Abstracted By: NLS

OH SSDI for Brain, CNS, Blank for Other Schemas (NAACCR) j0H4393]
M: If Schema is not Brain,CNS, Brain Molecular Markers must be blank
E: Conflict between schema and coded SSDI items

Schema ID #3800 {Stort Pos: 19574) Located on StagingMaint - Staging Data
Brain Molecular Markers #3816 {Stort Pos: 19619) [~Current Value-- v]
Date of Diagnosis #390 (Stort Pos: 488) Located on PatientMaint - Patient Demoy

SSDI for Brain, CNS, Blank for Other Schemas (NAACCR) /#<4010)

M: If Schema is not Brain,CNS, Brain Molecular Markers must be blank

M: If Schema is not Brain,CNS, Chromosome 1p: Loss of Heterozygosity must be blank
M: If Schema is not Brain,CNS, Chromosome 19q: Loss of Helerozvgosnty must be blank

M: If Schema is not Brain,CNS, ylat 06-Met f must be blank

E: Conflict between schema and coded $SSDI items
Schema ID #3800 (Stort Pos: 19574) Located on StagingMaint - Staging Data
Brain Molecular Markers #3816 (Stort Pos: 19618) ~Current Value-- v
Chromosome 1p: Loss of Heterozygosity (LOH) #3801 (Start Pos: 15579) ~Current Value-- v
Chromosome 19q: Loss of Heterozygosity (LOH) #3802 (Store Pos: 19580) ~Current Value-- v
Methylation of 06-Methylguanine-Methyltransferase #3889 (Stort Pos: 15761) (=Current Valve-- V)
Date of Diagnosis #390 (Start Pos: 488} Located on PatientMaint - Patient Demoy

Total Edits for this Record: 2

Edit Summary Report Thursday, July 6, 2023 5:08:38 PM
L e [ sove . nerun |

1. Click Modify to make the edits interactive.

2. Make corrections to the fields that are editable by correcting the field directly on the edit screen
or choose Goto from the edit screen to go directly to the screen within the abstract.

3. Click Save and Re-Run.
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Running State Export Edits

NowunhkwnNRE

cases.

%0

Click Run.

Go to Reporting.

Go to Data Exports.
Go to State Export.
Insert pre-selected population.
Name the Filename. NOTE: Do not use characters such as /or * in the file name.
Check Run Genedits after export.
Check Update State report flag and transmit date only if they are ready to transmit as clean

9. Choose the type of export for your state, if applicable, i.e. New Case, Corrections, Follow-Up,

etc.

| DASHBOARD

| ABSTRACT MANAGEMENT

| FOLLOW UP MANAGEMENT

ENHANCED REPORTING

Select a Population
Canned Reports

Registry Mgmt Reports

Accreditation Reports
Comparison Reports
Adhoc Reports
Miscellaneous Reports

Data Exports

Reporting Utilities

| SYSTEM ADMINISTRATION

[sverem T

£ 3 State Export| NCDB/RCRS Export

Population Label: |State Submission

Filename:

State Export

() Update State Report Flag and Transmit Date
] Run GenEdits after Export
(] Zip Data File

Start Time: -

End Time: -

e Alist of all the cases in the export is created. The user can print the list if desired.
e Download will create another export file.
e Exit exits the report.

Data Exported
Cases Exported for the State of AZ
Acc Nbr Med Rec Nbr
202100084 2970865
202100350 2963648
202100024 4747193
202100029 8217904
2 15 2671625
202100009 8267314
202100348 4112473
202100280 8473337
202100021 4694523
202100017 3074088
202100427 3302451
202100033 7755839
202100332 8463324
202100231 5024806
202100295 5865165
202100463 4386192
202100354 4170835
[ Gpdnt ][ #0ownload || Xexit

Number of Cases: 409

Last Name
KIDNEY
CORPUS UTERI
BREAST

BREAST

BREAST

COLON
PANCREAS
WNG

BREAST

BREAST
CORPUS UTERI
BREAST

LYMPH NODE
BONE MARROW
LYMPH NODE
Base Tongue
PANCREAS

® state Export

First Name
cecit
STEPHANIE
MICHELLE
ROSALEE
MINA
WINSTON
DAVID
J0SE
HAZEL
MARY
KAREN
ERIN
ELIZABETH
MATIWANE
SHERRYE
THOMAS
MACK

October 16,2024
site Seq
64 02
54 00
50 00
50 73
50 00
18 [
25 0
34 02
50 o
50 )
54 )
50 o
n 00
a2 w©
” 0
02 00
2 ()

The edit print out will appear behind
the list.

