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Navigating Excel
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Entering Data
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Entering Data - Fill
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Naming & Adding a Worksheet
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Spruce it up a little - Adjusting sizes
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Spruce it up a little - Borders
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Spruce it up a little - Borders
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Bold and Shading
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Saving Data

H © - 2 - - . Choosing disk icon
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documents
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Print
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How to use for Registry

e Providing information for hospital administration
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Resource Time Documentation
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Managing Workflow: Sorting
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Managing Workflow: Sorting

Insert ~ ol - A
gDelete v | [~ LY 5
144} Son& F
(=] Format ~ “1 7 Filter ~ S¢

Cells

Editing

2| SortAtoZ

£l SotZtoA
Custom Sort...
'Y Filter

) 4

Y

Draw Page Layout Formulas Data Review View Help Q Tell me what you want to do
- CX) o o > = = Ox . ab [ ‘
D o - Calibri 11 A A = |=| % 9 General [;“ l—_;‘
Paste B r U~ | D v El= = &= 5= S v 0 3 9 00 Conditional Formatas Cell
. ® N o = == E 5 Lo Formatting ~ Table © Styles ~
Clipboard & Font EY Alignment Y] Number Y Styles
Al . Je Accession Nbr
V) A B | ¢ | o | E | F | 1
R 4 Social B Site
1 |Accession Nbr |~ lastName |~ First Name v Security Nk | Date of Bir v Code 1. '~ | Date of Diagnos v |
2 o : 50 [a |
= SortAtoZ
3 Select Data by c|'|cl<|ng green triangle  iSigs 288
4 Choose Sort & Filter Icon on toolbar %1 | AL SetZtoA
= . . . o | 4
5 Choose Filter (this adds filter ability to 50 Sart by Coloe ’
§~ header row) o
= | Choose down arrow in row you would oo | >
9 | like to use to sort and choose sorting  ZYAREH
10 method 974 50 Text Filters b
1]; '50 Search
12 101202100021 BREAST WANDA 848024848  07/02/1940 50
(Select All) A
.18

Cancer Program
Management & Analytics

Confidential and proprietary. © ERS 2023. All rights reserved




Managing Workflow: Filtering
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Analyzing Data

Define the Goals

Gather the Data

Clean the Data

Visualize and Evaluate the Data
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Cleaning up data

Removing Duplicates

Look for Outliers

Standardize the data

Resolve missing data

Review complete data set for accuracy
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Cleaning Up - Remove duplicates
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Clea

ning Up - Look for outliers
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Cleaning Up - Standardize Data

Amy Arnold @

Top Sites 01 and 02 - Copy - Excel
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Create a Chart

1 Select Data

2 |Primary Site Choose quick analysis Icon
3|  Colon Select Charts

1 |i——iea Select type of chart you would like to see
5. Lung/Bronc-Small Cell
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’ Recommended Charts help you visualize data.
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