See next page.
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Edit Display

NAACCR v18 - Florida Wednesday, March 27, 2019

Record: 1) Accession Number/Seq: 201203410/00 ¢ Topography: C619 ¢ Histology: 81403 ¢ Diagnosis Year: 2018 ¢ Abstracted By: DSW

Text--Staging (FCDS) [r1525]
E: 0934: Text—-Staging cannot be blank
Text—-Staging #2600 (Start Pos: 13135) Value: —blank--

_SYS Schema ID, Date of Diagnosis (NAACCR) [n2523]

E: 1883: Schema ID must not be blank for cases diagnosed 2018 and later
Schema ID #3800 (Start Pos: 1726) Vi
Date of Diagnosis #390 (Start Pos: 544)

e: —blank

Total Edits for this Record: 2

Record: 2) Accession Number/Seq: 200100735/00 ¢ Topography: C502 ¢ Histology: 85203 ¢ Diagnosis Year: 2018 ¢ Abstracted By: CSL

Height (FCDS) [F1540]
E: 0963: Height must = 01-99
Height #9960 (Start Pos: 1656) Value: —blank--

RX Summ--Treatment Status (FCDS) /L1457
E: 0860: <BLANK> is not a valid value for RX Summ--Treatment Status
RX Summ--Treatment Status #1285 (Start Pos: 2224) Value: —blank--

Text--Dx Proc--Scopes (FCDS) [£1521]
F: 0930: Text—-Dx Proc--Scooes cannot be blank

Record: 3) Accession Number/Seq: 200601768/00 + Topography: C619 + Histology: 81403 ¢ Diagnosis Year: 2018 + Abstracted By: DGW

if RX Summ--Treatment Status (FCDS) [FL1457]
| E:0860: <BLANK> is not a valid value for RX Summ--Treatment Status
RX Summ--Treatment Status #1285 (Start Pos: 2224) Value: --blan

Text--Dx Proc--Scopes (FCDS) /¢
E: 0930: Text--Dx Proc-- S:upes nnatbe bank
Text--Dx Proc--Scopes #2540 (Start Pos: 8935) Value: -blank

_S¥S Schema ID, Date of Diagnosis (NAACCR) (v
E: 1883: Schema ID must not be blank for cases dll(nosad 2018 lnd later

Schema ID #3800 lue

Date of Diagnosis #390 r\.

Total Edits for this Record: 3

Record: 4) Accession Number/Seq: 201800789/00 + Topography: C342 + Histology: 80103 ¢ Diagnosis Year: 2018 + Abstracted By: SWL

Total Edits for this Record: 0

Record: 5) Accession Number/Seq: 199400543/02 + Topography: C504 + Histology: 85202 ¢ Diagnosis Year: 2018 ¢ Abstracted By: CSA

e The edit display shows the edit set and date the report was run.

e Each case is listed as Record 1, Record 2, etc. separated by the blue bar and patient information.

e The display lists the number of errors per case.

e Errors are displayed in red font and the value entered in the abstract is displayed in green font.

e Edit tag numbers and NAACCR position numbers are displayed in light blue.
e The edit summary report is displayed at the bottom of the report.

e The Exit icon exits the screen. The Download icon downloads the edit report to Word, where it

can be saved as an attachment or printed.
e The print icon will print without going to Word.
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Edit Display Report

Edit Set: FCDS - Incoming Abstracts
Edits Metafile: FL_v18C.smf
Input Data File: State Export.txt
Output Report File: CRStar_GenEdits_56204.rtf
T T
E  _SYS Schema ID, Date of Diagnosis (NAACCR) N2823
E  Abstracted By (NAACCR) NO0201 21
E  Accession Number--Hosp (COC) N0034 1
E Addr at DX--City (NAACCR) N0799 17
E  Addr at Dx--City, County, Postal Code (FCDS) FL1410 1
E Addr at DX—-No/Street (FCDS) FL1378 28
E Addr at DX--Postal Code (NAACCR) NO123 17
E Addr at DX--State (NAACCR) NO0122 17
E  Addrat DX--Supplementl (FCDS) FL1386 1
E  Addr Current--City (NAACCR) NO0350 17
E  Addr Current--City, County, Postal Code (FCDS) FL1497 1
E  Addr Current--No/Street (FCDS) FL1379 29
E  Addr Current--Postal Code (NAACCR) NO170 17
E  Addr Current--State (FCDS) FL1490 17
E  Age, Primary Site, Morph ICDO3--Adult (FCDS) FL1391 1
E  Behavior Code ICDO3, Sequence Number--Hosp (FCDS) FL1358 1
E  Weight (FCDS) FL1545 33
W  RX Summ--Other (FCDS) FL1364 7
Total Edits: 1425
Total Warnings: 7
Records Processed: 585
Processing Time: 3:36:45 PM - 3:36:50 PM
e |

e The edit summary report displays the type of edits set.

e The edit metafile displays the version of edits being run.

e The input data file displays the name the user gave the file.

e The output report file is the name given when a user uses the Download option once the edit is
displayed.

e Each error or warning is listed with the name of the edit, the Edit Tag number, and the number
of errors or warnings for each. In addition to errors and warnings, additional messages
associated with the errors may also be listed. Messages do not require corrections. They simply
accompany the error message and provide additional information.

The total number of edits and warnings are displayed at the bottom of the report as well as how many
cases were processed in the file.
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Dashboard
Dashboard Configuration

Users must have CRStar System Admin rights to view and set up this screen.

CRStar Version 22.0 I -

DASHBOARD

1. Go to Preferences > System Configuration > Dashboard tab.

2. The Dashboard Configuration window will appear and enables many customizable options to be
set for each of the dashboard reports.

3. The hospital for which you are setting parameters displays at the top of the dashboard window.
Example: Hospital 01 — ERS Hospital Systems. To change display for a different hospital, simply
exit this window and select the hospital from the green drop-down menu at the top of your
screen. Then select the Dashboard tab again for the parameter window to open.

4. Fill in the reference year of the facility if it is newer than the ACoS default year for dashboard
reports to utilize when calculating follow-up.

5. If setting for a pediatric facility, check the box. This excludes patients greater than 26 years of
age for the “Lost to Follow-up” report calculations.

6. For each report, set the customized date range that is most appropriate for your needs.

Note: Ranges must be valid dates, but can be days, weeks, months, quarters, etc. Follow the
format as seen below: MM/DD/YYYY. If “End Date” is left blank, the system will refresh to
current date.

7. In a multi-hospital setting, the user may choose the facilities to include in each graph or to
isolate a single facility. Enter the facility followed by a comma and no space.

8. Checking the Admin Only box listed to the right of each report prevents all users except the
users with admin logins from seeing that report on their dashboard screen. Keep in mind that
users with System Admin rights can view this configuration screen to make changes.

9. Once dates are filled in for each report and selections made in the checkboxes, select Save, then
Exit.

Return to this screen to make any changes
at any time. The dashboard reports will
continue to show the data within the date
range set until it is changed to reflect other
dates.

) 000 O0oooa0aof
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Chapter 9: Help

Bookmark the Portal

Link to the new Client Portal: https://ers.myportallogin.com/

Welcome to the CRStar Client Portal!

How can we help you today?

i m

The CRStar Client Portal only supports the Google Chrome™ web browser, although the portal may
work in other browsers. To bookmark the page in Chrome, click the Star icon in the upper right corner:

Bookmark added X

This page is saved to Bookmarks bar

Q@ % & 0
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https://ers.myportallogin.com/

If you’d like to change the name (or just leave it Portal”) or where the bookmark appears, select “Edit”
and change the name or folder. Click “Done.”

You can enter any name that you’d like (or just leave it Portal”). Select “Bookmarks bar” for the Folder

location and click “Done”:

Edit bookmark X
MName [ Portal ]
Folder Bookmarks bar -

m Re move

You should now see the Portal Icon in your Bookmarks Bar:

o Portal

In the event of CRStar connectivity issues, the following screen will be displayed:

CR.Star

Connectivity issues have been
reported:

tuation as quickly as possible

In these circumstances it is not necessary to enter a ticket as we are already aware of the problem and
are working on it. We will send updates as often as deemed necessary by our crisis team. Most
connectivity issues are resolved rather quickly, so we recommend you check the page often.
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Sign Up for Portal Access

The first time you access the CRStar Client Portal, you must create an
account. Click the “Sign Up” button on the homepage. You will be asked /WS connecTwise
to provide some basic information and set your password. Make sure you
check the “I’'m not a robot” box and “Sign Up.” —

Please note: The CRStar System Administrator at your facility must create o

your portal account before you can sign up for access. Contact your .

System Admin if you have problems signing up for portal access. T
Password @

You will receive an email with a link to validate your email address:

Confirm password

Activate your ConnectWise account login (i

DoNotReplydconnectame com Country

Select Country

'm not a robot
rECAPTGHA

bout Privacy Contact Us

© 2024 ConnectWise

tlv’Cr.:nnmy:t'«r"d'isre'

Click on the link and you should see this confirmation:

B 2022 ConnectWize

If your email is not recognized, you will get a message
telling you to request permission to the portal from your

system administrator: Request Permission to the Portal
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PLEASE NOTE

e Portal accounts are managed by the System Admin at each facility.

e If you do not have access, this must be reported to your System Admin, not CRStar by
Health Catalyst staff.

e We may be able to help in an emergency, but members of the CRStar by Health Catalyst
support teams do not have access to client account settings.

If your login is successful, you will receive a verification
code: :
l& ConnectWise

Enter the code to complete the login.

e If you work with a single facility, you will be taken directly to the Home Page.
e If you use CRStar at multiple facilities, you will be prompted to select the company for which
you need support:

Which company do you want to access?

Select a company

ERS Hospital

Rana's Houss of Cards

After selecting a company, you will be taken to the Home Page.
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Navigate the Home Page

Home Page

CR

a Welcome to the CRStar Client Portal!

How can we help you today?

@ <
Submit a ticket Lookup a
ticket

Navigating the Home Page is very simple. There are two main tabs, “Submit a ticket” and “Look up a
ticket”.

On the left side, there is a “Home” icon (clicking this will take you to the Home Page) and a “Ticket” icon
(clicking this will take you to the “Look up a ticket” page).

You will see your initials in the lower left corner of the Home Page. Click on your initials and a “Logout”
button will appear. Click on the “Logout” button to exit the Portal:

@ Logout
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Submit a Ticket

From the Home Page, click the “Submit a Ticket” button:

Home Page

Welcome to the CRStar Client Portal!

How can we help you today?

<Q <
Submit a ticket Lookup a
ticket

This will take you to the “Create a ticket” dialogue. First select a category. There are six categories to
choose from: Critical, CRStar Support, Change or Add Services, Administrative Support, Suggestions for
Enhancements, or Miscellaneous. You are required to select a category.

X
Create a ticket

Start creating a ticket by selecting a category and service.

Select a Category *

Select a category v

CRITICAL (System Down)
CRStar Support

Change or Add Services
Administrative Support

Suggestions for Enhancements

=

PLEASE NOTE: The Critical category is only to be used when users cannot work in CRStar due to a
technical issue.
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The categories CRStar Support, Change or Add Services, Administrative Support, Suggestions for
Enhancements, or Miscellaneous contain multiple services. Once you have selected a category, select a
service from the “Select a Service” drop down arrow:

Home Page X

Create a ticket
welcome to the CRstar Cl Start creating a ticket by selecting a category and service.

How can we help you today?

Select a Category *

CRStar Support

<:'| 0 Select a Service *

Submit a ticket Look up a Im |
ticket

Abstract Management
Data Manipulation
Data Restore Request
Edits

Follow Up Management

Select the service that best describes your support needs and click on that service to submit a ticket.

To the right is a screenshot of the Edits service page. »
Edits
To submit a ticket, simply fill in the appropriate fields

and click the “Submit” button. None of the fields are
required but providing as much information as

possible will enable our support staff to resolve your
issue more efficiently. _ _ ;

Most service tickets are configured using the
following three components:

1. Adrop-down menu from which you can select
the most appropriate response.

2. Afree text field where you can provide any
details that are relevant.

3. An areato upload attachments.
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As stated before, none of the fields are required to enter a ticket but providing as much detail as
possible will ensure that the ticket gets assigned to the appropriate staff and gets handled as quickly
and efficiently as possible.

Avoid using the “Other” service selection whenever possible.

IMPORTANT
Do NOT include PHI or attach a document that includes PHI.

The CRStar by Health Catalyst support team deletes all PHI immediately.
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Look Up a Ticket / Check Ticket Status

From the homepage, click the “Look up a ticket” box, or click the ticket icon:

Home Page

k4
Q Welcome to the CRStar Client Portal!

How can we help you today?

& <
Submit a ticket Look up a
ticket

This will open a list of all your open tickets. There is also a “Create Ticket” button on this page which
can be used to submit a ticket. Ticket status will change as the ticket is handled (from “New” to
“Assigned” to “In Progress”, etc.):

Home Page / Look up a ticket

Tickets
- .
TICKET # SUMMARY STATUS TECHNICIAN CONTACT v
#44646 Data Manipulation - Global change @ New Unassigned N\ck‘\lglj:;:rz;;:vld:rﬂ
#44645 Edits - 01202200001/00 @ Assigned Nicki Skipper Jul 1, 2022 12:07 P

Nicki Skipper Standard

° a

TICKET # SUMMARY STATUS TECHNICIAN CONTACT v
#44648 System Performance - Error message @ In Progress Bonnie Nelson Nickﬁi;;ssjf;t:z:z
#44646 Data Manipulation - Global change @ In Progress Nicki Skipper N\ckJ\Lg;;SSSf;(::;:E
#44645 Edits - 01202200001/00 ® In Progress Nicki Skipper Jul 1,202212:07 PM

Nicki Skipper Standard

Click on any ticket to open it.
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< Ticket #44646 >

Data Manipulation - Global change

Submitted 12:11 PM - 7/1/2022 Status: In Progress
Contact Nicki Skipper Standard Technician: Nicki Skipper

Wite amessage o | ISR

() Attachment 30 seconds ago

Ti 46/123456/Data i ion - Global change --has been updated.eml

NS Nicki Skipper 31 seconds ago

Nicki Skipper Fri 07/01/2022 4:33 PM UTC-05
The global change has been applied. Please check the cases and make sure all is

well.

@ Nicki Skipper Standard 4 hours ago

I need assistance with (please select from the dropdown below):
Global change

Please tell us how we can help you:
Several cases have the incorrect CS Version Original coded

You can view all of the communication in the ticket here, including any attachments. To send a message
to the technician, use the “Write a message” box.

X

< Ticket #44646 >

Data Manipulation - Global change

Submitted 12:11 PM - 7/1/2022 Status: In Progress
Gontact Nicki Skipper Standard Technician: Nicki Skipper

Everything looks good now, thank yqu @ ‘ m

Click the black “X” in the upper left corner to close the ticket.

The default view shows only open tickets. Use the filter icon to view any closed tickets:
? Sea

=

All Status

NI Open

Closed
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The filter icon displays a blue dot when showing only open tickets. If there are no open tickets, this view
will appear:

Home Page / Look up a ticket

Tickets
- .
TICKET # SUMMARY STATUS TECHNICIAN CONTACT v

"

There are no tickets to display

There is also a search window, where you can search by key words (from the summary), contact info, or
ticket #:

Create Ticket error message ®
TICKET # SUMMARY STATUS TECHNICIAN CONTACT v
Jul 1,2022 12:15 PM
#44648 System Performance - Error message ® >Closed Bonnie Nelson Y
Nicki Skipper Standard
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Forgotten Passwords

Passwords can only be reset by each individual user. Do not report password issues to your system
admin or to CRStar by Health Catalyst staff. To reset your password, enter your email address on the
login screen and click the “Forgot Password” link. An email will be sent with a link to reset your

password.

Login

Sign in 1o your account.

Email

renas{@ers-can.com

] Keep me logged in - Forgot Password
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Portal User Management (for System Administrators)

In addition to the “Submit a ticket” and “Lookup a ticket” functions, system admins have access to
“Manage user” functions.

PLEASE NOTE:

Although you will see a “Make a payment” button, this function is not in use at this time.

To get to the user management screen, you can click the “Users” icon from the left toolbar, or click the
“Manage user” box on the main screen:

Home Page

a Welcome to the CRStar Client Portal!

How can we help you today?

<@ < ©

Submit a ticket Look up a Invoices Manage user
ticket

be
e

The User Management screen lists all users, their emails, company name and roles (level of permissions
in the Portal):

User Management

.
D NAME EMAIL COMPANY ROLE

O Jonathan Test jrakestrawtest@mycrstar.com ERS Hospital Full Admin

D Katelyn Test katelyntest@ers-can.com ERS Hospital Full Admin

O Laura Test lauratest@mycrstar.com ERS Hospital Full Admin

To search for a user, use the search box in the upper right corner.
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To add a user, click the “Add User” box in the upper left corner. The “Add a new contact” dialog will
open. Enter the name, email and phone information, then select a user role from the dropdown and
click “Save”:

Home Page / Users X
2 Contact Details
User Management

First name *
Add User Vg
Last name
O name EMAIL COMPANY
ee . . ]
ar a Princess Nae Neumann renae.neumann50@gmail.com Renae’s House of Cards
Email address + Type *
a Princess Renae neumann.renae@outlook.com Renae’s House of Cards
Phone number Type
User role *

Standard User

1-2of 2 items
@

“Standard User” is the default role selected. Available roles are listed below:

Log in to the Submit a Look up all user View Make a View a Manage a
portal ticket tickets Invoices payment project user

Full Admin v v v v v

Ticket Manager v v v

Billing Admin v v v

Ticket Read- v

Only

Standard User v v

No Access

PLEASE NOTE:

Invoices, payments, and projects are not currently
available through the CRStar Client Portal.
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User roles can be edited one at a time or in groups. To select users, check the box next to the users
names:

o] o

[J NAME

‘ Jonathan Test

[[]  Katelyn Test

Laura Test

Checking any box will activate the edit icon (the pencil icon). Click on the icon to open the edit dialog:

(]

Select the role you wish to assign the user(s) and click “Save”.

Permission Role

Change the permission role for 2 selected users

Full Admin

~  This role has full functionality for all
administrative features

Ticket Manager

This user can create tickets for other users
and comment on existing tickets and view
projects

Billing Admin

This user can pay invoices as well as submit
their own tickets and view projects

Standard User

This user can create their own tickets and
can comment on existing tickets

Ticket Read-Only

This user can only read their own tickets and
cannot create them

No Access

This user is prohibited from accessing the
portal and can ne longer log in

Cancel
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To update a user’s contact information, click on the user (each user will turn grey as you hover your
mouse over it):

(]

[ n~ame EMAIL

[[]  Jonathan Test jrakestrawtest@mycrstar.com

This will open the “Update contact” dialog:

Update Contact Details

First name *

Renae

Last name

Neumann

Email address Type

renze@ Work Email

Phone number Type

Enter phone Select type v

User role *

Full Admin

Click Save to save your changes.
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The CRStar Registry and Technical Support Staff frequently work with clients assisting with routine
support issues that occasionally require the CRStar representative to see screen shots of abstracts,
reports or to know the identity of a particular case to identify possible software related issues. The_
confidentiality of these records is of utmost importance. CRStar by Health Catalyst has strict internal

policies in dealing with PHI and we ask that our clients adhere to the guidelines listed below to assure
that we comply and do not breach patient confidentiality.

1.
2.

10.

All data exported via Internet or e-mailed containing patient identifiers must be encrypted.

In the event hard copies containing patient identifiers are received in any CRStar office, they will
immediately be shredded.

Faxes containing PHI must be redacted prior to transmission. Any faxed information not
redacted is shredded.

Do not email or leave a voice mail for the CRStar representative with any PHI data.

Do not enter PHI in the “Issue” when submitting a support request through the Support Portal.
If this is done, the CRStar representative that picks up the support ticket will delete the PHI from
the ticket. This information can be obtained by the CRStar representative via phone call.

Do not send attachments via the support portal containing screen shots or reports with patient
information.

Accession number should be used as a patient identifier. It is acceptable to include such
information as site, sequence, and hospital code.

Information that is not acceptable to include are: Name, Address, Social Security Number,
Phone Number, Date of Birth, and Medical Record Number. If such information is required by a
CRstar employee, a phone call to the client, a Zoom session, or an encrypted attachment is
acceptable.

It is the responsibility of the Cancer Registry Manager/Supervisor to share this information with
all new employees and or contract employees.

This policy does not replace any BAA agreement between CRStar by Health Catalyst and the
facility.

We appreciate your cooperation with this policy to keep your data safe!
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Chapter 10: CRStar Shortcuts

Additional shortcuts have been added for convenience:

e Patient Lookup

e Select A Pop

e Print Abstract

e Print Tx Summary

e Delete an Abstract

o Copy Abstract

e Print a Demand Letter

e Print SCP

e Registry Resources (weblinks)

These shortcuts are located on the bottom of the left-hand navigation panel once logged into CRStar.
These shortcuts take users directly to the task menu to perform that selected function.

L3l Dashboard

Report Type: Suspense Dy Site . . Report Type: | Qualty Messees Y .

Suspense By Site
Admit/Tirst Cont Date: 01/03/2022 - 06/02/2023

Quality Measures (2023) F:
ERS Hospital Systems o
Dx Date; 01/01/2022 - 12/31/2022

(sorm ranon | oot i, 387

SYSTEM MANAGEMENT AN Others, 1,37
P ] e
| o
» Joint, 213 Kidney, 130
Brain, 201 Unk Primary, 148
Logout Bood & Booe, 160 Other Digent, 153

Cases  Percent
507 1359% 4
439 11.76% . 0% 0% 60%m 0% 100%
257  6.89% e Breast < Cheme 16/18 T Breast - Mormone 84/136
Prt Ta Ovtate 1y %
N et P M s% Pe Breant Needle Bx 252/270 F |~..-_- Rad/Cons 83/347
T Brwast - Rad/Mat 3/4 P Colon - Charme 13/33
201 5.39% I+ Colon - Lymph Nodes 30/33 I Gastric - Cheme 4/7
I Gastric « Lymph Nodes 2/2 T Luog - No Sargery 7/8
O o e, 160 429% P NSCLC - Chamo 9/14 P+ Rectal - Radiation 43
e 153 aax Y P Mectal - Resection /7 P Mead and Meck - Radution 5/11
e T Melanemna - Adj. Therapy 8/11
Data 02/ Data Last Refreshed: 122553 PM - OA/12/2004
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Chapter 11: FAQs

How do | enter a new patient?
While in Patient Abstract on the Lookup Screen, if the patient ID/Name does not appear, click
the New Patient button at the bottom left of the screen.

How do | add a primary to an existing patient?
While on the Patient Maintenance screen of the patient, click the New Primary button located
under the grid listing the patient primaries.

How do | move to the next screen while on the Patient Maintenance Screen?
While on Patient Maintenance screen, click the Select button next to the primary to access.

Where do | enter the contact/next of kin information?
On the Patient Maintenance page of abstract, there are two sections at the top:

o Patient displays the patient info

o Contacts displays contact/next of kin information
Click the Contacts button to enter contact/next of kin information. The button displaying
information will appear white while the information under the tab that is not displayed is in
blue.
Where do | enter text?
On most screens, on the far-right side bottom of the screens notice the TextPad button, once
clicked, the text screen pops up. All text fields are available here. Be sure to scroll to view all the
text fields.
How do | navigate around the abstract, move from field to field?
Use the Tab key verses the Enter key to move from field to field.

Are there help screens?

While in any field, click on the ? icon located on the top of each screen.

Why is the treatment information | entered not being saved?

Remember when entering treatment, click the treatment modality and enter the treatment.
User must click Save before exiting.

How do | enter no treatment?

When there is no treatment given, on the Treatment Summary screen, enter a “0” in the Rx
Summ Status field located at the top of the page. Once the Rx Summ Status field is filled in, the
Initial Rx Date field becomes active. Then enter the date no treatment was decided.

Where do | enter treatment text?
Treatment text can either be entered within each treatment window or on the text screen on
the far-right side bottom of this screen. Notice the TextPad button: once clicked, the text screen
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pops up. Information entered on the treatment section of the TextPad transfers to the text
boxes located within each treatment window and vice versa.

Are the CPM, BPM, and RPM screens mandatory to complete?

None of the information collected on the CPM, BPM, or RPM screens is required by any
standard setter and none of the information recorded here is exported. While these fields are
very useful to monitor the standards and will be utilized in future reports to generate
information for the SAR Application, if a facility does not collect this information, click the Case
Admin tab located at the top of the screen to bypass these screens completely.

How do | run edits?

To run the edits at the end of the abstract, click the >> on the top right side of the screen. Click
on the GenEdits icon from the Quick Link selection.

How do | adjust the screen size?

Press Control and + to increase size or Control and — to decrease size. Another option is to use
the zoom feature in Google Chrome. Click on the icon that looks like three dark lines on the
right top of the screen and adjust the zoom. Another tip, make sure the screen resolution
settings are set to the optimal defaults for the monitor you are using.
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Screen Distorted

There are several factors that can affect the screen display of text and applications on your computer.
You may need to adjust one or more of these settings to allow CRStar to display properly on your
screen.

1. Change Zoom Level in Chrome New tab CtrlsT
e Hitctrl and + to zoom in. Newwingew e
New incognito window  Ctrl+Shift+N
e Hit ctrl and - to zoom out. e .
or Do-.-;nl-ca:s Ctrl+)
Bookmarks »

e Click the menu in the upper-right corner of Chrome and
change the zoom level here.

= _ 4 0y " Lo}
Zoom 00% La

We recommend starting with a zoom level of 100% until it is known that this is not the issue
affecting your screen display.

2. Changing Screen Resolution

e Right-click on desktop.
e Choose "Display Settings." S Display

o a

Windows HD Color

e From here, choose a screen resolution for the
monitor that is high and preferably a o
"recommended" resolution. In the screenshot 1 e P
below, note it set to 1920 x 1080, but this may Dt Chang the sz f . apps and e s

2 Focus assist 100% (Recommended)

vary depending on the computer and monitor. pE——

) Power &sleep

System

Display resolution
= Storage

1920 x 1080 (Recommended)
S

3. Check and make sure the Text Size settings on your PC are set to 100% and not 125% or 150%.
e From the same screen (above) where the screen resolution is changed, navigate to the
option to “Make text and other items larger or smaller." Changing this from 100% can
adversely affect how things appear on the screen. If it is set to "Larger - 150%" a warning
may appear, so make
sure it is set to 100%, e Scale and layout
until this is ruled out [ Notifications & actions

Some apps won't respond to scaling changes until you close and

as the cause of the . reopen them.
. < Focus assist Change the size of text, apps, and other items
Issue.

O Power & sleep 150% o

Advanced scaling settings

s
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Control, Shift, Alt Keys

Keyboard Shortcuts

Select All

Deselect All

Copy

Get Text or Image
Item Duplicate
Search and Replace
Lock Item

Lock Item Size
Group Items

Document Information

Delete Item

New File

Open File

Print

Quit

Save

Save As

Ungroup Item
Paste

Close File

Cut

Edit with Story Editor
Undo

Redo

Select All

DeSelect All

Zoom to fit

Zoom to 100%
Zoom In

Zoom Out

Zoom In/Out

Smart Hyphen

Non Breaking Space
Insert Page Number
Raise

Lower

Raise to top

Lower to bottom

Control-A
Control-Shift-A
Control-C
Control-D
Control-Alt-Shift-D
Control-F
Control-L
Control-Shift-L
Control-G
Control-
Control-K
Control-N
Control-O
Control-P
Control-Q
Control-S
Control-Shift-S
Control-Shift-G
Control-V
Control-W
Control-X
Control-Y
Control-Z
Control-Shift-Z
Control-A
Control-Shift-A
Control-0
Control-1
Control-Plus
Control-Minus
Control-Mousewheel
Control-Shift-Minus
Control-Space
Control-Alt-Shift-P
Control-Home
Control-End

Home

End
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Frame Break

Column Break

Stacked Objects, next in Z-order

Resizing object when other object on top

Resize proportionally

Move image in image frame without entering
frame edit mode

Move frame/group with X/Y constrained

Rotate a line or when creating a line, constrain
the angle of rotation

Rotate an existing item on the page other than a
line and constrain the angle of rotation

Resize to a square

New Line

Scale text

Scale text proportionally

Move item 1 unit (current: pt,mm,in,c,p,cm)
Move item 0.1 units (current: pt,mm,in,c,p,cm)
Move item 10 units (current: pt,mm,in,c,p,cm)
Move item 0.01 units (current: pt,mm,in,c,p,cm)
Resize item 1 unit outwards (current:
pt,mm,in,c,p,cm)

Resize item 1 unit inwards(current:
pt,mm,in,c,p,cm)

Move to start of paragraph in text edit mode on
canvas

Move to end of paragraph in text edit mode on
canvas

Move to start of frame in text edit mode on
canvas

Move to end of frame in text edit mode on
canvas

Resize image while in image frame edit mode on
canvas

Control-Return
Control-Shift-Return
Control-Shift-LMouse
Control-drag
Control-drag
Control-Alt-drag

Control-drag
Control-drag and rotate

Control-drag and rotate

Shift-drag

Shift-Return
Alt-Shift-drag
Alt-Control-drag

Arrow keys

Shift+Arrow keys
Control+Arrow keys
Control+Shift+Arrow keys
Alt+Arrow keys

Shift+Alt+Arrow keys
Control Up Arrow
Control Down Arrow
Control Page Up
Control Page Down

Alt+Arrow keys
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Mouseless Navigation

A new feature has been added to the abstract called “Mouseless Navigation”. This feature is available in
both the full abstract and the rapid abstract. As the feature implies, the user can move through the
abstract, access drop downs, make selections, move between tabs on a screen, and use the navigation

buttons without using the mouse.

Summary of Key Functions

o Tab key: Moves from one field to the next field and moves through the navigation buttons at
the bottom of the screen.

e Shift Tab: Moves from a field back to the previous field.

e Down Arrow key: Launches drop down window.

e Enter key: Makes a selection in a drop down.

Drop downs

e Down arrow - launches drop down window to open.
e To search - start typing in the code or description
field.
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Patient Primary Grid

5oc Sec Nbr: Email: | | Patlent| Contacts *Remarks
MBI l:l curr Add: |71-3 RIFLEY | Racel: - Fam Ca Hist: = Usual Occ: CHILD CARE WORKER
an || | | | || - -
Mame Prefic MIsS curr City: MOBILE Race3: l:lv Alcohol Hist: Elv Comments:
- ss—x - — R s
First: SUSIE zZip: 36604 -
Middle: curr County:
[Birth Surmame: || THOMPSON curr Country:
Name Suffix: |:| Dob:

Seq Hsp Class Diagnosis Date acc Mbr Med Rec Nbr
alias: Birth Country:

01 |(o1 (|21 | ¥ "’ 12 |/|2021 01202100003 | 421158397 |m
Phone Nbr: [908) sag-0o00 Birth State:

0z (o1 (|14 |* IE-’ 10 |/|2021 |01202100003 | 421158397 |m
pe— =

=[] [oa] /[ |

Date of Last Contact: 09/25/2021 Patient Status: 1

e When the user tabs through all fields and tabs on the patient screen, the cursor will go to the
Delete button first and then through all fields of the first row until it reaches Select.

e If the cursor lands in any field that has a drop-down option, the down arrow key can be used to
launch the look-up window.

e If the user continues to use the Tab key, the cursor will move through all three rows until it
reaches the New Primary button.

e If the userisinarow and wishes to select that case to move to the Diagnosis screen, tab
through until Select is highlighted, then hit Enter.

e If changes have been made, from the New Primary button, the cursor will move to the Save
button. Hitting Enter will engage the save.

e The cursor will move from Save to Exit. Hit enter to exit the screen. To go return to Select a
Primary, use the mouse.

Moving to Other Tabs on the Same Screen

Patient Contacts “Remaris

—

Screens with multiple tabs, such as the patient,
staging, Surgery Maintenance, etc., advancing

through all fields on the screen activates the new
Continuum of Care Services | Cancer Conflerences & Chinical Trials tab. Or simply clicking on the screen label at the

Staging  Site-Specific Data ltems  AJCC TNM Staging

top.
Common | Breast 2022 |
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Accessing the Navigation Buttons

Looku | atient| staging Treatment | Outcomes | stateSpecfic| cPM | B2M |RPM [ user Defined | case Admin| Cinical | Reseorch | Retired|
886057 CORPUSUTERI EUNICE Seq: 01 Hosp: 01 Acc Nbr: 01200601989 @
Topo Code: €541 Class: 00 Dob: 11/15/1341 Diagnosis Date: 10/03/2018 Histology: MOS: endomet...
Dx Address Info: First Contact Dite: ,' Tobacco 224: l:l, FUOPr:vs
s . e
= ' Sseneing Sourcss - Mng Phys: -m- HAROLD POLLARD |:|
City: Admit Class: l:l- Reporting Source: v o P M" s spEnceR |:|
State: ' Tip: Inpatient Status: l:l- Sat Code: I:l Ao Ot l:l-" |:|
County: - Aze D 7 Path Nbr: S l:l = |:|
Country: ' Acc Year: Grade Path: l:l, - l:lv |:|
Secondary Dizgnosis | Comarbidity and Complications Dix Confirm: " Grade Path Sys: l:l" R Py l:lv |:|
® o0 O 1coe Dx Marital Status: El' Grade [pre 2018): l:l' Oth Phys 1: - |:|
1:|:|- A:l:lv ?:l:lv 10:|:|- Tope Code: - NCDE COVID-18 Fizids 2020-21 only R |:|' |:|
*[ o] e < e S S 0
el T 2 SIS G v e = 0
HuEpRefFrum:l:lv Disgnosts User Deﬁi:l' I ) Rad Onc Consult: I:lv
Hosp Ref To: l:l- Di*"nsisusermﬁi:l' - l:l Med One Cansult: I:lv
DX_ADDRESS - 314 GLORY

I T T ~m~mm

e On each screen, when the user is in the last field, using the Tab key will move to the navigation
buttons at the bottom of the screen.

e As the user tabs through each button, they will become highlighted. Hitting Enter will engage
the button, i.e., Save, Next, Previous, etc.

e Screen tabs populate at the top once the diagnosis screen is activated. To change screens, click
the screen tab of choice at the top of CRStar. There are also the Previous and Next command
buttons at the bottom of the screen to work screen to screen. Using the down arrow key will
engage the choice options.

e When on the Text Pad button, hitting Enter will display the text fields.

e After tabbing through the last text field on the text pad, the next tabs will highlight the Cancel

and Save & Exit command button. Clicking Enter will perform the command.
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Treatment Summary Screen

421158397

Topo Code: C504

Date First Crs Tx: Iillzl 2021
-

Tx Summ Status:

Surg Margins:

Surg App 2010: E -
Radiation seq surg: E -
Radiation Location: |Z| =

Date Systemic Tx Start:  02/01/2021

B -
E -
Meoadjuvant Therapy Clin Resp: |Z| -

Meoadjuvant Therapy Tx Effect: |Z| -

Systemic SUrgery seq:

Meoadjuvant Therapy:

BREAST

Class: 21

Surgery

Dx 5tg Date:
Dx 5tg Code: 0z
Dx 5tg Here: 00
Surgery Date: 01/12/2021
Def Surg Dt: 07/13/2021
Surgery Code: 22

surgery Here: 22

surg DischDt:  07/13/2021

Rreadmit 30 Days: 0

Hormone

Horm Start Dt: 07/01/2021
Horm Code: 01

Horm Here: 01

Days From Dx: 170

Dob: 09/01/1976

SCp LN Surg: 7
SCp LN Surg Here: 7
oOth Reg Sites: 0
oOth Reg Here: 0
LN Removed: o3

DaysfromDw: 0

Immunotherapy

Immuno Start Dt:

Immuno Code:
Immuno Here:

Days From Dx:

Diagnosis Date: 01/12/2021

SUSIE

Radiation
Rad Start Date:  05/02/2021

Rad End Date:  06/05/2021
Total Dose: 0E000
Phase

(=3 oa oz
I
I

Hematopoietic

02/01/2021 Hema Date:
o1 Hema Code: oo
01 Days From Do

Seq Prim: 01

Hosp: 01

Elapsed Days: 34

Days From Dx: 110

o1 05000 12

Palliative
Palliative Dt:
Palliative Here:
Palliative Sum:

Dizys From D

o

o

Acc Nbr: 01202100003

Histology: Invasive carcinoma of no spedial type (C50._) [BREAST OMLY]; Ade...

Prim Vol Drain LN Modality ExtTech TotDose NbrFract Dose/F
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Chemo
Chemo Start Dt 02/19/2021
Chemo Code: 03
Chemo Here: o3
Days From Dx: 38

Elapsed Days: 111

e On the treatment summary screen, when the user tabs through the last field in the first set of
fields (Neoadjuvant Therapy Tx Effect), the cursor will advance to the Edit button in the surgery

section. The Edit button will become highlighted.

e Clicking Enter will engage the Edit button and open the surgery section.

e [f the user tabs without hitting Enter, the cursor will continue to move to the next Edit button in

the next treatment section.

e When the user reaches the last treatment Edit button and continues to tab, the cursor will

move down to the navigation button.
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